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Consider an eight-year-old television that is destroyed in a fire.
Another eight-year-old television may cost $150. To replace it with a new set may cost $750. 
New-for-old replacement value means, if the old set is stolen or destroyed, you get the new set.
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Parish property is insured on a new-for-old replacement basis.
It is important to ensure that the value of contents that you declare in your annual Parish Return is reflective of the new replacement value of your property, and not a historical acquisition value, book value or second hand value.
Failure to adequately insure your contents may result in the insurer paying less than the replacement value of your contents, leaving the Parish to find the additional funds needed to replace your contents.
Contents Inventory
The easiest way to keep track of your contents values is to maintain a register of the contents showing the likely replacement cost for items of a similar nature. 
The list should be updated as additional items are purchased. The sum insured should be adjusted to reflect the increased replacement costs.
If you do need to make a claim, being able to provide a register of your contents can simplify settlement of the claim.
Where possible, the register should include details such as manufacturer, make and model, date and place of purchase, purchase price and details of any distinctive identifying marks for each item listed.
Don’t forget to include major items like floor coverings, soft furnishings, chairs, specialty lighting, and sound and audio-visual equipment.
A template for a Contents Inventory is included on the following pages, or alternatively you may wish to setup and maintain a database or spreadsheet, including the following fields.
	Item
	Manufacturer
	Make/Model
	Acquisition Date
	Acquisition Price
	Replacement Value
	Distinctive Marks/Serial No.

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Other tips
Engrave or mark valuable property with the Parish name and postcode. This makes the property less attractive to thieves as it is harder to sell.
If possible, take photos of valuable property.
Simple measures like this help the Police make a thorough investigation – and identify and return stolen property.
When items of significant value are purchased, be sure to notify the ADoN Risk Officer so that your insurer can be notified. 
Maintain a backup of all computer files and records, including your inventories and accompanying photos, away from the Parish premises.
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Contents Inventory
	Parish:
	

	
	

	Address:
	

	
	

	Date:
	



	Contents
	Worship area
	Other areas
	Offices
	Out-buildings

	Draperies, wall hangings
	
	
	
	

	Bibles, song books
	
	
	
	

	Sheet music
	
	
	
	

	Musical instruments
	
	
	
	

	Disposable cups, tea, coffee etc.
	
	
	
	

	Communion servers and silverware
	
	
	
	

	Chairs
	
	
	
	

	Tables
	
	
	
	

	Microphones and stands
	
	
	
	

	Sound boards
	
	
	
	

	Video cameras and stands etc.
	
	
	
	

	Mixing and editing equipment
	
	
	
	

	Special lighting
	
	
	
	

	TV sets
	
	
	
	

	DVD players and discs
	
	
	
	

	Video recorders and tapes
	
	
	
	

	Pictures and paintings
	
	
	
	

	TV security system
	
	
	
	

	Overhead Projectors and slides
	
	
	
	

	Auditorium video and or display unit
	
	
	
	

	Answering machines
	
	
	
	

	Computers
	
	
	
	

	Printers
	
	
	
	

	Photocopiers
	
	
	
	

	Fax machines
	
	
	
	

	Laminators and binders
	
	
	
	

	Stationery stocks
	
	
	
	

	Scanners
	
	
	
	

	Laptops and detachable storage discs
	
	
	
	

	Compact disc players and discs
	
	
	
	

	Office furniture (not inbuilt)
	
	
	
	

	Still and digital cameras
	
	
	
	

	Files and filing cabinets
	
	
	
	

	Unattached white and black boards
	
	
	
	

	Books (not for resale)
	
	
	
	

	Free standing shelving and bookcases
	
	
	
	

	Sporting equipment
	
	
	
	

	Camping equipment
	
	
	
	

	Appliances eg. fridges, dryers, urns, vacuum cleaners
	
	
	
	

	Pots and pans
	
	
	
	

	Crockery
	
	
	
	

	Cutlery
	
	
	
	

	Serving dishes, bowls, jugs etc.
	
	
	
	

	Small appliances eg. toasters, electric jugs, mixers
	
	
	
	

	Microwave ovens
	
	
	
	

	Commercial toasters
	
	
	
	

	Warming ovens
	
	
	
	

	Carts and trays
	
	
	
	

	Tools
	
	
	
	

	Cleaning equipment, mops, polishers, etc.
	
	
	
	

	Lawn mowers
	
	
	
	

	Trimmers and cutters
	
	
	
	

	Gardening tools
	
	
	
	

	Other items (attach list if necessary)
	
	
	
	

	Total
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