
Resource relating to Item 11.1 of the Business Paper 
A Bill for a Clerical Ministry Ordinance Amendment (Retirement Age) 
Ordinance 2019 
 

 
The Clerical Ministry Ordinance 2009 

 

AN ORDINANCE to provide for the appointment, care, support and guidance of the 
Bishop and clergy within the Diocese of Newcastle  

BE IT THEREFORE Ordained and Ruled by the Bishop Clergy and Laity of the 
Diocese of Newcastle in Synod assembled as follows:- 

PART 1 – PRELIMINARY 

Short Title 

1. This Ordinance may be cited as the “Clerical Ministry Ordinance 2009.” 

 

Repeal 

2. The following Ordinances are repealed; 

a) The Appointment of Clergy to Parishes Ordinance 2006 

b) Retirement Age Ordinance 1997 

c) Long Service Leave Provisions Ordinance 1968 

d) Sickness and Accident Benefits Fund Ordinance 1995 

e) Clergy Superannuation Ordinance 1981 

f) Bishop Election Ordinance 1995 

3. The following sections of the Parish Administration Ordinance are repealed 

a) sections 19 – 22 relating to the absence of clerks 

b) sections 23 – 27 relating to the licences of clerks 

4. Sections 6(2), 7, 8, 9, 11 and 12 of the Cathedral Ordinance are repealed. 

5. The Assistant Bishops’ Canon, 1966 is hereby excluded in accordance with 
the provisions of section 30 of the Constitution. 

 

Definitions 

6. In this Ordinance, unless the context shall otherwise require 

a) Constitution Act means the Constitutions set out in the Anglican Church 
of Australia Constitution Act 1902; 

b) The Constitution means the Constitution of the Anglican Church of 
Australia 

c) Administrator means the person appointed by the Bishop or, in the 
absence of such appointment, the Diocesan Council, to administer the 
Diocese during a vacancy in the See or the incapacity of the Bishop;  

16d) Approved Supervisor means a person with qualifications in counselling, 

psychology or social work approved by the Bishop, which may 

include members of this Diocese to provide professional supervision 

to officeholders in the Diocese of Newcastle. 
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e) The Bishop where the term is capitalized means the Bishop of the 
Diocese and includes the Bishop’s Commissary in the absence of the 
Bishop; 

f) The Bishop of the Diocese means the Bishop and does not mean the 
Commissary or Administrator; 

g) Canonical Fitness means, as regards a person, that the person has 
attained at least 30 years of age; the person has been baptised; and the 
person is in priests' orders; 

h) Church (where capitalized) means the Anglican Church of Australia; 

i) Commissary means the person appointed by the Bishop to exercise the 
powers vested in the Bishop during the Bishop’s absence from the 
Province; 

j) Constitutions means collectively the Constitution Act and the Constitution; 

k) Dean means the Dean of the Cathedral; 

Deploying Body means the Parish Council in the case of parochial 
clergy, the Cathedral Chapter in the case of the Dean and Cathedral 
clergy and such other body as the Bishop determines for other 
officeholders; 

l) Diocesan Chief Executive means the person appointed to manage the 
business of the Diocese; 

m) Diocesan Council means the Diocesan Council of the Diocese; 

n) Diocesan School means an Anglican school which is a member of the 
Newcastle Anglican Schools Corporation; 

o) Diocese means the Diocese of Newcastle; 

p) 1Diocesan Work Health Safety Policies means the Work Health Safety 
Policies of the Diocese established in accordance with the Administration 
of Parishes Ordinance 2010 

q) Holy Orders means the offices of bishop, priest or deacon; 

r) Initial Ministry Education means any education or training required of a 
deacon or priest prior to ordination and in the five years immediately 
following ordination as a deacon or priest; 

s) Incumbent means the Rector or Priest in Charge of a parish; 

t) Medical Panel means a list of legally qualified medical practitioners 
approved by the Diocesan Council for the purposes of Sections 199 and 
200 of this Ordinance; 

u) Metropolitan means the Archbishop of Sydney or in his or her absence or 
incapacity or of the vacancy of the Metropolitan See, the senior Bishop of 
the Dioceses of the Province present in the Province and able and willing 
to act, seniority being seniority of consecration; 

v) 28 Ministry Days means the days each week the member of the clergy is 
expected to be available for ministry excluding rest days but not excluding 
public holidays or days in lieu of public holidays 
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w) Ministry Extension Board means the Board established in accordance 
with Part 15 of this Ordinance; 

x) Ministry Issues Review Panel means the panel established in accordance 
with part 16 of this Ordinance; 

y) Ministry Issues Procedure means the procedures established in 
accordance with part 16 of this Ordinance; 

z) Ministry Leader means the authority determined in accordance with Part 
8 of this Ordinance; 

aa) 17Professional supervision means formal relationship by an 
officeholder with an approved supervisor which aims to provide a safe 
emotional space of accountability and  support for the officeholder to 
discuss and reflect on their professional ministry-related concerns. 

bb) Officeholder means a person in Holy Orders holding an office 
recognised under section 7 of this Ordinance; 

cc) Province means the Province of New South Wales; 

dd)      Retirement Age means  
i) 65 years  for a person born on or before 30 June 1952; 

ii) 65 years and 6 months  for a person born from 1 July 1952 to 
31 December 1953; 

iii) 66 years for a person born from 1 January 1954 to 30 June 1955; 

iv) 66 years and 6 months for a person born from 1 July 1955 to 31 
December 1956; 

v) 67 years for a person born on or after 1 January 1957; 

ee) Superannuation Fund means any superannuation fund approved by 
the Diocesan Chief Executive which meets the requirements of the 
relevant Commonwealth Legislation relating to superannuation funds 
currently in force; 

ff) Writing includes facsimile transmission or communication by email or 
such other electronic communication approved by the Bishop. 

 

PART 2 – CLERICAL OFFICES, LICENCES AND PERMISSIONS 

Clerical Offices of the Diocese 

7. The following positions constitute an office for the purpose of this Ordinance 

a) an assistant bishop; 

b) an archdeacon; 

c) the Dean of Newcastle and Rector of the Cathedral Church; 

d) a Canon of the Cathedral Church; 

e) the Incumbent of a Parish or a parochial unit whether appointed as 
Rector or Priest in Charge; 

f) an Assistant Curate; 

g) a Chaplain where the Chaplain is in Holy Orders; 

h) a deacon or priest in local ministry; 
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i) such other offices as determined by the Bishop. 

Statement of Particulars of Offices 

8. Where the Bishop offers an office to a person the letter of offer shall include a 
written statement of the particulars of the office. The statement must contain 
the following particulars: 

a) the body which is to be treated, for the purpose of this Ordinance as 
the Deploying Body in any tribunal or proceeding, 

b) the title of the office to which the officeholder has been appointed,  

c) whether the officeholder is entitled to a stipend and, if so, the amount 
of the stipend or the method of calculating it, 

d) the person or body responsible for the payment of the stipend if not 
the Deploying Body, 

e) the intervals at which any stipend is payable (that is, weekly, monthly 
or other specified intervals), 

f) whether the officeholder is entitled to receive parochial fees and the 
relationship, if any, of the receipt of such fees to any stipend, 

g) any terms and conditions relating to the reimbursement of expenses 
incurred in connection with the exercise of the office, 

h) whether the office is full-time or part-time and, in the case of a part-
time appointment any terms and conditions relating to hours of ministry 
(including any terms and conditions relating to normal ministering 
hours), 

i) any terms and conditions relating to any of the following— 

i) entitlement to rest periods and holidays, 

ii) incapacity for ministry due to sickness or injury, including any 
provision for sick pay,  

iii) superannuation, 

iv) where the officeholder is required, for the better performance of his 
or her duties, to occupy any particular residence, details of the 
address of the property concerned, the person or body to whom or 
which it belongs, the terms of occupation and any contents to be 
provided by the Deploying Body, and 

v) the length of notice which the officeholder is required to give and, 
if applicable, receive to terminate the appointment, and where the 
appointment is not intended to be permanent, the circumstances 
in which it may be terminated or, if it is for a fixed term, the date 
when it is to end. 

 

Vacancy in an Office 

9. An Office becomes vacant if the holder 

a) dies; 

b) resigns his or her office by giving two months notice in writing 
addressed to the Bishop stating 
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I...............Clerk in Holy Orders, holding the office of …. in the Diocese 
of Newcastle do hereby surrender that office effective on the..........day 
of............and do by such action surrender unto you all the rights and 
privileges asking that you will accept this my resignation and that I be 
discharged from the said office from that date. Signed … and dated …  

c) surrenders to the Bishop his or her licence to minister in the office; 

d) is deposed from Holy Orders; 

e) has his or her licence revoked in accordance with an Ordinance of 
Synod; 

f) subject to Part 15 of this Ordinance, attains the retirement age or the 
relevant term of appointment expires;  

g) becomes subject to a recommendation under Section 197 of this 
Ordinance; 

h) in the case of an person appointed in accordance with Part 10 of this 
Ordinance, is given two months notice in writing by the Bishop either 
by the Bishop's own act or at the request of the Ministry Leader that 
the office is to be vacated; or 

i) in the case of person permitted to officiate upon receiving notice in 
writing by the Bishop that such permission is withdrawn. 

10. If the licence of an officeholder is terminated by resignation, revocation, or 
other cause in accordance with the provisions of any ordinance of the Synod 
that officeholder shall by such termination forfeit and be absolutely deprived 
of all and singular rights, privileges, emoluments and advantages in or 
respecting that office together with the church, church house, land and 
appurtenances held by that person by virtue of holding the licence. 

 

Licences 

11. The Bishop may issue licences under his hand and seal to any person in Holy 
Orders to exercise ministry within the Diocese in such form as the Bishop may 
from time to time determine. 

 

Licence Conditions 

12. The Bishop may determine conditions not inconsistent with this Ordinance 
which may be included in any licence or permissions to officiate. 

13. 1 Diocesan Work Health and Safety Policies shall be construed as a condition 
included in any licence or permission to officiate whenever granted. 

14. Where before the commencement of this Ordinance a licence has been 
offered to a person in Holy Orders subject to conditions and where such offer 
has been accepted by the person, the conditions, upon which the licence was 
offered, are deemed to be incorporated as conditions of the licence.  

15. A person who has been granted the licence of the Bishop must comply with 
any conditions to which the licence is subject. 

16. The conditions to which a licence is subject must be understood to be part of 
the ministerial duty of a licence holder. 
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Permission to Officiate 

17. The Bishop may permit any person in Holy Orders to exercise ministry in the 
Diocese subject to conditions or without conditions. 

18. Where before the commencement of this Ordinance a permission to officiate 
has been offered to a person in Holy Orders subject to conditions and where 
such offer has been accepted by the person, the conditions, upon which the 
permission was offered, are deemed to be incorporated as conditions of that 
permission.  

19. A person who has been given permission to officiate by the Bishop must 
comply with any conditions to which that permission is subject. 

20. The conditions to which a permission to officiate is subject must be understood 
to be part of the ministerial duty of a person to whom that permission is given. 

Requirements prior to the granting of any license or permission  

21. Before any person in holy orders is licensed or granted permission to officiate 
in the Diocese he or she must  

a) Lodge the following documents with the Diocesan Chief Executive  

i) Nomination by the Bishop where the person in holy orders desires 
to receive a licence to a separate cure of souls or to receive a 
general licence or to be granted permission to officiate, or 

ii) Nomination by the Rector or Priest in Charge of the parish if such 
person desires to be licensed as an assistant clerk in that parish. 

iii) Letters of orders. 

iv) If not a person in holy orders currently licensed or permitted to 
officiate in the Diocese, letters testimonial signed by two priests 
and countersigned by the Bishop of the Diocese in which the 
applicant was last previously licensed. 

v) The Oath of Canonical obedience to the Bishop. 

vi) Declaration of assent to the Thirty-Nine Articles of Religion in the 
Book of Common Prayer. 

vii) Submission to the authority of Synod in the following form –  

I, name, do declare my submission to the authority of the Synod of 
the Diocese of Newcastle in the State of New South Wales, and I 
do solemnly and sincerely declare my assent to be bound by the 
Constitution of the Anglican Church of Australia and the 
Constitutions of the Province of New South Wales and of this 
Diocese and by the Canons, Statutes, Ordinances and Rules 
(however described) from time to time of the Synod of this Diocese 
and of the General Synod and the Provincial Synod which have 
force in the Diocese, and I hereby undertake in consideration of 
my being appointed to any office in the diocese immediately to 
resign my appointment, together with all rights or emoluments 
pertaining thereto, if such resignation is required by the Bishop of 
Newcastle, acting under the provisions or any rule or ordinance of 
the Synod of the Diocese of Newcastle 

b) Demonstrate that he or she is suitable for ministering with children and 
vulnerable people by satisfactorily completing all screening 
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requirements required by the Bishop and by law in the State of New 
South Wales. 

PART 3 – APPLICATION OF THIS ORDINANCE 

22. Parts 1 - 3 and Parts 11 – 20 apply to all officeholders in the Diocese except 
that any section of the Ordinance only applies to the Bishop of the Diocese if 
the Bishop of the Diocese is specifically mentioned. 

23. Part 4 of this Ordinance applies to the election of the Bishop of the Diocese 

24. Part 5 of this Ordinance applies to the resignation and retirement of the 
Bishop. 

25. Part 6 of this Ordinance applies to the appointment of an Assistant Bishop 

26. Part 7 of this Ordinance applies to the election of the Dean 

27. Part 8 of this Ordinance applies to the appointment of Archdeacons, Canons 
and Diocesan clergy 

28. Part 9 of this Ordinance applies to the appointment of an Incumbent of a 
parish. 

29. Part 10 of this Ordinance applies to the appointment of Associate Clergy, 
Assistant Clergy, Chaplains and Deacons or Priests in Local Ministry 

30. No person in Holy Orders is eligible for appointment to any office after 
reaching the retirement age unless he or she is appointed for a fixed term in 
accordance with Part 15 of this Ordinance 

 

2PART 4 – ELECTION OF THE BISHOP OF THE DIOCESE 

Overriding Purpose 

31. The overriding purposes of this Part are 

a) that the Synod of the Diocese, following due consultation and inquiry 

may, without unreasonable delay, proceed to elect a person to be 

the Bishop of Newcastle by a ballot supported by at least a two 

thirds majority in each House and 

b) to provide procedures for the Synod when it is unable to elect a 

person by the required majority. 

32. The Synod, the Administrator, the Bishop Nomination Board and others with 

responsibilities under this part shall each seek to give effect to the overriding 

purposes when exercising any power or responsibility bestowed on them by 

this Ordinance. 

 

Vacancy in the See  

33. The office of Bishop of the Diocese shall become vacant on the day the 

Bishop: 

a) dies; 

b) 32 specifies in a letter of resignation to the Dean which the Dean shall 

then communicate to the Metropolitan and the Diocesan Chief 

Executive; 
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c) is deposed from Holy Orders; 

d) is declared incapable in accordance with any Canon of General Synod 

having force in this Diocese; 

e) is removed from office in accordance with the Constitution or any 

Canon of General Synod having force in this Diocese, or any other 

Ordinance having force in this diocese;  

f) attains the retirement age in accordance with Part 5. 

 
Bishop Nomination Board  

34. There is established a Bishop Nomination Board.  
 
35. In this part, Board means the Bishop Nomination Board. 32 Administrator 

means the Administrator if the See is vacant, but where the See is not 
vacant it means the person appointed to administer the Diocese in the 
event of a vacancy in the See.  If no person has been appointed it shall 
mean the most senior member of clergy in active ministry in the Diocese in 
order of precedence.  

 
36. The Board shall comprise six members of the House of Clergy of Synod and 

six members of the House of Laity of Synod.  
 
37. The Board must be appointed in the following manner:  

a) At the first session of every Synod, or at the Synod following, the Bishop 
Nomination Board being deemed unable to elect according to section 
89d, the members of Synod will elect by ssecret ballot:  

 i) Six clergy members of Synod  
 ii) Six lay members of Synod  
b) Should there be insufficient nominations for members of a House the 

Diocesan Council shall appoint persons from that House so that each 
House shall be represented by the required number including reserves. 

c) After the reserves have been exhausted, subsequent casual vacancies 
shall be appointed by the Diocesan Council.  

 

38. Any clerical member of the Board or clerical reserve whose name, with the 

consent of that member, is considered for nomination as Bishop, shall 

immediately withdraw from the Board, and their place shall be filled by the 

next clerical reserve.  They shall be deemed to have resigned for the life of 

the Board. 

39. Any member of the Board who has a direct conflict of interest, including being 

an immediate family member of a nominee, shall immediately withdraw from 

the Board, and their place be filled by the next reserve of that House.  They 

shall be deemed to have resigned for the life of the Board. 

40. Any member of the Board who may reasonably be considered to have any 

other conflict of interest shall immediately withdraw from the Board, and their 

place be filled by the next reserve of that House.  They shall be deemed to 

have resigned for the life of the Board. 
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41. Where there is otherwise an incidental conflict of interest which cannot be 

resolved the Chancellor shall be asked to make a determination and that 

determination shall be final. 

42. Once the Bishop Nomination Board has been formally convened, that Board 

shall remain in place until the installation of the Bishop of Newcastle, or if 

according to section 90d it has been deemed unable to elect. 

43. Within twenty eight days of the See becoming vacant the Administrator shall 

summon a meeting of the Bishop Nomination Board.  32 

44. At this initial meeting of the Board  

a) The Board shall elect from its members a Chair and a Deputy Chair, and 

will determine the procedures and processes by which it will exercise its 

functions, duties and powers as provided for in this Ordinance.   

b) If the Chair of the Board resigns, the Deputy shall become the Chair, and 

a new Deputy Chair shall be elected by the Board from amongst its 

members.   

c) All members will sign a Diocesan confidentiality agreement and any 

member not present will be required to sign before attending a 

subsequent meeting. 

45. All considerations by the Bishop Nomination Board will be undertaken 

confidentially. No member may divulge 

a. the proceedings of the Bishop Nomination Board without the agreement 

of the Board; 

b. any information about persons other than the nominees to the Synod, and 

this only upon the release of the nomination list to the Synod; 

c. any information about the nominees to the Synod other than as 

permitted by this Ordinance;  

 d. any material contained in the confidential report obtained under section 

54f without the permission of the nominee. 

46. The Board may direct the Chair or Deputy Chair to consult with the 

Administrator and other persons. 

47. The Administrator or a person appointed by the Administrator may seek to 

consult with the Board at any time. 32 Where the Administrator is not a 

member of the Board, the Chair of the Board shall report progress to the 

Administrator on a fortnightly basis. 

48. The Chair shall call meetings of the Board.   

49. Any five members may, in writing, require the Chair to call a meeting of the 

Board. 

50. The quorum for any meeting of the Board shall be half the members of each 

House plus one member of either House. 
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51. Decisions will be made by simple majority of those present (except in the 

case of the Board meeting to elect a Bishop under section 90c), the Chair 

having a casting vote. 

52. The Board shall 32: 

a. undertake consultations as to the desired qualities of the person to be 

elected as the Bishop 32 provided that the timing of the consultations 

shall be agreed by the Bishop if the See is not vacant, or the 

Administrator or a person appointed by the Administrator; 

b. appoint a suitably qualified person to be the medical advisor to the Board 

who shall assist the Board in obtaining and evaluating the health 

assessment of nominees;  

c. appoint other suitably qualified persons as the Board may determine to 

act as consultants or resource persons.  These persons shall assist the 

Board without being members of the Board. 

53. 32 Repealed 

54. The Board shall 31: 

a. determine, subject to this Ordinance, the procedures to be followed at 

the Election Synod 32 in consultation with the President of the Synod; 

b. obtain from the nominees such information as the Board determines will 

assist the Board and the Synod in the process of electing a Bishop; 

c. obtain from the nominee the screening information as would be required 

from a member of the clergy seeking licence in the Diocese; 

d. undertake reference checks as would be required for a member of the 

clergy seeking licence in the Diocese; 

e. satisfy itself, through appropriately qualified advisors (including the 

medical advisor), and on behalf of the Synod, that the nominee is suited 

for the ministry of Bishop of Newcastle; 

f. obtain from the Professional Standards Committee a report on other due 

diligence checks as the Board determines may be appropriate for those 

being considered as nominees for the position of Bishop of Newcastle, 

ensuring that all nominees are afforded a due process of responding to 

negative observations; 

g. nominate to the Election Synod 32 up to four names for election as the 

Bishop;  

h. decide when and how it releases information about those nominees 

whose names will be forwarded to the Election Synod; 

i. report to the Election Synod on its work, including information on the 

background, experience, qualifications and other relevant information on 

each nominee who is being presented to the Synod; 

j. communicate to all those who have consented to being nominated their 

progress in this discernment; and  
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k. consider all matters relating to immigration and visas for any person who 

is not an Australian citizen or permanent resident of Australia. 

55. Prior to any name coming before the Election Synod the Chair shall: 

a. ascertain whether the nominee has any negative findings recorded in 

the National Register or by a Professional Standards Board or Tribunal 

or equivalent in any Diocese in which the person has been licensed; 

b. ascertain that the nominee can demonstrate that he or she has all 

necessary Safe Ministry requirements for ministering  with children and 

vulnerable people and would be able to  satisfactorily complete all 

screening processes required of clergy in the Diocese and by law in the 

State of New South Wales; 

c. receive from the medical advisor a certificate of fitness of the nominee 

to undertake the ministry of the Bishop of Newcastle;  

d. request  the Metropolitan to certify the canonical fitness of the nominee  

and then report to the Board. 

56. The Board shall undertake such other functions as may be required of it in 

accordance with this Ordinance. 

 

Consultation 

57. The Administrator with the concurrence of the Diocesan Council shall 

determine a consultation period in relation to any vacancy in the See. 

58. The Administrator, or the person next in ecclesiastical rank in the Diocese 

where no Administrator has been appointed, may summons a meeting of the 

Bishop Nomination Board and may initiate a consultation period no earlier 

than 32 six (6) months prior to the date the office of the Bishop of Newcastle 

becomes vacant where that date is known due to retirement or resignation. 

59. The Administrator shall ensure the preparation of a Diocesan Profile to be 

provided to the Synod and any nominee. The Diocesan Profile shall include– 

a. An outline of the ministries of the Diocese; 

b. An outline of the governance of the Diocese; 

c. A risk profile for the Diocese;  

d. The stipend and other emoluments of the Bishop; 

e. Relevant financial information about the Diocese; 

f. History of the Diocese; 

g. Demographics of the Diocese; and  

h. Such other material as the Board determines. 

 60. The Board shall conduct consultations as outlined in section 52a and prepare 

a Ministry Profile containing the selection criteria for Bishop, and a report of 

the consultations.  The Ministry Profile will be made available to the Synod 

and any nominee." 
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Nominations 

61. Within 14 days of the Consultation Period having concluded the Administrator 

shall call for nominations of a person to be elected Bishop provided that: 

a. The nominee is a person who is canonically fit (as defined herein); 

b. The nomination is in writing in a form approved by the Diocesan Chief 

Executive; 

c. The nomination is signed by a member of Synod who may nominate 

only one person;  

d. The nomination is delivered to the Diocesan Chief Executive by 5pm 

AEST on the closing date for nominations, which shall be determined by 

the Administrator, and shall be not less than 21 days after the call for 

nominations. 

 62. Upon receiving a nomination the Diocesan Chief Executive shall write to the 

nominee seeking the consent in writing of that person to their nomination and 

informing them that consents close at 5pm AEST 14 days after the request for 

consent. This consent includes agreement to undertake such assessments as 

may be determined by the Board. 

63. Where consent in writing is not received from a nominee by the closing date 

for consents, it shall be deemed that the nominee has declined that 

nomination.  

64. The Diocesan Chief Executive shall within five days of the final closing date 

for consents forward to 32 the Chair of the Bishop Nomination Board: 

a. An alphabetical list of the nominees who have accepted nomination; 

b. 32 The Diocesan Chief Executive shall advise the Administrator that the 

requirements of clause 64 (a) have been fulfilled 

c. An alphabetical list of nominations received where the nominee has not 

consented to his or her nomination or has withdrawn their consent; 

d. An alphabetical list of the nominations received where the nominee has 

not responded. 

64A. 32 When the Chair of the Board has received the list of nominees as referred 

to in Section 64 the Chair shall convene a meeting within seven days and table 

that list at the meeting of the Board when convened. 

65. The Bishop Nomination Board as a whole may make nominations at any time 

prior to the names of nominees being forwarded to the Synod members under 

section 71. The Board nominations may include any person who has 

previously been nominated. Such nominations shall be included by a simple 

majority decision, and be processed in the same manner as all other 

nominations, except that consents shall be given in a time frame determined 

by the Board.  

66. A nominee who has consented to be considered as Bishop of the See may 

subsequently withdraw their name by notifying the Diocesan Chief Executive 

in writing at any time.  
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67. Any nominee whose name the Board decides to place before the Synod shall 

first have consented in writing to now standing for election. 

 

Election Synod 

68. The Administrator shall convene an Election Synod, on advice from the Board, 

to consider the nominations of the Board, and for the purpose of electing a 

Bishop. The date and place of the Election Synod shall be fixed by the 

Administrator, after consultation with the Diocesan Council and the Bishop 

Nomination Board. 

69. The Administrator shall issue the summons by giving not less than 30 days 

notice in writing to each member of Synod of: 

a. the date and time of the Election Synod; 

b. the venue for the Synod Eucharist; 

c. the venue for the assembly of the Election Synod. 

70. The Synod Roll shall be declared by the Diocesan Council at a meeting of this 

Council, held not less than seven weeks before the Election Synod. 

 

Discernment of Candidates  

71. The Diocesan Chief Executive shall, subject to Section 55 and no later than 

10 days prior to the Election Synod, forward to each member of the Synod the 

list of nominees provided by the Board  together with such material as has 

been approved by the Board.  

72. No nominee whose name is being brought to the Synod shall participate in 

the Synod Eucharist or any of the proceedings of the Election Synod. 

73. 32 The President of the Election Synod shall be the Administrator unless the 

Administrator is a nominee. Where the Administrator is a nominee, or 

otherwise unable to preside, the President of the Synod shall be  

a. the Commissary to the Administrator; 

b. Where no Commissary to the Administrator has been appointed or the 

Commissary to the Administrator is also a nominee or the Commissary 

to the Administrator is otherwise unable to preside, then the President 

of the Synod shall be determined by the Diocesan Council at a special 

meeting chaired by the Chancellor. 

74. The President shall be entitled to a deliberative but not a casting vote during 

the Synod. 

75. The Election Synod shall commence with a Eucharist, at which the President 

of the Synod shall preside. 

76. Following the Synod Eucharist, the Synod shall assemble at the specified 

venue when 

a. The President shall deliver a charge; 
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b. The President shall read an alphabetical list of nominees, and advise 

the Synod of the names of any nominee who has withdrawn his or her 

consent since the list was circulated to members of Synod. 

77. 32 The business of the Election Synod shall be strictly confidential. 

78. The Standing Orders of the Synod shall apply to an Election Synod except 

where suspended by the provisions of this Ordinance. 

79. The Synod may decide its own procedures, provided they are consistent 

with this Ordinance. 

80. At any time the President may ask the Synod if it wishes to engage in further 

discussion or prayer prior to a ballot being called.  The President may 

determine the duration of such discussion. 

81. The Synod shall appoint such officers, including a Returning Officer, as may 

be required to assist with the running of the Synod who shall be known as the 

Designated Officers.  Persons with a conflict of interest and members of the 

Bishop Nomination Board shall not be eligible to be appointed. 

82. The Bishop Nomination Board shall make presentations about each of the 

nominees in a manner the Board shall determine.  These presentations shall 

be fair, balanced and impartial, and shall be equal in manner. 

83. The presentations shall be followed by a process for Synod members to 

discuss the nominees, the process being determined by the Board. 

84. At an appropriate time the President or a member of the Bishop Nomination 

Board shall move that the Synod proceed to an election.  This motion must 

be passed by a simple majority in both Houses for the election to proceed. 

 

Voting 

85. The Election shall proceed in this way: 

a. The Synod will be called to prayer; 

b. The President shall ensure that the procedures for the election are 

clearly explained to the Synod; 

c. the Returning Officer shall order the doors closed; 

d. the Returning Officer shall authorise the circulation of a ballot paper for 

the House of Clergy and a ballot paper for the House of Laity comprising 

an alphabetical list of nominees; 

e. Where the ballot paper contains 32 four nominees then voting by the 

optional preferential system shall take place, with Members of Synod 

numbering each nominee for whom they wish to vote in their order of 

preference.  Following this process the two nominees with the highest 

number of total votes in both Houses combined remain in the election.  

Where there is an additional candidate who has received at least a two-

thirds majority in one house of votes remaining in the count then one 
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further vote shall be taken between these three nominees by returning 

to Section 85; 

f. In the case of any dispute the Chancellor shall decide and the 

Chancellor’s decision shall be final. 

86. When the ballot paper contains two nominees, Members of Synod shall vote 

in Houses for their preferred candidate by simple majority.   

87. The nominee receiving the highest number of combined votes from both 

Houses will be deemed the preferred nominee.  In the event of a tied vote the 

vote shall be recommitted.  The President shall report the outcome to the 

Synod.    

 

The Election of the Bishop of Newcastle 

88. Where a preferred nominee is identified, or when there is only one nominee, 

the President shall call for a ballot on the question that this nominee be elected 

the Bishop of Newcastle.  The ballot shall be conducted in this way - 

a. The Synod will be called to prayer ; 

b. The Returning Officer shall order the doors closed;  

c. The Returning Officer shall authorise the circulation of a ballot paper for 

the House of Clergy and a ballot paper for the House of Laity comprising 

the name of the preferred nominee;  

d. If at least two thirds of the number of total votes cast in each House 

vote in the affirmative, then that nominee shall be declared the 

Bishop-elect. 

89. If the preferred nominee attains at least a two thirds majority in one House 

and a simple majority in the other House, then the President of the Synod 

may, on one occasion only, ask the Synod if they wish to recommit the vote.  

If a simple majority of both Houses assent to this then the vote shall take place 

in accordance with Section 87. 

90. If no person has been declared elected in accordance with sections 88 and 

89: 

a. The President shall submit the question to Synod ‘Does the Synod 

wish to meet again for the purpose of electing a Bishop?’; 

b. If the question is answered in the affirmative, then the Synod shall 

adjourn and the process of nomination and election shall recommence 

provided that any person who has previously been nominated may be 

re-nominated; 

c. If the question is not answered in the majority the Synod shall be deemed 

to have been unable to elect and it shall be the responsibility of the Bishop 

Nomination Board to elect a Bishop for the Diocese.  The Board shall 

be required to elect with at least two thirds majority in each House of the 

whole number of the Board; 
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d. If the Bishop Nomination Board fails to elect a Bishop within six months 

of the most recent Election Synod it shall report to the Administrator who 

shall refer the election to the Primate who, together with a majority of the 

Metropolitans, shall elect the Bishop. 

91. When a nominee is duly elected by the Synod, or the Bishop Nomination 

Board, or the Metropolitans: 

a. The President of the Synod shall advise the nominee that he or she 

has been elected.  Where the election has taken place according to 

section 90c or 90d then the Administrator shall so advise the nominee; 

b. The nominee shall within 14 days accept in writing the office of Bishop; 

c. Where a person fails to notify acceptance within this time period he or 

she shall be deemed to have declined the office; 

d. Where a person has been duly elected Bishop and has accepted the 

office: 

i. the 32 the President of Synod shall forward a certificate of that 

person’s election to the Metropolitan; 

ii. The Metropolitan shall inform the Bishops of the Province of the 

election; 

iii. The Metropolitan shall where the duly elected person is not a 

Bishop fulfil the requirements of the Provincial Ordinance for the 

Confirmation of Bishops' Elections (NSW) 1965. 

e. Any objection or question touching the canonical fitness of the person 

elected shall be submitted to the Metropolitan prior to commissioning 

and installation; 

 

92. If an election be declared void or a person elected 

a. declines office; or 

b. dies; or 

c. is deposed from Holy Orders; or 

d. is declared incapable in accordance with any Canon of General Synod 

having force in this Diocese; or 

e. is unable to satisfy Australian Visa conditions within a reasonable time 

frame, as determined by the Board 

then the nomination and election process shall recommence at section 61, 

provided that any person who has previously been nominated may be re- 

nominated, and noting at Section 42 that the current Board shall continue to be 

the Bishop Nomination Board. 

93. Once the Bishop-elect has accepted the office of Bishop of Newcastle in 

writing,  
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a. where that person is not a Bishop in this Church , the Administrator or 

person appointed by the Administrator shall arrange with the Metropolitan 

for the Bishop-elect to be ordained and consecrated; 

b. At such time if the Bishop-elect is a Bishop in this Church, the 

Administrator or person appointed by the Administrator shall arrange for 

the Bishop-elect to be 32 placed into the Episcopal Seat of the Bishop of 

Newcastle in the Cathedral Church of the Diocese; 

c. Every Bishop-elect shall either before consecration or if already 

consecrated before being 32 placed into the Episcopal Seat of the Bishop 

of Newcastle sign and subscribe the following declaration:  

’I, ..... chosen Bishop of the Church and See of Newcastle do promise 

that I will teach and maintain the doctrine and discipline of the Anglican 

Church of Australia as acknowledged and received by the Synod of 

the Diocese of Newcastle, and I do solemnly and sincerely declare my 

assent to be bound by the Constitution of the Anglican Church of 

Australia and the Constitutions of the Province of New South Wales 

and of this Diocese and by the Canons, Statutes, Ordinances and 

Rules (however described) from time to time of the Synod of this 

Diocese and of the General Synod and the Provincial Synod which 

have force in this Diocese; and in consideration of being appointed 

Bishop of the said church and See of Newcastle I do hereby undertake 

immediately to resign the said appointment with all rights and 

emoluments appertaining thereto if sentence requiring such 

resignation should at any time be passed upon me after due 

examination had by the Tribunal acknowledged by the said Synod for 

the trial of a Bishop saving all rights of appeal allowed by the said 

Synod.’; and 

d. the Bishop-elect shall become the Bishop of Newcastle with all rights and 

responsibilities associated with that office upon being 32 placed into the 

Episcopal Seat of the Bishop of Newcastle in the Cathedral Church of the 

Diocese. 

 
 

PART 5 – RETIREMENT AND RESIGNATION OF THE BISHOP OF THE 
DIOCESE 

 
94. The Bishop of the Diocese intending to resign the Bishopric of Newcastle shall 

tender his resignation in writing to the Metropolitan to take effect at a date to 
be therein named and a copy thereof shall be given to the Administrator of the 
Diocese. 

 
95. 3The Bishop of the Diocese shall cease to hold office when he or she reaches 

the retirement age provided that the Bishop Nomination Board may upon 
receiving an application from the Bishop and at a special meeting convened 
and chaired by the 32 Chancellor in the Diocese (as defined by section 73) 
approve an extension of the retirement age up to but not exceeding the age 
of 70 years.  
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PART 6 - ASSISTANT BISHOP 

96. The Synod may from time to time create the office of assistant bishop and 
may create more than one such office. 

97. The appointment of an assistant bishop shall be made by the Bishop with the 
concurrence of the Diocesan Council. The power of the Bishop in this section 
shall be exercised by the Bishop of the Diocese and not the Commissary or 
Administrator. 

98. Before making any such appointment the Bishop shall notify the Primate of 
his or her intention of making the appointment and inform the Primate of the 
stipend provided for the occupant of the office. 

99. No appointment shall be made until the Primate has informed the Bishop in 
writing that the Metropolitans or a majority of them are satisfied that a sufficient 
stipend has been provided for the occupant of the office. 

100. No priest appointed to the office of assistant bishop shall be consecrated 
unless his or her appointment as to canonical fitness has been confirmed as 
prescribed by ordinance of the provincial synod or if there be no such 
ordinance his or her appointment as to canonical fitness has been confirmed 
by the Primate and one or more metropolitans. 

101. An assistant bishop shall be licensed by the Bishop and shall 
undertake such work and perform such episcopal acts as may be required or 
permitted by the Bishop. 

102.  An assistant bishop shall continue in office notwithstanding a vacancy in the 
see. 

103. No assistant bishop shall be appointed with a right of succession to the see. 

 
PART 7 – THE DEAN 

Chapter to elect the Dean 

104. The appointment of the Dean will occur in the following manner: 

a. The Dean shall be elected by the Chapter.  

b. The Bishop will within six months of a vacancy in the office Dean 
summon the Chapter. 

c. The Bishop must chair the meeting of the Chapter if in attendance 

d. The Bishop may appoint a member of the Chapter to preside in the 
Bishop’s absence. 

e. The Chapter may discuss the needs of the Cathedral and persons 
suitable for appointment. 

f. The Bishop shall nominate and have the casting vote. 

g. The Chapter shall vote to accept or reject the nomination made by the 
Bishop.  

h. Any resolution of the Chapter is to be recorded in the minutes of the 
meeting. 

105. If the person nominated by the Bishop is accepted by the Chapter, the Bishop 
(having conducted such due diligence as appropriate including Police and 
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Ministering with Children checks and upon being satisfied of the same) will 
write to the nominated person inviting that person to be the Dean and 
requesting a response in writing within a period not exceeding 21 days. 

106. A person who fails to respond in writing within 21 days is deemed to 
have declined the invitation. 

107. If the Chapter is unable to elect, the Bishop may submit a second nomination 
to the Chapter.  Where a second meeting of the Chapter called to elect a Dean 
fails to make such election, the Bishop may submit a third nomination to the 
Chapter.  If a third meeting of the Chapter called to elect a Dean fails to make 
such election, the right to elect a Dean shall vest solely in the Bishop.  

108. If the nomination of the Bishop is not accepted, the person declines the 
invitation or fails to satisfy any due diligence or other checks then the Bishop 
may call a further meeting of the Chapter within 30 days. 

109. The procedure to be adopted by a further meetings of the Chapter called to 
elect a Dean is as set out in sections 104 to 106 of this Ordinance. 

 

PART 8 – THE APPOINTMENT OF ARCHDEACONS, CANONS AND DIOCESAN 
CLERGY 

Archdeacons 

110. The Bishop may appoint a suitably qualified person in Holy Orders as an 
Archdeacon on such terms and conditions as the Bishop determines. 

 

Diocesan Clergy 

111. The Bishop may appoint a suitably qualified person in Holy Orders to fill a 
Diocesan Office on such terms and conditions as the Bishop determines. 

 

Honorary Canons 

112. Where the office of Canon becomes vacant because the occupant of the Stall 
dies, resigns or ceases to hold a licence within the Diocese, the Canonry shall 
be filled by a member of the clergy who has been in Holy Orders for at least 
five years and in the following manner: 

a) the first vacancy shall be elected by Synod, 

b) the next vacancy shall be appointed by the Bishop  

c) subsequent vacancies shall be appointed or elected alternately.  

113. An election by the Synod shall be made in the following manner:  

a) On the first day of each ordinary session of each Synod the President 
shall declare the number of elective Canonries which shall then be 
vacant. 

b) On a day named by the President the Synod shall elect by ballot in 
accordance with the procedure of the Standing Orders of Synod so 
many clergy qualified to be Canons as shall be required to fill the 
Canonries which shall have been declared vacant.  

114. It shall be the right of the Dean to install the Canons. 
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PART 9 –INCUMBENCY APPOINTMENTS 

Appointment Board 

115. There is established an Incumbency Appointment Board. 

116. In this Part, Board means the Incumbency Appointment Board acting with 
respect to an appointment. 

117. The Board must comprise Diocesan Representatives appointed in accordance 
with section 118 and Parish Representatives appointed in accordance with 
section 119. 

Diocesan Representatives 

118. The Diocesan Representatives are appointed in the following manner: 

a) At the first session of every Synod the members of Synod will elect by 
secret ballot: 

i) Six clergy who are members of Synod and have been in holy 
orders for at least five years at the date of the election; and  

ii) Six lay persons who are members of Synod 

all of whom may be the Diocesan representatives on any Board. 

b) The members elected pursuant to sub-section (a) remain in office until 
the beginning of the first session of the following Synod unless that 
position is declared vacant by the Bishop in accordance with sub-
section (c).  

c) A position may be declared vacant by the Bishop if an elected member 
leaves the Diocese, dies, resigns, is incapacitated or becomes 
ineligible to be a member of Synod.  

d) Upon any such declaration by the Bishop then the Diocesan Secretary 
must within one month report the matter to Diocesan Council which 
must appoint a new member or members for the remainder of the term 
of the Synod from the current Synod roll. 

e) Members who, immediately prior to the commencement of this 
Ordinance, were Diocesan Representatives to the Appointment Board 
established under the Appointment of Clergy to Parishes Ordinance 
2006 will continue to be Diocesan Representatives as if elected under 
this Ordinance until the time at which they would otherwise have 
ceased to be Diocesan Representatives.  

f) On any occasion when a Board is to meet two clergy members and 
one lay member must be chosen on a rotational basis by the Bishop 
from the panel of Diocesan representatives to be the Diocesan 
representative on the Board. 

 

Parish Representatives 

119. The Parish representatives are appointed in the following manner: 

a) At the annual general meeting of a parish at which the parish elects 
Synod representatives each parish must elect five lay persons from 
the parish roll as parish representatives.  
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b) The first three persons elected are the parish representatives and the 
remaining two are the alternate parish representatives. 

c) If the annual general meeting fails to elect sufficient representatives as 
required by sub-section (a), or a parish representative or alternate 
parish representative vacates either office, then the Incumbent must 
within one month call a special general meeting of the parish in 
accordance with the provisions of the Parish Administration Ordinance 
1995 to elect persons to fill the vacant positions.  

d) The representatives elected pursuant to sub-sections (a) or (c) remain 
in office until the beginning of the first session of the following Synod 
unless that position is declared vacant by the Incumbent in accordance 
with sub-section (e). 

e) A position may be declared vacant by the Incumbent if an elected 
representative leaves the parish, dies or is unable to perform their 
duties.  

120. On any occasion when a Board is to meet the three parish representatives will 
represent the parish on the appointment board.  

121. If at any meeting of a Board any parish representative is unable to attend then 
that persons place may be filled by an alternate parish representative. 

122. If for any reason the parish is not represented at a meeting of a Board then 
the Diocesan representatives must constitute the Board. 

 

Parishes with rights of presentation 

123. A parish or other pastoral entity fulfilling the functions of a parish, has a right 
of presentation if, during the twelve months preceding the date on which the 
parish became vacant, it has: 

a) Paid the stipend and allowances of the outgoing incumbent; 

b) Paid all contributions to the Diocese; 

c) Completed and lodged its annual returns; 

d) Provided a residence for the Incumbent in accordance with the 
requirements of the Diocese or in accordance with any resolution of 
Diocesan Council; 

e) 4It has been recognised by the Synod in accordance with paragraphs 
6(a) – 6(c) of the Administration of Parishes Ordinance 2010; 

124. If a parish fails to comply with any of the requirements of section 123 then the 
Bishop may in his or her absolute discretion make an appointment or call a 
meeting of a Board. 

125. If a parish fails to elect parish representatives or alternate parish 
representatives and a vacancy occurs in the parish then the appointment of a 
Incumbent will be at the discretion of the Bishop and no Board will be called. 

 

Procedure following a vacancy 

126. If the Office of Incumbent of a Parish becomes vacant and the Parish has a 
right of presentation in accordance with section 123 then the Bishop: 
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a) must advise the parish representatives and alternate parish 
representatives in writing of the provisions of this Part; and 

b) may invite any clergy to indicate an interest in being appointed to the 
parish; and 

c) may receive from the parish the names of clergy they ask the Bishop 
to consider for appointment to the parish. 

127. Upon the Office of Incumbent of a Parish becoming vacant the Bishop may 
appoint a person to meet with the Parish Council of that Parish and other 
parish representatives to explain the process set out in this Ordinance and to 
assist with the preparation of a parish profile. 

128. The parish profile must  

a) be prepared in the manner determined by the Bishop 

b) be available to all members of the Board  

c) be provided to any clergy approved by the Bishop for consideration by 
the parish. 

129. Following completion of the parish profile 

a) the Bishop or a person appointed by the Bishop will meet with the 
parish representatives and alternate parish representatives to 
consider any clergy approved by the Bishop. 

b) Parish representatives and alternate parish representatives may make 
enquiries concerning any clergy whose name is before them for 
consideration by personal interview, video link, telephone conference 
or other means as deemed appropriate. 

c) Any expenses incurred by clergy being considered are to be met by 
the parish. 

d) The Bishop or any person appointed by the Bishop may meet with the 
Board or any member or members of the Board to discuss clergy who 
are being considered for the parish. 
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Meetings of the Board 

130. The Board will meet in the following manner: 

a) The Bishop will summon the diocesan representatives and the parish 
representatives to meet at a time and place determined by the Bishop 
by a notice in writing giving not less than seven (7) clear days notice 
of the meeting. 

b) The Bishop must chair a Board if in attendance 

c) The Bishop may appoint the Chair of a Board to preside in the Bishop’s 
absence.  

d) The Chair has no vote but may take part in any discussions of a Board. 

e) The parish representatives may advise the meeting of the appointment 
board of any matters concerning the parish and the appointment of an 
Incumbent. 

f) At any time during the discussion the Bishop may nominate a person 
in writing after which only that person may be further discussed.  

g) The parish representatives may request a short recess for discussion 
between themselves with or without the Diocesan representatives and 
may withdraw from the meeting for this purpose. 

h) The appointment board may accept or reject the nomination made by 
the Bishop.  

i) Any resolution of the appointment board is to be recorded in the 
minutes of the meeting. 

131. If the person nominated by the Bishop is accepted by the appointment board 
the Bishop (having conducted such due diligence as appropriate including 
Police and Ministering with Children checks and upon being satisfied of the 
same) will write to the nominated person offering the parish to that person and 
requesting a response in writing within a period not exceeding 21 days.  

132. A person who fails to respond in writing within 21 days is deemed to have 
declined the invitation. 

 

Further Meetings of the Appointment Board 

133. If the nomination of the Bishop is not accepted, the person declines the 
invitation or fails to satisfy any due diligence or other checks then the Bishop 
may call up to two more meetings of the Board within 90 days. 

134. The procedure to be adopted by a second and subsequent meetings of the 
Board is as set out in sections 131 to 132 of this Ordinance. 

 

Failure of Second and Subsequent Meeting 

135. Where a second and subsequent meetings of the Board fail to result in the 
appointment of an incumbent then the Bishop has the right to appoint an 
incumbent to the parish. 

PART 10 - THE APPOINTMENT OF ASSOCIATE CLERGY, ASSISTANT 
CLERGY, CHAPLAINS, DEACONS AND PRIESTS IN LOCAL MINISTRY 

136. The offices created by this part are: 
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a) Assistant Curate; 

b) Associate Priest; 

c) Chaplain; 

d) Assistant Chaplain; 

e) Residentiary Canon; 

f) Minor Canon; 

g) Deacon in Local Ministry; 

h) Priest in Local Ministry; 

j) Such other office as the Bishop may approve; 

137. In this part, the Ministry Leader means: 

a) in the case of the Cathedral, the Dean; 

b) in the case of a Parish, the Incumbent; 

c) in the case of a School, the Principal; 

d) in the case of another agency, the Chief Executive Officer; 

e) in all other cases, a person deemed to be the Ministry Leader by the 
Bishop. 

138. The Bishop may create an office covered by this part and shall in consultation 
with the Ministry Leader and the Deploying Body determine  

a) the duties of that office 

b) the terms and conditions of remuneration for that office not 
inconsistent with any term and condition established by this ordinance 

139. The Deploying Body shall certify to the Bishop that it supports the creation of 
an office in accordance with section 138 and in its opinion it will be able to 
meet its obligations to that office and provide any remuneration determined in 
accordance with section 138. 

140. Where the office is for a Chaplain in a Diocesan School the Bishop shall 
appoint the Chaplain following consultation with the Principal. 

141. Where the office is for a deacon in local ministry or a priest in local ministry it 
shall be filled in accordance with any rule determined by the Bishop. 

142. Where an office created under this part is not a Chaplain in a Diocesan School, 
a deacon in local ministry or a priest in local ministry it shall be filled in the 
following manner: 

a) The Bishop may propose to the Ministry Leader the names of suitable 
persons to be appointed. 

b) The Ministry Leader may consider other names. 

c) The Ministry Leader shall nominate a suitable person to be appointed 
to the office.  

d) The Bishop may decline the nomination without giving reasons. 

e) If the person nominated is accepted by the Bishop, the Bishop (having 
conducted such due diligence as appropriate including Police and 
Ministering with Children checks and upon being satisfied of the same) 
will write to the person inviting them to accept the appointment. 
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f) A person who fails to respond in writing within 21 days is deemed to 
have declined the invitation. 

g) If the nomination is declined the Bishop or the Ministry Leader may 
submit further names following the procedure detailed by this section. 

143. Where the office created under this part is a Residentiary Canon or a Minor 
Canon it shall be the right of the Dean to install that Canon. 

 

PART 11 - STIPEND AND ACCOMMODATION 

Entitlement to stipend  

144. An officeholder who is occupying a stipendiary office which is stated to be 
such in his or her terms of appointment is entitled to receive an annual stipend 
of an amount which is not less than the minimum stipend approved by the 
Diocesan Council determined on a pro-rata basis if the appointment is less 
than full-time. 

Pro-rata Basis 

145. An officeholder engaged in part-time ministry shall receive stipend, 
allowances and other entitlements on a pro-rata basis based on the number 
of days of ministry per week compared with the normal maximum number of 
days of ministry which for the purpose of this Ordinance is deemed to be 20five 
days. 

146. 21For the purpose of determining his or her ministerial load an officeholder 
undertaking ministry on a full-time basis may anticipate being available for 
ministerial duties for 40 hours per week provided however that from time to 
time the demands of the vocation may require additional hours for limited 
periods when pastoral emergencies or another urgent circumstance arises. 

 

Accommodation 

147. Where it is specified in the appointment of an officeholder that accommodation 
will be provided, the Deploying Body which provides a house of residence or 
other accommodation for an officeholder must  

a) keep the property in good repair 

b) ensure the property is subject to a detailed review by a person 
appointed by the Property Approvals Board once in every five year 
period 

c) pay all rates, taxes and other recurring charges payable in respect of 
the property 

d) insure the property against all such risks as are included in the usual 
form of house owner’s policy relating to buildings. 

148. An officeholder who is in occupation of a house of residence or other 
accommodation provided in accordance with this Ordinance must  

a) permit the Deploying Body or its officers or agents to enter the property 
in exercise of the deploying body’s rights and after giving due notice 
under this Part 

b) use all reasonable endeavours to keep the property and any contents 
of the property provided by the Deploying Body, clean and free from 
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deterioration, with the exception of fair wear and tear, and to keep any 
garden or other grounds belonging to the property in a reasonable 
state of upkeep; 

c) notify the Deploying Body of any works of repair that may from time to 
time be needed to the property as soon as reasonably practicable after 
the officeholder becomes aware of them; 

d) if required to do so by the Deploying Body, to the extent that it is not 
recoverable under any insurance policy, to pay the whole or part of the 
reasonable cost of any repairs to the property which a report of a 
property review authorised by the Deploying Body specifies to be 
necessary as the result of damage caused or aggravated by the 
deliberate act of the officeholder or a member of the officeholder’s 
household residing with him or her or by a breach of the officeholder’s 
obligations under this Ordinance; 

e) not use the property except as a private residence for the officeholder 
and his or her household and for such other purposes as may be 
agreed by the Deploying Body , which agreement must not be 
unreasonably withheld; 

f) not make any repairs, alterations or additions to the property without 
the consent of the Deploying Body; 

g) where the property is held on a lease, observe any term, condition or 
covenant binding the tenant under the lease and, in any case, 
indemnify the Deploying Body in respect of any breach by the 
officeholder or by any member of the officeholder’s household living in 
the property of any term, condition or covenant binding on the 
occupier;  

h) vacate the property within the period of one month from the date on 
which the officeholder ceases to hold the office or on which he or she 
takes up a new office, whichever is sooner or within such longer period 
as the Deploying Body may allow and to leave the property clean and 
tidy and clear of all personal possessions belonging to the officeholder 
or any members of his or her household residing in the property; and 

i) In the event of a Deploying Body not acting on reports of an 
Occupational Health and Safety concern notify the Diocesan Chief 
Executive. 

149. If an officeholder dies whilst occupying the property any member of his or her 
household living in the property at that time may remain in occupation for the 
period of three months from the date of the officeholder’s death or such longer 
period as the Deploying Body may allow and any such person shall, for the 
duration of his or her occupation, be subject to the same obligations, so far as 
relevant, under this Ordinance as was the officeholder. 

150. 5If there is any doubt about the respective obligations of the Deploying Body 
and the officeholder under this part the Bishop, or an experienced arbiter 
appointed by the Bishop, shall arbitrate the matter.  The decision of the Bishop 
or the arbiter appointed by the Bishop will be final. 
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PART 12 – SUPERANNUATION SICKNESS AND ACCIDENT INSURANCE 

151. Every officeholder in receipt of a stipend must within twenty-one days of his 
or her appointment advise the Diocesan Chief Executive of the details of his 
or her superannuation fund. 

152. An officeholder in receipt of a stipend may change their fund once in any 
calendar year unless otherwise permitted by the Diocesan Chief Executive to 
do so more frequently. 

153. The Diocesan Chief Executive must ensure that contributions to the 
superannuation fund on behalf of the officeholder are remitted in the manner 
required by law. 

154. The Diocesan Council must ensure the provision of benefit and support to 
officeholders in receipt of a stipend unable to undertake ministry due to 
sickness or accident. 

155. The Diocesan Council must determine the level of contribution towards the 
superannuation and sickness and accident benefits of an officeholder in 
receipt of a stipend by: 

a) The Diocese 

b) The Deploying Body 

c) The officeholder 

 

PART 13 - MINISTRY DEVELOPMENT REVIEW, EDUCATION AND TRAINING 

6 30 Ministry development review  

156.  Every Officeholder will participate in an annual Ministry Development 
Review within   two months of their anniversary to their current appointment 
or at such other date determined by the Bishop.  

157. The review must be undertaken in accordance with any review guidelines 
determined     by the Diocesan Council with the concurrence of the Bishop. 

158. The Diocesan Council with the concurrence of the Bishop may establish 
different review guidelines for different offices.  

159.  The Officeholder shall forward a copy of the final report of the Ministry 
Development Review, which must be signed by the officeholder to the 
Bishop.  

160.  The Bishop of the Diocese must make such arrangements as he or she 
thinks appropriate for his or her annual ministry development review and 
shall report those arrangements to the Diocesan Council. 

161.  Repealed 
162.  Repealed 

 
Continuing ministry education 

163. Every officeholder including the Bishop of the Diocese is entitled to seven 
days not including a Sunday for continuing ministry education leave in each 
calendar year such leave must not include training events or retreats 
determined by the Bishop to be compulsory events. 

164. Where leave to undertake continuing ministry education is not utilized in a 
calendar year it will not accumulate to subsequent years.  
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165. An officeholder in receipt of a stipend including the Bishop of the Diocese must 
receive from the Deploying Body a continuing ministry education allowance of 
not less than an amount equal to one percent of his or her gross stipend. 

166. Where an officeholder is in receipt of less than the minimum stipend the 
entitlement to leave and to allowances must be reduced pro-rata according to 
the stipend received. 

167. An officeholder must annually provide to the Deploying Body a report on 
continuing ministry education undertaken during the year and planned for 
ensuing years.  

168. An officeholder may be required by the Bishop to provide to the Bishop a copy 
of the report forwarded to the Deploying Body.  

169. The Bishop may advise an Incumbency Appointment Board of the continuing 
ministry education undertaken by an officeholder.  

170. The Bishop must make such arrangements as he or she thinks appropriate 
for his or her continuing ministry education. 

171. 18The Diocesan Council with the concurrence of the Bishop may establish 
regulations or policies for professional supervision which shall be a ministerial 
duty of all clergy holding a licence from the Bishop. 

172. 19An Approved Supervisor shall maintain strict confidentiality about their work 
with an officeholder with the exceptions that an Approved Supervisor  

a. must disclose to the relevant authorities and the Director of 
Professional Standards in a timely manner any information received in 
the course of supervision that would require them to make a 
mandatory report of child abuse or serious indictable offence; 

b. in exercising due diligence, advise the Bishop in a timely manner if 
they have serious concerns about the health and wellbeing of an 
officeholder they are supervising, having first discussed with the 
officeholder the importance of raising these matters with the Bishop, 
and encouraged the officeholder to discuss these with the Bishop 
themselves; 

c. must advise the Bishop and the Director of Professional Standards if 
they form a view both that an officeholder has or is breaching the 
standards of the Code of Conduct approved in accordance with the 
Professional Standards Ordinance 2012 and that as a result of that 
breach a person receiving their ministry has suffered harm or is at risk 
of harm; and  

d. shall when requested provide the Bishop with advice on the dates of each 
supervisory session with the officeholder in the previous 12 months. 

 

PART 14 - TIME OFF MINISTRY, TIME SPENT ON OTHER DUTIES AND 
SICKNESS 

Weekly rest period 

173. 22An officeholder including the Bishop of the Diocese is entitled to two 
uninterrupted rest periods of 24 hours in any period of seven days, but the 
statement of particulars of office may specify that any rest period may not be 
taken on or include a Sunday, Ash Wednesday, Good Friday or Christmas 
Day unless approval has been given by the Bishop. 
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Additional rest period each month 

174. 23 33 Repealed. 

175. 24An officeholder shall be entitled to an additional rest period within seven 
days of each public holiday in the State of New South Wales on which there 
is a requirement to undertake ministerial duties related to his or her office. 

 
Annual leave 

176. An officeholder including the Bishop of the Diocese is entitled to annual leave 
from their position for 2820 ministry days including 4 Sundays in any one 
calendar year. Annual leave is subject to the following conditions: 

a. The Deploying Body must pay for the services of any relieving 
person during the Annual Leave of absence of the officeholder 
unless other arrangements have been approved in writing in 
advance by the Bishop. 

b. Annual leave must accrue on the basis of seven days for each 13 
weeks of ministry.  

c. Annual leave may not be taken until the weeks of service have 
been completed. 

d. No more than six weeks of annual leave may be accumulated by 
an officeholder. 

e. The officeholder must advise the Bishop in writing at least seven 
days prior to taking annual leave. 

 

Leave of Absence 

177. No officeholder may be absent from ministry in the Diocese excluding annual 
leave without the consent of the Bishop. 

178. In the event of the officeholder applying to be absent from ministry in the 
Diocese for any period exceeding four weeks such officeholder must nominate 
to the Bishop a duly qualified person to exercise ministry during his or her 
absence. The Bishop without reason assigned may reject any nomination thus 
made and leave of absence must not be granted until a suitable person has 
been appointed or the Bishop has approved alternate arrangements. 

179. (1) Before any office holder is granted leave of absence in accordance with 
section 179 he or she must lodge with the Diocesan Chief Executive and his 
or her Deploying Body an agreement signed by that person and by the person 
 accepted by the Bishop as a suitable Locum Tenens and countersigned 
by the Bishop setting forth:- 

a. The term during which the officeholder will be absent 

b. The emoluments and advantages to be enjoyed by the person 
accepted by the Bishop as a suitable Locum Tenens 

c. A provision that if the said officeholder fails to return from 
absence, upon expiration of the term for which leave of absence 
has been granted without the consent of the Bishop first obtained 
in writing, the Bishop may declare the office vacant and proceed 
to fill the appointment 
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d. A provision that if the person accepted by the Bishop as a 
suitable Locum Tenens must by death, resignation or the 
revocation of licence cease to hold the licence of the Bishop then 
the Bishop may appoint a person on the terms agreed or such 
other terms as the Bishop may deem fit and necessary. 

(2) Upon an agreement aforesaid being lodged the Diocesan Chief Executive 
must issue to the officeholder a document granting leave of absence under 
the hand and seal of the Bishop. 

 

Long Service Leave 

180. An officeholder entitled to long service leave may apply to the Bishop to take 
his or her leave from a date to be stated in his or her application. 

181. The Bishop after consultation with an officeholder and the Deploying Body for 
the officeholder may require an officeholder entitled to long service leave to 
take his or her leave from such a date as the Diocesan Council with the 
concurrence of the Bishop must determine. 

182. The officeholder must receive the stipend and allowances the officeholder 
would have received had they not taken long service leave. 

183. The consent and the approval of the Bishop must be obtained before a 
member of the clergy is invited to perform duties in or for any parish institution 
or organisation during the absence of an officeholder on long service leave. 
The Bishop or a person appointed by the Bishop must approve the 
arrangements with that member of the clergy. 

Maternity, paternity, parental, carers and adoption leave 

184. An officeholder must be entitled to maternity, paternity, parental and adoption 
leave and time off ministry to care for dependants in accordance with 
directions determined by the Diocesan Council in accordance with 
recommendations of the Clergy Emoluments Board, and any directions given 
by the Council under this section must: 

a. provide for the payment of his or her stipend during any such periods 
of leave, 

b. impose conditions on any such entitlement, and 

c. impose requirements as to the procedures for applying for any such 
entitlement. 

 

Sickness 

185. If an officeholder who is in receipt of a stipend is unable to perform the duties 
of his or her office because of illness for a period of three days or longer he or 
she must report the absence to the Area Dean or Diocesan Chief Executive 
who must inform the Bishop. 

186. If an officeholder is absent from ministry because of illness for a continuous 
period of more than seven days he or she must supply the Diocesan Chief 
Executive with a certificate signed by a qualified medical practitioner and the 
Diocesan Chief Executive must send a copy of the certificate to the Bishop. 

479



The Clerical Ministry Ordinance 2009   K102 

___________________________________________________________________ 
Authorising Body Synod  
First Published in the Diocese of Newcastle 2009 
  Page 31 

 

187. An officeholder who is absent from ministry must use all reasonable 
endeavours to make arrangements for the duties of the office to be performed 
by another person during the absence. 

188. The Bishop may, if he or she is satisfied that the officeholder is, by reason of 
illness, unable adequately to discharge the duties of his or her office, permit 
the officeholder to be absent from ministry for such period as the Bishop thinks 
appropriate and may make provision for the discharge of those duties during 
the period of absence of the officeholder. 

 

Medical examination 

189. The Bishop may, if he or she has reasonable grounds for concern about the 
physical or mental health of an officeholder, direct that the officeholder must 
undergo a medical examination by a medical practitioner chosen by the 
officeholder from the Medical Panel. 

190. The officeholder must comply with any direction provided by the medical 
practitioner appointed in accordance with section 190 to refrain from 
undertaking his or her ministerial duties. 

191. The Bishop, the Diocesan Council or the Deploying Body may initiate Ministry 
Issues procedures in accordance with Part 16 where an officeholder is absent 
from ministry because of illness for a continuous period of 60 days or a total 
period of 90 days within a twelve month period. 

 

PART 15 - DURATION AND TERMINATION OF APPOINTMENTS 

Fixed and other limited term appointments 

192. Without limiting the generality of section 265, this Part is to be read subject to 
that section. 

193. A person who holds or is to hold office under this Ordinance may be appointed 
by the Bishop for a fixed term not exceeding five years or under terms which 
provide for the appointment to be terminated on the occurrence of a specified 
event if: 

a. the office is designated as a locum ministry in order to cover an 
officeholder’s authorised absence from ministry 

b. the officeholder has attained the retirement age 

c. the office is designated as a probationary office  

d. the office is designated as a training office 

e. 8the office is for a Parish recognised in accordance with paragraph 
6(d) of the Administration of Parishes Ordinance 2010 

f. the office is created in accordance with Parts 8 or 10 of this 
Ordinance. 

194. Where a person holds office with a limited term the statement of particulars of 
office required to be given to the officeholder in accordance with section 8 
must contain the particulars of the limited term or any relevant term.   

195. An office may be designated as a training office if the officeholder is required 
by the Bishop to undertake initial ministerial education. 
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196. An office may be designated as a probationary office if: 

a. on the date of the appointment of the officeholder to the office, the 
officeholder has not held any ecclesiastical office in any place during 
the period of twelve months immediately preceding that date 

b. the officer holder has been the subject of Ministry Issues procedures 
and the Board which adjudicated on the matter has recommended 
that any subsequent office occupied by the officeholder should be an 
office other than that held by the officeholder at that time 

c. the officeholder has been the subject of proceedings in accordance 
with the Clergy Discipline Ordinance or the Professional Standards 
Ordinance and has had a censure of prohibition, inhibition or 
suspension imposed on him or her or he or she has resigned, and 
appointment to the office is made on the recommendation of the 
Bishop of the Diocese with a view to facilitating his or her return to 
the ministry. 

197. The term of office of any officeholder appointed for a fixed term or on the 
occurrence of a specified event will terminate on the expiry of the fixed term 
(unless that term is extended for a further period or periods) or on the 
occurrence of the specified event. 

Extension of term 

198. 9An officeholder no later than six months before reaching the retirement age 
may apply in writing to the Bishop seeking further appointment. 

199. An application by a person approaching the retirement age must include a 
certificate from a legally qualified medical practitioner, who is a member of the 
Medical Panel, chosen by the officeholder and such certificate must state what 
in the opinion of such medical practitioner is the state of health of the 
officeholder. 

200. 10Where the Bishop resolves to grant an extension he or she may do so for. 

a. an Officeholder subject to sections 194(a) and 194(b) for a term not 
exceeding five years 

b. for all other offices for a limited term or without specifying a term. 

201. The Bishop may seek the advice of the Ministry Extension Board. 

 

Ministry Extension Board 

202. There is established a Ministry Extension Board. 

203. In this Part, Board means the Ministry Extension Board. 

204. The Board will comprise: 

a. In the case of an Incumbent  

i. One person nominated by the Bishop from the persons elected 
to be Diocesan Representatives on the Incumbency 
Appointment Board appointed in accordance with Part 8; 

ii. One person nominated by the Bishop from the persons elected 
to be Parish Representatives on the Incumbency Appointment 
Board appointed in accordance with Part 8; and 
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iii. A person in holy orders of at least ten years standing appointed 
by the Bishop. 

iv. Two people nominated by the officeholder. 

b. In the case of other appointments 

i. A person in holy orders of at least ten years standing appointed 
by the Bishop. 

ii. A lay member of the Synod appointed by the Bishop. 

iii. A person representing the Deploying Body nominated by the 
Bishop 

iv. Two people nominated by the officeholder. 

205. No person whose office is being reviewed may act as a member of the Board. 

 

Functions of the Board 

206. 

(1) The Board must meet to discuss the welfare of the officeholder, the 
wellbeing of the office which the person exercises, strategic planning 
associated with the office, any matter proposed by the Bishop, any 
matter proposed by the office holder and any matter or matters raised 
by members of the Board.  

(2) The Board must undertake its work in accordance with any guidelines 
determined by the Diocesan Council with the concurrence of the 
Bishop and must determine if 

a. it would be to the best interest of the Diocese, the officeholder or the 
Parish to extend or extend further as the case may be, the term of 
the office of the officeholder 

b. the Bishop, Deploying Body and officeholder are agreed an 
extension is appropriate 

c. a specific ministry is in place requiring the officeholder’s leadership 

d. there are any issues affecting the officeholder’s family 

e. there are any health issues affecting the officeholder 

f. undue hardship may be caused if an extension is not granted  

g. other extenuating or exceptional circumstances may apply. 

207. The Board must work promptly and must make a recommendation to the 
Bishop within twenty one days of receiving an application from the Bishop. 

208. The Board may recommend that the Bishop extend the office having regard 
to the vitality of a person’s calling, the welfare of that person and the wellbeing 
of the office to which that person has been appointed and may recommend to 
the Bishop a term of appointment not exceeding five years. 

209. The Bishop is not bound to accept the recommendation of the Board. 

210. Where the Bishop does not grant an extension the Bishop may 

a. Offer the officeholder another office 

b. Provide the officeholder with financial support 
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211. Where the Bishop grants an extension such extension may not exceed the 
term recommended by the Board. 

 
15PART 16 –MINISTRY ISSUES PROCEDURES 

 
212. In this part a Ministry Issue includes but is not limited to: 

 
a. where serious breakdown may have occurred in the pastoral 

relationship between the officeholder and those whom the officeholder 
ministers 

b. a period of illness in accordance with section 184  
c. the incapacity of the parish to provide the stipend 

 
213. If the Bishop considers that a ministry issue has arisen which is impeding 

or is likely to impede the ministry of the officeholder or the area of ministry 
in which the officeholder ministers or the ministry of the Diocese, the 
Bishop may initiate the Ministry Issues Procedures. 

 
214. If: 

 
a. The Diocesan Council 
b. The Deploying Body or 
c. The officeholder 

 
considers that a ministry issue has arisen which is impeding or is likely to 
impede the ministry of the officeholder or the area of ministry in which the 
officeholder ministers or the ministry of the Diocese, that party may request 
that the Bishop initiate the Ministry Issues Procedures. 

 
215. The Ministry Issues Procedures are to be initiated by the Bishop serving a 

Concerns Notice on the officeholder. The Concerns Notice must provide 
detail of the matters of concern that are sufficiently specific for the 
officeholder to be in a position to respond as required under the Ministry 
Issues Procedures. 

 
216. Where an officeholder believes that the Bishop may have a conflict of 

interest in managing a ministry issue, the proposed conflict will be referred to 
the Chancellor. If the Chancellor confirms that a conflict exists the 
Chancellor shall appoint a suitable member of the clergy to exercise specific 
functions assigned to the Bishop in this part 
 

217. The Concerns Notice is to notify the officeholder of the names of three 
potential Conciliators to facilitate the Conciliation process and nominate a 
date and place for Conciliation, to be held within 28 days of the service of the 
Concerns Notice.  

 
218.  31 Subject to clause 220A, conciliators will be chosen by the Bishop, and 

must be persons with suitable professional qualifications, either legal or 
counselling, to facilitate a Conciliation meeting. Within 7 days of receipt of 
the Concerns Notice, the officeholder will communicate their choice of 
Conciliator to the Bishop and confirm their attendance at the Conciliation. 
Where there is any difficulty with the proposed date, the Conciliation must be 
held on another suitable date within the required period. 
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219. The Conciliation will be conducted on without prejudice basis so that any 

statements or admissions made will remain confidential to the meeting. The 
officeholder is entitled to have a support person present, but neither the 
Bishop nor the office holder is entitled to have legal representation at the 
Conciliation. The officeholder may, but is not obliged to, make a statement in 
response to the Concerns Notice. The parties are to use their best 
endeavours to better understand the Ministry Issues, and identify potential 
solutions that would resolve the matter. Any final outcomes from the 
Conciliation will remain confidential, but any affected parties shall be notified 
that a conciliated outcome has been achieved. 

 
220.  If Conciliation is unsuccessful in resolving the Ministry Issues, but at any 

later time in the Ministry Issues Process the officeholder, the Deploying 
Body, or the Bishop consider that resolution of the issue is likely to be 
achieved by counselling and/or mediation, they may request the appointment 
of a suitably qualified person or persons to effect such counselling and/or 
mediation. If all parties concur with this request, the Assistant Bishop or 
Archdeacon with oversight of the officeholder as determined by the Bishop in 
which the office holder is licenced shall make such arrangements as soon as 
practicable. 
 

220A. 31 Where the Bishop forms the view that conciliation will be ineffective or 
unworkable given the number of parties to a ministry issue or for other 
pastoral reasons the Bishop may refer the matter directly to a Ministry Issues 
Review Panel. 

 
221. Where Conciliation is unsuccessful, the Bishop must convene the Ministry 

Issues Review Panel (the Panel). 
 
222. The Bishop may direct the officeholder and the Deploying Body to participate 

in the Ministry Issues Procedures. 
 
223. The Bishop must appoint the Panel in the following manner: 
 

a. The Assistant Bishop or Archdeacon with oversight of the officeholder 
as determined by the Bishop in which the officeholder is licenced must 
be the Convenor, or in circumstances where that Archdeacon is 
unavailable, then another Archdeacon of the Diocese; 

b. The officeholder will nominate one member to the Bishop 
c. The Deploying Body will nominate one member to the Bishop 

 
224. The Bishop may require the officeholder or deploying body to provide further 

nominations, but only in circumstances where at least two (2) Archdeacons 
of the Diocese concur with the Bishop that such course is appropriate in the 
particular circumstances of the matter. 

 
225. (1) No person may serve on the Panel if he or she considers that a 

reasonable observer would conclude that he or she is so closely associated 
with one or more to the persons involved as to be unable to give completely 
impartial consideration to the ministry issue. 
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(2) Where the Ministry Issue relates to an officeholder in parish ministry no 
person may serve on the Panel if they currently worship or within the 
previous three years habitually worshipped in a church in that parish. 

 
226. At least 1 member of the Panel must be a person in holy orders of at least 

five years standing and who is in receipt of a stipend. 
 
227. The Diocesan Council may select a member should the officeholder or the 

Deploying Body fail to nominate within 14 days of a request by the Bishop to 
do so. 

 
228. In circumstances where a member of the Panel is unable to continue to 

serve on the Panel, a replacement shall be appointed in the same manner 
as set out in section 224, except that in the case of the Archdeacon position, 
the Bishop shall appoint one of the other Archdeacons in the Diocese to the 
role. Such replacement should be found urgently, preferably within 7 days. 

 
1)  Proceedings of a Ministry Issues Review Panel 
 
229. The Panel must meet within 14 days after it is constituted, or where this is 

not practicable, at the earliest opportunity thereafter. 
 
230. The Convenor must preside at meetings and must be the person to whom 

communications to the group may be addressed. 
 

231. The Panel must inform itself of the relevant facts without following formal 
court processes, but it shall not accept hearsay or opinion, it shall only 
proceed on written statements, it shall make its enquiries discretely, and it 
shall make a careful distinction between fact and opinion. 
 

232. The Panel must notify the officeholder of any allegations that may be relied 
upon by the Panel to make an adverse finding against the officeholder, and 
provide the officeholder with an opportunity to respond before the Panel 
makes any findings or recommendations. The officeholder may provide 
written statements to the Panel at any time prior the Panel finalising its 
Report. If the officeholder chooses not to provide any written statements, the 
Panel is entitled to proceed to make findings and recommendations in the 
absence of a response from the officeholder. 
 

233. No person is entitled to representation by counsel or solicitor or any other 
person, unless the Panel decides by a majority that it would be unfair to that 
person not to grant such representation. However, anyone who wishes to be 
accompanied by a support person to any meetings of the Panel may be 
accompanied by such a person, who shall have no right to speak. 
 

234. No person has the right to cross examine any other person. 
 
235. The Panel must take all reasonable action to enable it to ascertain the 

situation affecting the officeholder, the deploying body and the area of 
ministry. 
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2)  Report of Ministry Issues Review Panel 
 
236. The Panel must prepare a report of fact and including a set of 

recommendations. 
 
237. The Panel may recommend that no action be taken with or without 

comments or suggestions. 
 

238. The Panel’s report may recommend that the Bishop undertake any one or 
more of the following: 

 
a. That specific courses of action be taken in the officeholder’s parish, 

school, agency or organisation (whether or not such action is of a 
type specified in the succeeding paragraphs of this clause); 

b. That the officeholder’s licence be withdrawn; 
c. The officeholder be asked to resign his or her licence under this 

Ordinance; 
d. That a fixed term be placed on the officeholder’s licence; 
e. That conditions be placed on the officeholder’s licence; 
f. That certain named lay members of the parish be required from a 

specified date to stand aside from being a churchwarden or a 
member of parish council of the parish in question or from holding 
such other office or offices in the parish as may be specified in the 
report for a designated period of up to three years thereafter; 

g. That an officeholder be required or certain named lay persons be 
requested to undertake counselling; 

h. That an officeholder be required or certain named lay persons be 
requested to undertake training; 

i. A Parish Council to undertake specified action not inconsistent with 
any Ordinance of Synod; 

j. That no action be taken at present but that a further meeting of the 
Panel be held; 

k. Without derogating from the generality of this section, the specific 
courses of action may include a recommendation that particular 
clergy do not officiate at particular services, that particular people are 
not put or left in charge of particular organizations in the parish, that 
certain organizations in the parish be disbanded, that the parish 
consider amalgamation or that expert advice be taken on particular 
issues. 

 
239. The report must present the view of the majority of the members of the 

Panel. In the case of an equality of opinions, the view of the chairperson 
must prevail, provided always that no recommendation that the holder of the 
licence resign or lose his or her licence must be made unless all members of 
the Panel concur. 

 
240. The report must be completed within 8 weeks of the first meeting of the 

Panel except with leave of the Bishop for an extension, and only then in 
exceptional circumstances. 
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241.  

a. The report must be sent to the Bishop, the officeholder and any person 
the subject of a recommendation in the report. 

b. b. The    Bishop    shall    advise    the    Deploying    Body    of    the 
recommendations in the  report and may, but is not required to, 
authorise the release of all or part of the report to the Deploying Body. 
 

242. Where the Ministry Issues Review Panel considers they are likely to 
recommend to the Bishop a course of action that may significantly affect the 
officeholder, the officeholder will be offered the opportunity to be represented 
by counsel or solicitor or any other person before the panel 

 
243. The Bishop may undertake the action recommended by the Ministry 

Issues Review Panel or may take a lesser course of action. 
 

Part 17 – APPEALS 

244. A person who considers that  

a. he or she will be treated unfairly if the Bishop accepts a 
recommendation of a Ministry Issues Review Panel made in 
accordance  with section 239  

b. a Ministry Issues Review Panel has not acted in accordance with 
the provisions of this Ordinance 

c. Ministry Extension Board has not acted in accordance with the 
provisions of this Ordinance 

 may appeal to a Clerical Ministry Ordinance Appeals Committee. 

 

Notice of Intention to Appeal 

245. No appeal may be entertained by the appeal committee unless the appellants 
give written notice of intention to appeal to the Diocesan Chief Executive within 
twenty one days of receiving notice of a determination by the Ministry Issues 
Review Panel or the Ministry Extension Board. 

 

Stay of Proceedings 

246. The lodgement of an appeal will operate as a stay of any effect of a 
recommendation up until 21 days after the appeal committee is constituted. 
The appeal committee may, for good and proper reasons extend such stay 
until the determination of the appeal. 

 

Evidence on Appeal 

247. The report of the Ministry Issues Review Panel or the Ministry Extension Board 
be accepted as prima facie evidence of the truth of the matters contained 
therein.     

248. The Clerical Ministry Ordinance Appeals Committee may determine any 
matters of fact that it considers it needs to determine by way of rehearing as 
it considers appropriate without being bound by the rules of evidence. 
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Appeals Committee  

249. The Diocesan Council must appoint members of a Clerical Ministry Ordinance 
Appeals Committee consisting of: 

a. the Chancellor or his or her nominee (being a judge, former 
judge, or a barrister or solicitor of 10 years’ standing); 

b. a person in holy orders of at least ten years standing appointed 
by the Diocesan Council; and 

c. 3 persons to be selected by the Diocesan Council. 

 

250. An appeal from a recommendation of a Ministry Issues Review Panel or the 
Ministry Extension Board may be considered by the Clerical Ministry 
Ordinance Appeals Committee. 

 

251. (1) No person may serve on the Clerical Ministry Ordinance Appeals 
Committee if he or she considers that a reasonable observer would conclude 
that he or she is so closely associated with one or more to the persons 
involved as to be unable to give completely impartial consideration to the 
appeal. 

 (2) Where the Appeal relates to an officeholder in parish ministry no person 
may serve on the Clerical Ministry Ordinance Appeals Committee if they 
currently worship or within the previous three years habitually worshipped in 
a church in that parish. 

252. Should there be more than one appeal from the recommendations of a 
Ministry Issues Review Panel, such appeals must be considered by the same 
Clerical Ministry Ordinance Appeals Committee either together or one after 
the other as the appeal committee in its discretion considers appropriate. 

 

Effect of Appeal Committee’s findings 

253. The Clerical Ministry Ordinance Appeals Committee: 

a. may affirm, vary or set aside, any recommendation of the Ministry 
Issues Review Panel that has been appealed against and, if 
appropriate, substitute other recommendations and add additional 
recommendations 

b. may direct a Ministry Issues Review Panel or a Ministry Extension 
Board to reconsider any matter 

c. may direct such other action as is reasonable to ensure that a 
matter relating to an officeholder is determined fairly 
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254. The Clerical Ministry Ordinance Appeals Committee: 

a. may affirm, vary or set aside, any recommendation of the Ministry 
Issues Review Panel that has been appealed against and, if 
appropriate, substitute other recommendations and add additional 
recommendations; 

b. may direct a Ministry Issues Review Panel or a Ministry Extension 
Board to reconsider any matter; 

c. may direct such other action as is reasonable to ensure that a matter 
relating to an officeholder is determined fairly. 

13255. 

a. The decision of the Clerical ministry Ordinance Appeals Committee 
must be in writing attested by the chairperson or some other member 
and dated and delivered to the Bishop, the appellants and the 
officeholder. 

b. The Bishop shall advise the Deploying Body of the outcome of the 
appeal and may, but is not required to, authorise the release of all or 
part of the Appeals Committee report to the Deploying Body. 

256. 20The requirements of this ordinance shall be in addition to the term of 
appointment of officeholders already in place at the commencement of the 
ordinance 

 

Part 18 – ADMINISTRATIVE PROVISIONS 

257. Every Deploying Body must remit to the Diocesan Chief Executive 26by such 
day of each month as determined by the Diocesan Council such amounts as 
determined by the Diocesan Council in respect of each officeholder entitled to 
a stipend: 

a. to provide stipend continuance and other support during any period 
of leave arising from sickness and accident 

b. to meet contributions towards long service determined in 
accordance with the Long Service Leave Canon of General Synod 
having force in the Diocese 

c. to meet contributions towards superannuation 

258. Every officeholder in office at the commencement of this Ordinance may in 
writing request that the Bishop provide him or her with the statement of 
particulars prescribed in part 2 provided that:  

a. An officeholder may ask for a review of the statement by the Bishop 

b. Any doubt about the statement will be resolved by determination 
of the Bishop whose decision shall be final 

Part 19 - GENERAL 

259. The Diocesan Council shall have power and is hereby authorised to make 
such regulations not inconsistent with these provisions as may be necessary 
or expedient to control the operation of this Ordinance within the Diocese 
provided that any regulation so made must be reported to the Synod at its next 
succeeding session. 
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260. 14Notwithstanding any other provisions of this Ordinance, if either the Bishop 
or the Diocesan Council is of the opinion that special provision should be 
made in respect of an officeholder to ensure the officeholder is not unfairly 
disadvantaged, the Bishop may in such a case make such provision. 

261. The Bishop and any panel or board acting in accordance with this Ordinance 
shall not be bound by the rules of evidence and may seek information in any 
way considered appropriate provided always that the rules of natural justice 
are observed. 

262. Wherever it is practical and just, the Bishop and any panel or board acting in 
accordance with this Ordinance must seek to preserve confidentiality 

263. Nothing in this Ordinance may be construed as implying employment or a 
contract for services. 

264. (1) No officeholder holding office without limited tenure prior to the 
commencement of this Ordinance shall by virtue of this Ordinance be 
subject to fixed term appointment while they remain in that office.   

(2) An officeholder holding office at the commencement of this Ordinance 
shall continue to hold such office according to the terms of 
appointment in place before the commencement of this Ordinance.  

265. Persons who were Members of any Board or Committee established prior to 
the commencement of this Ordinance shall continue to hold office as if elected 
under this Ordinance until the time at which their appointments would 
otherwise have terminated.  

 

PART 20 - AMENDMENT TO OTHER ORDINANCES 

266. The Cathedral Ordinance shall be amended in the following manner: 

a. A new clause 7 shall be inserted reading: “The Dean shall be 
elected in accordance with the Clerical Ministry Ordinance 2009” 

b. A new clause 8 shall be inserted reading: “In the case of a vacancy 
in the office of Dean the Bishop shall have the rights of Dean during 
such vacancy and until a Dean is appointed may appoint a Sub-
Dean and may give the Sub-Dean such control and direction of the 
Services of the Cathedral and for so long a period as the Bishop 
may think fit.”  

c. A new clause 9 shall be inserted reading “In addition to the 
Residentiary Canons there shall be eight Honorary Canons, 
appointed in accordance with the Clerical Ministry Ordinance 
2009” 

267. This Ordinance shall come into effect on a date to be determined by the 
Bishop. 
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27Regulation 1 
 

 
Whereas Part 16 of the Clerical Ministry Ordinance 2009 (the Ordinance) provides for 
Ministry Issues Procedures which include the appointment of a conciliator; and 
 
Whereas the Ordinance provides that the Diocesan Council may make rules or 
regulations for the administration of the Ordinance 
 
The Diocesan Council exercising the power delegated to it by the Ordinance 
provides as follows – 
 

1. The costs of conciliation arranged in accordance with part 16 of the Ordinance 
will be a charge against the parish or entity to which the member of the clergy 
is appointed. 
 

2. The deploying body shall ensure that the costs of conciliation are paid to the 
Diocesan Office within thirty days of receiving notice from the Diocesan Office 
of the costs. 
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Amendments: 

 
1 Amended by the Diocesan Work Health Safety Ordinance 2012 
2 Part 4 amended by Clerical Ministry Ordinance 2009 Amendment 

Ordinance 2017 (Subsequent parts of the Ordinance renumbered in 
accordance with this)  

3 Amended by the Clerical Ministry Ordinance 2009 Amendment Ordinance 
2013 

4 Amended by the Administration of Parishes Ordinance 2010 
5 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2010 
6 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2011 
7 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2011 
8 Amended by the Administration of Parishes Ordinance 2010 
9 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2011 
10 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2011 
11 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2010 
12 Amended by the Clerical Ministry Ordinance Amendment Ordinance No2 

2010 
13 Amended by the Clerical Ministry Ordinance Amendment Ordinance No2 

2010 
14 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2010 
15 Amended by the Clerical Ministry Ordinance Amendment (Ministry Issues 

Procedure Revision) 2017 
16 Amended by the Clerical Ministry Ordinance (Professional Supervision of 

Clergy and Clarification of Clergy Expectations) Ordinance 2017 
17 Amended by the Clerical Ministry Ordinance (Professional Supervision of 

Clergy and Clarification of Clergy Expectations) Ordinance 2017 
18 Amended by the Clerical Ministry Ordinance (Professional Supervision of 

Clergy and Clarification of Clergy Expectations) Ordinance 2017 
19 Amended by the Clerical Ministry Ordinance (Professional Supervision of 

Clergy and Clarification of Clergy Expectations) Ordinance 2017 
20 Amended by the Clerical Ministry Ordinance (Professional Supervision of 

Clergy and Clarification of Clergy Expectations) Ordinance 2017 
21 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

Ensuring Clergy Wellness) 2017 
22 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

Ensuring Clergy Wellness) 2017 
23 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

Ensuring Clergy Wellness) 2017 
24 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

Ensuring Clergy Wellness) 2017 
25 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

Ensuring Clergy Wellness) 2017 
26 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2017 
27 Regulation One approved by Diocesan Council 22 February 2018 
28 Amended by Clerical Ministry Ordinance Amendment Ordinance 2018 

(March 2018) 
29 Amended by Clerical Ministry Ordinance Amendment Ordinance 2018 
(April 2018) 
30 Amended by the Clerical Ministry Ordinance Amendment Ordinance 

(Ministry Development Review Procedures) 2018. 
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31 Amended by the Clerical Ministry Ordinance Amendment Ordinance 
(Ministry Issues Procedures) 2018 

32 Amended by the Clerical Ministry Ordinance Amendment Ordinance (Bishop 
Election Procedures) 2018 

33 Amended by the Clerical Ministry Ordinance Amendment Ordinance 2018 
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Resource relating to Item 11.2 of the Business Paper 
A Bill for an Administration of Parishes Ordinance Amendment (Audit and Review) Ordinance 
2019 
 
 
Administration of Parishes Ordinance 2010 

 

 

AN ORDINANCE to provide for the good order and government of congregations and parishes. 

This Diocese takes its place in representing the reign of God as its community, servant and messenger. 
In fulfilling this vocation it conforms to the Fundamental Declarations of the Anglican Church of Australia 
and is guided by the Five Marks of Mission of the Anglican Communion which call us to 

• To proclaim the Good News of the Kingdom 

• To teach, baptise and nurture new believers  

• To respond to human need by loving service  

• To seek to transform unjust structures of society  

• To strive to safeguard the integrity of creation and sustain and renew the life of the earth. 

BE IT THEREFORE Ordained and Ruled by the Bishop Clergy and Laity of the Diocese of Newcastle in 
Synod assembled as follows:- 

 

PART ONE - INTRODUCTION 

Short Title 

1) This Ordinance may be cited as the Administration of Parishes Ordinance 2010. 
 

Repeal 

2) The following Ordinances are repealed 
a) the Parish Administration Ordinance 1995 (known hereinafter as ‘the repealed ordinance’),  
b) the Parochial and Diocesan Funds Ordinance of 1959 and  
c) the Parish Contribution Ordinance 1979. 
d) The Capital Growth Fund Ordinance 2001. 

 

Dictionary 

3) In this Ordinance, unless the context or subject matter otherwise provides, the word:- 

Auditor means a Certified Practising Accountant or a member of the Institute of Chartered 
Accountants or member of the National Institute of Accountants or a person employed in the office 
of such a person with five years’ experience in auditing, or a person who falls in the above category 
who has been retired for not more than 10 years. 

Bishop means the Bishop of the Diocese of Newcastle and shall include the Commissary and/or the 
Administrator of the Diocese. 

Cemetery xxvi means a building or place including a burial ground, memorial garden or columbaria 
used primarily for the interment and memorialisation of human remains, including ashes, as defined 
in the Cemeteries and Crematoria Act 2013 No 105 [NSW]; 

Centre means a building used for corporate worship 

Church means the Anglican Church of Australia 

Church Building means Church Property for which a primary use and purpose is the conduct of 
Divine Worship 

Church Property means Churches, Rectories, Parish Halls, and other buildings vested in the 
Trustees of Church Property and used for church purposes. 
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Churchwardens means an Elector appointed by the Incumbent and two Electors elected at the 
Annual General Meeting to those offices and shall be ex-officio members of Parish Council. 

Clerk means any person who has been duly admitted and ordained to the Holy Order of Bishop, 
Priest or Deacon in this Church, and who is licensed by the Bishop of Newcastle. 

Communicant means a member of this Church who has received Holy Communion on at least three 
occasions in the year one of which included Easter.  

Diocesan Chief Executive means the Diocesan Chief Executive appointed in accordance with the 
Diocesan Management Ordinance 2003. 

Diocesan Council means the Bishop acting with the advice and consent of the Diocesan Council 
established in accordance with the Diocesan Council Ordinance 1929; 

Diocesan Work Health and Safety Policies means the policies established in accordance with Part 
10 of this Ordinance;v 

Divine Service means any service approved by General Synod of the Anglican Church of Australia 
or such other services approved by the Bishop in writing. 

Election Synod means the first session of each Synod at which elections for the Diocesan Council 
are held. 

Elector means a communicant member of the Church whose name appears on the Electoral Roll. 

Electoral Roll means the roll of electors created in accordance with section 38. 

Experimental Pastoral Area means an area designated as such under a repealed Ordinance; 

Faculty means the document signed by the Bishop authorising any furnishings, memorial or 
appurtenance in any Church Building or Parish building OR the document signed by the Bishop 
authorising the removal of any article installed by faculty. 

Faithfulness in Service means the Code of Conduct adopted in accordance with the Professional 
Standards Ordinance 2005. 

Incumbent means a Bishop, Priest or Deacon licensed as an Incumbent by the Bishop to the cure 
of souls of a Parish and in the absence of an Incumbent means the Locum Tenens appointed by the 
Bishop or where there is no Incumbent the Archdeacon for the area in which the Parish is located. 

Incumbent Appointment Board means the Board for the Parish established in accordance with the 
Clerical Ministry Ordinance 2009. 

Member of this Church means a baptised person who attends the public worship of this Church and 
who declares that they are a member of this Church. 

Ministry Team means the Ministry Team appointed in accordance with Part 6 of this Ordinance. 

Missions Secretary means the person elected at the Parish Annual General Meeting to liaise with 
the Diocesan Missions Committee, to educate about and promote the work of Missionary 
organizations, to encourage with the parish financial contributions to and prayerful support of 
missionary organizations approved by the Diocesan Council and to ensure the prompt remission of 
funds by the Parish to the Diocesan Officei. 

xxiiiNACC Board means the Board of the Newcastle Anglican Church Corporation or a committee or 
person with delegated authority from that Board in relation to parish property matters. 

Parish means any cure of souls which has been described and designated in accordance with Part 
2 of this Ordinance. 

Parish buildings means any buildings held for the purposes of the Church in that Parish or any part 
of such buildings. 

Parish Contribution means the share of Parish income payable to support diocesan ministries as 
determined in accordance with part 10 of this Ordinance 
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Parish Council means the body established in accordance with Part 6 of this Ordinance. 

Parish Councillor means a person elected at the Annual General Meeting of the Parish or appointed 
by the Incumbent pursuant to this Ordinance. 

Parish Council Safety Delegate means the Safety Delegate elected by the Parish Council to 
undertake such roles as defined in the Diocesan Work Health and Safety Policies;vi 

Parish Organisation means every organisation or group formed approved or created under the 
auspices of the Parish and shall not be limited to organisations approved under any ordinance of 
this Diocese; or of Provincial Synod or under any General Synod Canon. 

Parish Council Secretary means the Secretary of the Parish Council elected by the Parish Council. 

Parish Council Treasurer means the Treasurer of the Parish Council elected by the Parish Council. 

Resourcing Team means the committee responsible for managing the finances and buildings and 
related matters. 

Stipend obligations means the payment of stipend, superannuation, stipend continuance payments, 
travel allowances, education allowances and long service leave contribution. 

Trustees means the Trustees of Church Property for the Diocese of Newcastle. 

Writing shall include postal and electronic communications including email and facsimile 
transmissions. 

 

PART TWO – PARISHES 

Parishes 

4) The Diocesan Council may designate as a parish either the cure of souls  
a) within a geographic area; or  
b) for a specific group of people. 

 
5) The Diocesan Council may designate more than one Parish in a geographic area. 

 
6) The Diocesan Council will recognise xxv 

a) Parish comprising land and at least one Church Building providing that it  

i. is committed to fulfilling the Five Marks of Mission of the Anglican Communion;  
ii. meets all stipend obligations and pays all amounts owing to the Diocese; 
iii. pays its Parish Contribution; and 
v. Complies with Diocesan Work Health and Safety Policiesviii 
vi. elects Synod representatives. 

b) A Parish with a Ministry Team but without any land or Church Buildings comprising land provided 
that it 

i. is committed to fulfilling the Five Marks of Mission of the Anglican Communion;  
ii. meets all stipend obligations and pays all amounts owing to the Diocese; 
iii. pays its Parish Contribution; and 
iv. Complies with Diocesan Work Health and Safety Policiesix 
v. elects Synod representatives. 

c) Such other Parish with or without Church Buildings which in the opinion of the Diocesan Council 
is 

i. an emerging community for mission and ministry not covered by section 6(c); or 
ii. an existing Parish which is unable to 

a. make a commitment to fulfilling the Five Marks of Mission of the Anglican 
Communion  
b. meet its stipend obligations or pays all amounts owing to the Diocese without 
assistance; 

496



THE ADMINISTRATION OF PARISHES ORDINANCE 2010 L102 

__________________________________________________________________________________ 
Authorising Body or Bodies: Diocesan Synod or Diocesan Council acting as Synod      
   Page 4 

 

c. meet its Parish Contribution without assistance; or 
d. comply with Diocesan Work Health and Safety  
e. elect Synod representatives 
f. meet its obligations under the Designated Fund Ordinance 2015. 
 

Boundaries at the commencement of this Ordinance 

7) The Boundaries applying to Parishes at the commencement of this Ordinance shall be the boundaries 
which applied to them as a Parish, provisional district or experimental pastoral under the repealed 
Ordinance. 
 

Diocesan Council may change the recognition and boundaries of a Parish 

8) The Diocesan Council may create or vary the boundaries, description or the nature of recognition of 
a Parish on application from the Parish, an archdeacon or the Bishop. 
 

9) Except as provided in section107, the Diocesan Council shall not consider any application to vary 
the boundary, description or the nature of recognition of a Parish unless any Parish directly affected 
by the application has been afforded an opportunity to make representation on the proposal to the 
Council in such manner as the Council shall determine. 
 

10) The Diocesan Council shall report any action in accordance with section 8 to the next ordinary 
session of Synod.  
 

Appointing an Episcopal Delegate 

11) Where the Diocesan Council has resolved in accordance with section 8 to recognise a Parish in 
accordance with section 6(c), it may at any time dissolve the existing Parish Council and appoint 
another Parish Council.  This is to proceed following consultation with the parish at a convened 
Special Parish General Meeting called for that purpose. 
 

12) Where the Diocesan Council has resolved in accordance with section 8 to recognise a Parish in 
accordance with section 6(c) the Bishop may appoint a suitably qualified person to act as an 
Episcopal Delegate to the Parish under the direction of the Bishop and who shall undertake such 
functions as determined by the Bishop. Such  Episcopal Delegate will 
a) after due consultation with the Parish Council appoint a suitably qualified person, who need not 

be an elector of the Parish, as the Parish Council Treasurer.  
b) after due consultation with the Parish Council appoint a suitably qualified person, who need not 

be an elector of the Parish, as the Parish Secretary.  
c) determine the priority of Parish expenditure having due regard for the stipendiary and salary 

obligations of the Paris 
d) report to the Bishop on a regular basis. 
e) be remunerated in the manner determined by the Bishop. 
 

13) The Bishop may instruct such Episcopal Delegate to undertake specific functions normally 
undertaken by the Incumbent. Where such instruction is given, the Incumbent may not undertake 
those functions until advised by the Bishop 
 

14) The Diocesan Council shall report to the next ordinary session of Synod any action it has taken in 

accordance with section 12. 
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Ministry Issue not created by a change in the nature of recognition of a Parish or the 
appointment of an Episcopal Delegate 

15) Unless the Bishop determines otherwise a ministry issue for the purposes of the Clerical Ministry 
Ordinance 2009 is not consequential on either 
a) the change in the nature of recognition of a Parish in accordance with section 8 or  
b) the appointment of  an Episcopal Delegate in accordance with section 12. 

 

PART THREE – PARISH PROPERTY 

 

16) All Parish applications to the NACC Board must be in accordance with the policies and procedures 
adopted by the NACC Board. xxiii 
 

17) The approval of the Bishop and the NACC Board is required 
a) before the purchase or acquisition of any land or buildings for church purposes; 
b) accepting any gift or legacy of land or buildings for church purposes; 
c) to construct, erect, alter, demolish or remove any Parish buildings or part thereof; 
d) for repairs and maintenance to a building costing in excess of the limits determined by the NACC 

Board; 
e) for the sale, purchase, exchange, leasing, or subdivision of real estate in the Diocese; or 
f) before establishing or changing a memorial garden, columbarium or cemetery. 

 
18) The written approval of the Bishop is required before  

a) A Parish may submit an application to the NACC Board for the erection, addition, removal, 
demolition of any building on Church Property 

b) the furnishings and fittings of a Church Building are added to, removed or altered. 

Rectification 

19) The Bishop may require a Parish to rectify the addition, removal or alteration of furniture and fittings 
of a Church Building made without the approval of the Bishop. 

PART FOUR – PROPERTY TRUSTS AND TRUST OBLIGATIONS 

 

Limitations on the use of Church Property 

20)  
a) A Church Building shall not be used to celebrate divine service unless it is consecrated or 

licensed by the Bishop and sufficiently furnished with 
i. A Holy Table with the prescribed books, linen and ornaments. 
ii. Vessels for the administration of the Holy Communion. 
iii. A suitable Chair for presiding at worship. 
iv. A suitable place for preaching. 
v. A Font. 
vi. Printed or electronic versions of the service books authorised by General Synod including 

the Book of Common Prayer; 
vii. A Lectern and a Holy Bible in a translation approved for use in public worship by the 

Bishop 
viii. Proper seating for the worshippers. 
ix. Proper means of keeping records and a suitable safe storage for them. 

b) No Church Building shall be used for any purposes other than divine service, the administration 
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of the sacraments and the performance of the rites and ceremonies of the Anglican Church of 
Australia or religious instruction and meetings of Electors held in accordance with any ordinance 
of the Diocese of Newcastle except with the authority in writing of the Bishop either generally, 
for a specific purpose or for a specific occasion and the consent of the Incumbent and Parish 
Council first having been obtained. 

c) No Church Property shall be used for any meeting without the consent of the Incumbent. 
d) xxviNo Church Property used as a Cemetery may be managed in a manner inconsistent with 

the Cemeteries and Crematoria Act 2013 No 105 [NSW] or any regulation made under that 
Act as enforced from time to time 

 

Non-Parish organisations must be insured and indemnify the Diocese 

21) Any non-parish organisation or any individual using any Parish hall or building shall produce a copy 
of their insurance cover which shall extend to cover the hall or building concerned and shall indemnify 
the Diocese of Newcastle and Parish in which the hall is located. 
 

Incumbent has right of access to Church Property used for Parish purposes 

22) The Incumbent shall have access to the church and all other buildings used for Parish purposes at 
all times and shall administer the sacraments and such other rites as may from time to time be 
required in accordance with the rules of the Anglican Church of Australia without any hindrance from 
any person whomsoever except as hereinafter provided and shall have a key to all Church Buildings 
and other buildings used for Parish purposes. 
 

23) xxivThe right of a person (whether or not they are a member of this Church) to attend Public 
Worship or otherwise participate in the activities of a parish or parish organisation is subject to a 
licence between the Trustees, the Bishop and the person.  

 
24) xxivIncumbents, Ministers officiating at Public Worship and Churchwardens in a parish (parish 

official) must ensure the safety of any person attending Public Worship in that parish.  
 

25) xxiv Where a parish official forms a reasonable view that a person attending Public Worship or 
attending an activity of the Church in the parish of the parish official is breaching the peace, may 
breach the peace, is posing a risk to the safety of others or may pose a risk to the safety of others:  

 
a. the parish official may direct the person: 

i. to leave and not re-enter any land associated with the parish for a period up to 
eight (8) calendar days, and/or 

ii. to leave any event being conducted for or on behalf of the parish 
 
and such directions may be given verbally or in writing; and 

 
b. the parish official shall as soon as possible inform the Director of Professional Standards 

(or a delegate) and any other parish official of the parish of any notice given in 
accordance with this section. 

 
26) xxiv An order given by a Parish Official other than the Incumbent may be revoked by the 

Incumbent, the Director of Professional Standards (or a delegate) or the Bishop.  
 

27) xxiv Where the Director of Professional Standards forms a reasonable view that a person 
attending Public Worship or attending an activity of the Church in the Parish may breach the 
peace, poses a risk to the safety of others or may pose a risk to the safety of others:  
 
a. the Director of Professional Standards may make an order that a person: 
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i. not enter any land associated with the parish or any other church property for a 
period not exceeding twenty-eight (28) calendar days; and/or 

 
ii. is prohibited from undertaking any or all activities or events associated with the 

parish, any parish or the diocese for a period not exceeding twenty-eight (28) 
calendar days 

 
and such orders must be in writing;  

 
b. where an order is made under subsection (a), the Director of Professional Standards 

shall ensure that the person is advised of the reasonable opportunities available to 
access the ministries of the Church and receive the Holy Communion;  

 
c. the Director of Professional Standards shall as soon as possible inform the Bishop, the 

Professional Standards Committee and all relevant parish officials of any notice given in 
accordance with this section; and 

 
d. in making such an order, the Director of Professional Standards is not required to 

provide reasons for the making of the order. 
 

28) xxiv An order made by the Director of Professional Standards under section 27 may be varied or 
revoked by the Professional Standards Committee or the Bishop.  

 
29) xxivUpon notification of any order made under section 26, or otherwise, where the Professional 

Standards Committee forms a reasonable view that a person attending Public Worship or 
attending an activity of the Church in the Parish may breach the peace, poses a risk to the 
safety of others or may pose a risk to the safety of others:  
 
a. the Professional Standards Committee may direct the Director of Professional Standards 

to: 
 

i. issue a notice in writing to the person outlining the concerns and providing 
fourteen (14) calendar days for the person to respond to the concerns; and/or 

 
ii. issue a temporary order that may prohibit or restrict the right to enter any land 

associated with a parish or any other church property; and 
 
iii. advise the person of the reasonable opportunities available to access the 

ministries of the Church and receive the Holy Communion during the operation of 
any temporary order. 

 
b. the Professional Standards Committee, after the expiry of the period set out in section 

29(a)(i), shall proceed to consider any response from the person and: 
 

i. may take no action; 
 
ii. may revoke any temporary order given in accordance with this section; 
 
iii. may issue a permanent order on terms that prohibit the person from attending 

certain events or undertaking certain activities associated with a parish or any 
other church property; 

 
iv. may issue a permanent order on terms that may prohibit or restrict the right to 

enter any land associated with a parish or any other church property; and 
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v. shall advise the person of the reasonable opportunities available to access the 
ministries of the Church and receive the Holy Communion whenever an order is 
made in accordance with sub-sections (iii) or (iv). 

 
c. the Professional Standards Committee shall as soon as practicable inform the Bishop, 

the Director of Professional Standards, and all relevant Incumbents and all relevant 
Churchwardens of any notice given in accordance with this section. 

 
30) xxivWhere the Professional Standards Committee makes a permanent order in accordance with 

section 29 the person may, within fifteen (15) working days, make an application to the Bishop 
for a review of the Order. 
 

31) xxivThe Bishop may review the order in whatever manner he or she sees fit. Any decision of the 
Bishop shall be final. 
 

32) xxivAny person who is the subject of an Order made in accordance with section 29 may, after six 
months from the issue of such Order, make an application to the Professional Standards 
Committee for review of the Order.  Any further applications for review by the person may only 
be made at intervals of not less than six (6) months. 

 
33) xxivThe Bishop may make regulations or policies governing the access to the ministries of the 

Church and the reception of the Holy Communion for any person affected by the issue of any 
orders under sections 26 and 29. 
 

34) xxivWhere action is taken in accordance with sections 27 – 33 the Director of Professional 
Standards may at his or her discretion notify other parties about such action. 

 
Property to be vested in the Trustees 

35) When any person shall be desirous of providing real or personal estate for the benefit of a parish 
or a parish organisation of this Church within the Diocese of Newcastle such real and personal 
estate shall vest in the Trustees. 

 

Procedure for transferring Trust Property 

36) The local trustees of any church land shall transfer such land to the Trustees upon the original 
trusts and such conveyance or transfer when it has been accepted by the Trustees shall 
discharge the conveying or transferring or vesting trustees from all subsequent duties in respect 
of such trust. 

 

Diocesan Council may exercise powers of Synod conferred by the Trust Property Act 1917 

37) The Diocesan Council may during the recess of Synod exercise the powers contained in the 
Anglican Church of Australia Trust Property Act 1917. Where conclusive evidence of the 
discharge from the trusts of any local trustee is required it shall be given by a certificate under the 
Episcopal seal of the Bishop. 

 

Temporary and Permanent Trusts xvii 

38) Monies given subscribed or raised in any Parish on trust for specific trust associated with 
a) buildings or repairs; 
b) the purchase of property and furnishings; or 
c) such other specific purpose as the Trustees may from time to time determine 

 shall be remitted to the Trustees or  the Anglican Savings and Development Fund to be held on 
trust on behalf of the Parish for the purpose so specified.  
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39) 

a) xviii Such part of any monies arising from any bequest, donation, endowment or sale pursuant to 
a land sale ordinance which are to form part of a permanent endowment shall in all cases be 
deposited with the Trustees. 

b) Such part of any monies arising from bequest, donation, endowment or sale pursuant to a land 
sale ordinance which are to be held on a temporary basis shall be in all cases deposited with 
either the Trustees or the Anglican Savings and Development Fund.   
 

Trustees to report on Trusts 

40) The Trustees shall report to each election Synod all monies held by them on trust together with 
the accumulation of interest paid thereon.  

 

Other property vested in the Trustees but for which the custody and care is the responsibility of 
the Incumbent or Churchwardens 

41) The furniture of every church building, Parish hall or other Parish building and the Parish books, 
records and sacred vessels of every Parish belonging to the church and all other Parish furniture 
shall be deemed to be vested in and be the property of the Trustees provided always that the 
Incumbent shall have the care, custody and control of all the Parish registers, records, sacred 
vessels, furnishings in the Sanctuary and the Churchwardens shall have the custody, care and 
control of the other furniture and books of account and records. 

 

Inventory of Parish Property to be kept 

42) The Parish Council shall keep a complete and full inventory of all the furnishings, books, records 
and vessels and shall furnish a copy thereof when required to do so by an Archdeacon or the 
Diocesan Chief Executive. 

 

PART FIVE – PARISH MEETINGS 

 

Electoral Roll 

43) There shall be in every parish an electoral roll which shall be kept in the following manner 
a) An elector means a person who 

i. is at least 18 years of age; 
ii. is baptised; 
iii. declares that he or she is a communicant member of this Church;  
iv. has signed the electoral roll; and 
v. regularly attends worship in the Parish. 

b) The Parish Electoral Roll shall enable a person to declare that he or she is a communicant 
member of this Church and shall contain the name, address, the signature of the person and, if 
the Parish has more than once Centre, the name of the Centre which that person normally 
worships.  

c) The name of a person may be removed from the Parish Electoral Roll by the Churchwardens if 
that person:-  

i. dies; 
ii. resigns;  
iii. becomes an elector in another parish; 
iv. ceases to regularly attend worship in the parish; or 
v. ceases to be a communicant member of this Church. 
d) The electoral roll of a parish shall close on the day that the Incumbent gives notice of an 

Annual General Meeting or a Special General Meeting and shall remain closed until such 
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meeting has been held. 

 

Parish Annual Meeting 

44) There shall be a Parish Annual General Meeting  
a) which shall be held before the 31st March of each year or at such other time as the Diocesan 

Council may approve.  
b) called by the Incumbent who shall ensure that a written notice shall be exhibited for a continuous 

period of fourteen days upon the main entrance to every Church building in the Parish or some 
other prominent place stating the time and place of the meeting and the meeting shall be 
announced at each service on the preceding two Sundays.  

c) which shall have a quorum of ten electors 
d) which shall have the following order of business after prayers 

i. The recording of those persons present by name. 
ii. The reading or tabling of previously circulated minutes and the confirmation of those minutes 

of the preceding annual general meeting. 
iii. The identification of any other business proposed by an elector and which the meeting agrees 

to consider at this meeting 
iv. The presentation and discussion of a written report relating to the mission and ministry of this 

Church in the Parish in the previous year together with goals and strategies for the 
succeeding year from 
a. The Incumbent 
b. The Ministry Team (if any) 
c. The Resourcing Team (if any) 
d. The Parish Council (if there is no Ministry Team and Resourcing Team) 
e. Any parish organisation 

v. The presentation of the financial statements of  
a. the Parish Council together with an Auditor’s report 
b. any Parish Organisation together with an Auditor’s report. 

vi. The presentation and consideration of the parish budget. 
vii. The election of the Churchwardens. 
viii. The election of a Missions Secretary who shall be an ex-officio member of the Parish 

Councilii. 
ix. The election of other members of the Parish Council. 
x. The election of Synod representatives if necessary. 
xi. The election if necessary of Parish representatives to the Incumbency Appointment Board in 

accordance with the Clerical Ministry Ordinance 2009. 
xii. The election of an Auditor for all Parish accounts and organisations, qualified in accordance 

with the definitions, who shall hold office until the next Annual General Meeting. 
xiii. Any other Parish business previously identified and approved for consideration at this 

meeting 

 

Circulation of Papers 

45) The Parish Council Secretary shall ensure that at least two Sundays prior to the Parish Annual 
General meeting the following reports are circulated to members of the Parish 
a) The written reports relating to the mission and ministry of this Church in the Parish in the previous 

year together with goals and strategies for the succeeding year from 
i. The Incumbent 
ii. The Ministry Team (if any) 
iii. The Resourcing Team (if any) 
iv. The Parish Council (if there is no Ministry Team and Resourcing Team) 
v. Any parish organisation 

b) The audited financial statements of the Parish Council together with the Auditor’s report; and 
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c) The budget for the current financial year. 

 

Voting at Annual Meeting limited to members of this Church  

46) No person shall be permitted to vote at an Annual General Meeting or a Special General Meeting 
unless the name of that person appears on the Electoral Roll. 

 

Special General Meeting to consider audited reports if reports not available to Parish Annual 
Meeting 

47) Where a Parish holds its Annual General Meeting at a time when the financial statements for the year 
have not been audited, these shall be presented to a Special General Meeting of Electors within four 
weeks of the audit statement being received by the Parish Council Treasurer. 

 

Special General Meetings 

48) The Incumbent shall, on receiving a direction in writing from the Bishop or on receiving a written 
requisition signed by at least seven electors, summon a general meeting of Electors other than the 
Annual General Meeting for the transaction of special business, such business and no other shall be 
transacted, and the provisions as to the summoning and the conduct of such meeting laid down for 
the Annual General Meeting in this Ordinance shall apply. 

 

Centre Meetings 

49) The Incumbent may call a meeting of electors who usually worship at a particular centre of the Parish 
by giving seven days' notice of such a meeting. The agenda and procedures for a centre meeting 
shall be determined by the Parish Council. 

 

PART SIX – MINISTRY TEAM, PARISH COUNCIL AND CHURCHWARDENS 

Ministry Team 

50) The Bishop may licence a group of lay people and clergy to form a Ministry Team to share with the 
Incumbent the leadership of mission and ministry in the Parish upon such conditions as the Bishop 
may determine. 

51) The Bishop may establish procedures for discerning who should be members of the Ministry Team, 
lay preachers, lay liturgical assistants or chalice assistants. 

 

Composition and Minimum Meetings of Parish Council 

52) There shall be a Parish Council for every Parish and, except where permission has been sought in 
accordance with section 102 for a different structure, it shall 
a) Comprise, where the Parish is recognised in accordance with section 6(a) and 6(b), 

i. the Incumbent 
ii. any associate, assistant clergy licensed to the Parish 
iii. the Officers of the Parish being 

a. A Churchwarden appointed by the Incumbent 
b. Two Churchwardens elected by the members of the Parish and 

iv. the Ministry Team being those clergy and laity licensed by the Bishop to be members of 
the Ministry Team 

v. no more than 3 people elected by the Parish Annual Meeting and no more than 2 people 
appointed by the Incumbent within 21 days of the annual meeting 
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vi. the Missions Secretaryiii 
vi. and shall meet at least five times each year. 

b. Comprise, where the Parish is recognized in accordance with section 6(a)  
i.The Incumbent and any associate or assistant clergy licensed to the Parish; 
ii. The Officers of the Parish being 

a. A Churchwarden appointed by the Incumbent 
b. Two Churchwardens elected by the members of the Parish and 

iii. no more than 5 people elected by the Parish Annual Meeting and no more than 4 people 
appointed by the Incumbent within 21 days of the annual meeting 

iv. the Missions Secretaryiv  

and shall meet at least six times each year. 

c. Comprise, where the Parish is recognized in accordance with section 6(c),  
i. the Incumbent and  
ii. such other members, who need not be members of the Parish, elected or appointed as 

the Diocesan Council shall from time to time determine 

and meeting as often as the Diocesan Council shall determine. 

 

Parish Council  

53) The Parish Council shall 
a. assist the Incumbent and Ministry Team (if any) to lead the mission and ministry of the Parish; 
b. oversee and guide the affairs of the Parish to ensure that its day to day responsibilities are fulfilled;  
c. ensure appropriate processes are in place in relation to people employed but not covered by the 

Clerical Ministry Ordinance 2009; 
d) at each meeting consider matters relating to Work Health and Safety and examine compliance 

with Diocesan Work Health and Safety Policies;xi 
e) have the power to do all that is convenient and necessary in the performance of its duties; 
f) in performing its duties pay due regard to the mission and ministry of the Church; 
g) appoint a suitably qualified person who need not be an elector of the Parish to be the Parish 

Council Treasurer and a suitably qualified person who need not be an elector of the Parish to be 
the Parish Council Secretary; 

h. appoint a suitably qualified person who need not be an elector of the parish to be the Parish 
Council Safety Delegate;xii 

i. no later than 30th November in each year adopt a budget for the parish for the ensuing financial 
year and ensure that a copy of that budget has been circulated amongst Electors. 

j. xxvito assist the Churchwardens ensure the care, management and administration of any 
Cemetery associated with the Parish 

 

Parish Resourcing 

54) Where the Bishop has licensed a Ministry Team, the Incumbent and members of the Parish Council 
not being members of the Ministry Team shall meet, at least six times a year, as a Resourcing Team 
with the delegated authority of the Parish Council to manage the stewardship, finances, buildings, 
safetyxiii and administration of the Parish subject to any direction from the Parish Council provided 
that the Incumbent may decide, in the case of doubt or uncertainty, whether a matter is to be 
managed by the Ministry Team or the Resourcing Team. 

 

Returns 

55) The Incumbent and Parish Council Secretary shall ensure that the Diocesan Chief Executive is  
a) advised of the names and contact details of the Parish Council Secretary, parish Council Safety 

Delegatexiv and Parish Council Treasurer within seven days of their election; 
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b) provided with a copy of the written reports, financial statements, audit reports and budget 
circulated to Electors; 

c) provided with the Annual returns of the Parish by 31 March each year. 

 

Membership Qualifications for Parish Council 

56) No person shall be qualified  
a) to be a member of the Parish Council unless that person  

i. is an elector of the Parish unless the Parish Council is formed in accordance with 
section 52(c); 

ii. satisfies the requirements for being safe with children as determined by the Diocesan 
Council; 

iii. is not inhibited from holding office by a determination made in accordance with any 
Ordinance of this Diocese; and  

iv. completes the following declaration within 21 days of election or appointment “I, the 
undersigned, having been appointed a Ministry Team Member, Synod Representative, 
Churchwarden or Parish Councillor of ................... do declare that I am duly qualified 
for the office under the provisions of this Ordinance, that I will conform to the ordinances 
of the Synod of the Diocese relating thereto and that I acknowledge that the provisions 
of Faithfulness in Service apply to me in the conduct of this ministry..” 

b. to be elected a Churchwarden or elected as a member of the Parish Council by the Annual 
Meeting or to be appointed as Churchwarden or as appointed a member of the Parish Council 
by the Incumbent if that person is a member of the Ministry Team.  

 

Powers and duties of Churchwardens 

57) In addition to the powers and duties of the Churchwardens prescribed elsewhere the powers and 
duties shall include: 
a) to serve as the Executive Committee of Parish Council with such powers and duties, not including 

the powers and duties of any Ministry Team, as the Parish Council may determine; 
b) to ensure the Parish Council receives in writing by 31 March each year a report as to the condition 

of all Church Property in the Parish (if any);  
c) to advise the Incumbent, Parish Council and Diocesan Chief Executive promptly should they form 

the view that any Parish land, building or facilities has become unsafe,  or that the Parish is unable 
to comply with all or part of the Diocesan Work Health and Safety Policies;xv 

d) to report to the Bishop any irregularities in the performance of services or neglect of duty by any 
licensed person;  

e) to advise the Bishop and/or Archdeacon in a timely manner if they have serious concerns about 
the health and wellbeing of any member of the clergy serving in a licensed ministry within the 
Parish; 

f) to carry out the tasks assigned to them by the Incumbent. 
g) xxvi ensure the effective care, management and administration of any Cemetery associated with 

the Parish 

 

Term of Office 

58) Any person appointed to an office or ministry in a Parish in accordance with this Ordinance shall hold 
office until the election or appointment of their successors provided that  
a. they may resign their office by notice in writing to the Incumbent; 
b. they may be removed from office in accordance with any Ordinance of this Diocese; or 
c. they shall cease to hold office where they were an Elector of the parish at the time of election or 

appointment and their name is removed from the Electoral Roll. 
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Filling vacancies 

59)  
a) Where a vacancy occurs in an office or ministry in a Parish for which the Parish Council has the 

right of appointment it shall be filled by the Parish Council. 
b) Where a vacancy occurs in an office or ministry for which the Incumbent has the right of 

appointment it shall be filled by the Incumbent. 

 

Leave of absence 

60) A member of the Parish Council may be granted leave of absence from meetings of the Parish 
Council but in the event of being absent without leave of the Parish Council for three consecutive 
ordinary meetings that person’s office may be declared vacant by the Parish Council. 

 

Bishop is President of all Parish Entities 

61) The Bishop shall be President of all Parish Councils, Parish Organisations and like bodies throughout 
the Diocese and shall ex officio be a member of all such councils, Parish Organisations and other 
bodies and when present may preside at any meeting held under or in connection with this ordinance 
but in such case the right of the Incumbent to have a seat or to vote at such meeting shall be 
preserved. 

 

Exercising the functions of President in the absence of the Bishop 

62) The Bishop may delegate the Presidential function to the Assistant Bishop, an Archdeacon, the 
Diocesan Chief Executive or other suitably qualified person by notice in writing delivered to the 
Incumbent and Parish Secretary 
a. for a specific meeting; 
b. generally in relation to a specific Parish; or 
c. generally in relation to a specific purpose. 

 

Parish organisations subject to the direction of the Parish Council 

63) All Parish Organisations are responsible to the Parish Council for the overall conduct of such 
organisation and are obliged to accept such direction from the Parish Council as may be given from 
time to time. 

 

Chairing Parish Meetings 

64) The Incumbent shall, in the absence of the Bishop or other delegated person, be the Chairperson of 
all meetings of the Parish Council and Parish Organisations and all other meetings held under or in 
connection with this ordinance. The Incumbent may appoint a person to act as Chairperson at any 
meeting in the Parish. In the absence of the Incumbent if no such appointment has been made the 
meeting may elect one of its own members to act as Chairperson of such meeting. 

 

Chair of meetings has a deliberative and casting vote 

65) The President or Chairperson of any meeting shall have one vote only except in the case of an 
equality of votes being recorded on any matter or question submitted to any such meeting when the 
President or Chairperson shall also have a second or casting vote. 
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Calling meetings of the Parish Council 

66) The Parish Council shall meet as required by this Ordinance and shall be called in the following 
manner – 
a. A special meeting of the Parish Council may be held immediately following the annual meeting to 

elect a Parish Council Secretary and Parish Council Treasurer; 
b. The first ordinary meeting of the Parish Council shall be held within 30 days of the Annual General 

Meeting and at other times as determined by the Parish Council; and 
c. The Incumbent may or at the request of a majority of members shall call a meeting of the Parish 

Council at any time after not less than seven clear days’ notice.  

 

Quorum 

67) The quorum for the Parish Council shall be one half of the number forming the Parish Council. 
 

Voting at Parish Council 

68) All matters to be determined by the Parish Council shall be decided by the members of the Parish 
Council by a simple majority. 

 

PART SEVEN – FINANCIAL MANAGEMENT 

 

Financial Year 

69) The financial year for the Parish and all organisations within the Parish shall be from the 1 January 
to 31 December in each year. 

 

Depositing and Expending Funds xxii 

70) Each Parish Council and Parish Organisation shall undertake their banking in accordance with any 
determination made in accordance with the Designated Fund Ordinance 2015 and in the absence of 
such determination through a bank, building society or credit union approved by the Diocesan Chief 
Executive.   

 

71)  
a. Any withdrawal on such accounts by cheque or other means shall be authorised by two persons 

nominated by the Parish Council or Parish organisation. 
b. In addition to other authorised signatories, the Incumbent, the Parish Council Secretary and the 

Parish Council Treasurer shall be authorised signatories for every account held by the Parish 
Council or Parish Organisation. 

c. The Parish Council may by resolution authorise the withdrawal of funds from accounts held by 
any Parish Organisation. 

 

Accounting Records 

72) The Parish Council Treasurer shall ensure the proper recording of the financial affairs of the Parish 
and provide a statement of income and expenditure to each ordinary meeting of the Parish Council 
and to each ordinary meeting of the Resourcing Team (if any). 

73) Immediately after the Annual General Meeting the outgoing Treasurer shall deliver to the new 
Treasurer all parish accounting records, statements, documents, cheque books and related material 
in their possession. All financial records shall be stored in a suitable, secure manner for a period of 
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seven years. 

 

Accounts to be audited 

74) The Treasurer of the Parish Council and the Treasurer of every other Parish Organisation or 
committee in the Parish shall submit to the auditors the accounts and statements and books, 
vouchers and other documents and such evidence relating thereto as the auditors may require. 

 

Auditors report to be considered by relevant body and by the Annual General Meeting 

75) The auditor’s report shall be tabled at the meeting next before the Annual General Meeting of the 
Parish Council for perusal before the Annual General Meeting. 

 

Financial Report and Auditors Report to be circulated amongst Electors 

76) The Parish Council shall ensure that the Annual General Meeting receives 
a. an audited annual financial statement showing the income and expenditure of the parish together 

with a statement showing the assets and liabilities of the parish; 
b. the report of the auditor on the financial statements; and 
c. a copy budget for proposed income and expenditure for the current financial year.  

 

Consideration of audited reports may be adjourned for further information 

77) The Annual General Meeting shall receive such financial reports and the auditor’s report and may 
adjourn for the purpose of further considering the same provided however the Annual General 
Meeting may require the Parish Council or Parish Organisation or the incoming Parish Council or 
Parish Organisation to provide further information. 

 

Financial Reports to be submitted to the Diocesan Chief Executive 

78) The Parish Council shall forward one copy of the audited statement of accounts to the Diocesan 
Chief Executive within seven days of the Annual General Meeting. 

 

Bishop and Diocesan Chief Executive may refer Financial Reports for further consideration 

79) The Bishop or the Diocesan Chief Executive may refer any of the statements tendered to the Annual 
General Meeting back to the Parish Council or the auditors for a further report, explanation or 
information. Upon such statements being referred back to the Parish Council by the Bishop or 
Diocesan Chief Executive such Parish Council shall report and supply such further information 
requested, notwithstanding that the term of office of one of the parties shall have ended. 

Variation of Trusts for Church Trust Property which form part of the Parish of Churches Under 
the Care of the Bishop 

80)  

a. The Diocesan Council has determined that it is impossible and inexpedient to hold church trust 
property for a parish or church building on the original trusts where the Bishop and the Diocesan 
Council have by ordinary resolution   

i. approved the dissolution of the parish; and/or 

ii. resolved to transfer the church building to the Parish of Church Buildings under the Care 
of the Bishop. 
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b. The church trust property of a parish which has been approved for dissolution or dissolved shall 
form part of the Diocesan Mission and Ministry Trust 2018. 

c. The church trust property of a parish associated with a church building which is transferred to 
become part of the Parish of Church Buildings under the Care of the Bishop shall form part of the 
Diocesan Mission and Ministry Trust 2018. 

d. The Diocesan Chief Executive Officer shall ensure sufficient records are kept of property 
transaction under clause 80(c) to enable the Diocesan Council to consider changes to the vesting 
of remaining church trust property if required at some future point. 

 

PART EIGHT – PARISH RECORDS 

 

Parish Records 

81) All registers shall be the property of the Trustees and not the Incumbent by whom they are compiled 
and on the resignation suspension or removal from the cure of the Incumbent they shall subject to 
any direction from the Bishop surrender all the Parish records, books, registers under their control to 
the Secretary of the Parish Council who shall provide the Incumbent with a suitable receipt.  

82) The Incumbent shall keep or cause to be kept, in a form approved by the Diocesan Council, and shall 
have the custody and control of proper registers recording all baptisms, confirmations, burials, 
marriages and services held in the Parish by any clerk or other member of the Anglican Church of 
Australia.  

83) The Parish Council shall  
a. have the custody, care and control of the Parish books, registers and records during any vacancy 

in the cure of souls and the Secretary of the Parish Council shall hand the same to the succeeding 
Incumbent on appointment when taking up residence and shall obtain a receipt from such person 
for such records. 

b. provide the Incumbent with all of the books necessary for the keeping of such records and make 
provision for their safe custody. 

84) The Incumbent and Parish Council may deposit registers and records not in use in such place or 
places as the Diocesan Council may approve. 
 

Records may be searched for a fee 

85) Every applicant for a search in the Parish register shall pay to the Parish Council a fee set by 
Diocesan Council and for any certified copy of any entry an additional fee set by the Diocesan Council 
and such fees shall be the income of the Parish. 

 

Parish records to be available for inspection 

86) All Parish buildings, all books, records, minutes and documents shall be open to inspection by the 
Diocesan Chief Executive, Archdeacon and the Area Dean who shall make a report of the Rector’s 
and Parish Council’s compliance with this ordinance or any direction given by the Bishop. 

 

PART NINE – PARISH CONTRIBUTION 

 

87)  
a. In this Part 

i. ‘Financial Year’ has the same meaning as in section 69 of this Ordinance; 
ii. ‘Nett Income’ means, in respect of a financial year, the difference between the Parish 
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Income and Parish Offsets for that financial year;  
iii. ‘Parish Income’ means, in respect of a financial year, all money received, raised by or 

contributed to or endowed upon a Parish within that financial year, and includes all money 
from whatever source expended on behalf of or for the purposes of or in connection with 
a Parish, its activities or its ministry, not being sums to which subsections (d) (e) or (f) 
apply; 

iv. ‘Parish Offsets’ means, in respect of a financial year such expenditure within that financial 
year for specific purposes as Diocesan Council shall prescribe. 

b. The Diocesan Council may publish guidelines with respect to the expenditure or classes of 
expenditure which will be allowed for the purposes of subsection (a). 

c. The Diocesan Council may, generally or in respect of a particular Parish or a particular 
expenditure or a particular financial year, disallow expenditure for the purposes of subsection (a). 

d. Money received by a Parish on behalf of and on terms requiring payment to mission agencies 
shall not be accounted as Parish income. 

e. Such portion of money endowed upon a Parish that is deposited on Permanent Trust with the 
Trustees and on such Temporary Trusts as approved by Diocesan Council shall not be accounted 
as Parish income. 

f. The Diocesan Council may upon on its own initiative or on application of a Parish, either generally 
or otherwise, declare that money that would otherwise be Parish income shall not be included in 
Parish income. 
 

88) Subject to this Part, a Parish is obliged to pay the Parish Contribution each year. 
 

89) Subject to this Part, the Parish contribution in respect of a year is a sum determined in accordance 
with Schedule 1 of this Ordinance. 

 

90)   
a. Every Parish shall forward to the Diocesan Chief Executive by 31st March in each year a 

statement setting out the Parish Income and Parish Offsets in respect of the previous financial 
year. 

b. Where a Parish wishes to submit that, for any reason, its Parish Contribution for that year should 
be some other sum or nil, the statement required by subsection (a) shall be accompanied by a 
written submission setting out the reasons relied upon by the parish. 

c. Where a statement under subsection (a) is received but no submission is received under 
subsection (b) the Diocesan Chief Executive shall issue a certificate under his hand setting out 
in respect of a Parish and in accordance with section 86 the Parish Contribution for that year. 

d. Where a Parish fails to comply with subsection (a) the Diocesan Chief Executive may 
i. where a sum was determined in the previous year as the Parish Contribution – issue a 

certificate under his hand in respect of the current year setting the Parish Contribution as 
that sum plus ten per cent; 

ii. where no sum was determined in the previous year as the Parish Contribution – make a 
reasonable estimate of the Parish income for the previous financial year and issue a 
certificate under his hand setting the Parish Contribution at a sum equal to ten per cent of 
that estimate. 

e. A Parish aggrieved by a decision of the Diocesan Chief Executive under subsection (d) may 
request the Diocesan Council to review the decision. 

f. A decision of the Diocesan Council by way of review shall be final. 

 

91)   
a. a Parish has made a submission under subsection 89(b) the Diocesan Chief Executive shall refer 

the matter to the Diocesan Council. 
b. The Diocesan Council may appoint a person (whether or not a member of the Council) to engage 

in discussion with the Parish Council and such other persons as he or she shall think fit and such 
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person shall report to Diocesan Council. 
c. The Diocesan Council shall consider and determine a submission under subsection 89(b) and in 

its determination shall direct the Diocesan Chief Executive to issue a certificate under his hand 
in respect of the Parish in question setting out the Parish Contribution for that year as nil or such 
other sum as Diocesan Council shall direct. 

d. A certificate under the hand of the Diocesan Chief Executive issued under subsection 89(c), 89(d) 
or 90(c) in respect of a Parish Contribution of a Parish in respect of a year shall be conclusive as 
to the obligation of such Parish in respect of that year. 
 

92)  
a. Payment of the Parish Contribution shall be made at such times as Diocesan Council may direct. 
b. To ameliorate hardship, Diocesan Council may at any time make a direction either generally or 

otherwise, as it shall think fit.  

 

PART TEN – WORK HEALTH SAFETY   -   Added 2012XVI 

92) The Diocesan Council may establish, alter, rescind or amend policies for the purposes of ensuring 
welfare, health and safety of people within the parishes and ministries of the Diocese, and to 
ensure compliance with the Work Health and Safety Act 2011, these policies are to be known as 
Diocesan Work Health and Safety Policies. 

 

93) The Parish, the Parish Council, Parish Officers and persons undertaking ministry or work within 
the parish shall comply with the Diocesan Work Health and Safety Policies. 

 

94) The Bishop or the Diocesan Chief Executive may give a direction in accordance with the Diocesan 
Work Health and Safety Policies and shall within 3 days of giving a direction ensure that any 
direction is recorded in writing. 

 

95) The Bishop or the Diocesan Chief Executive may delegate the authority conferred in section 94 
provided that such delegation shall not limit the authority of the Bishop or Diocesan Chief 
Executive. 

 

96) Where a parish is aggrieved by a direction of the Bishop, Diocesan Chief Executive or 
delegate given in accordance with section 94 it may in writing request the Diocesan Council to 
review the direction provided that as far as is reasonably practicable the direction shall be 
complied with until the review is completed. 

 

97) A decision of the Diocesan Council by way of review shall be final. 

 

PART ELEVEN – ADDITIONAL POWERS AND RESPONSIBILITIES 

 

Settling Disputes about this Ordinance 

98)  
a. The Bishop shall settle and determine any doubt or dispute arising in reference to any matter 

subject to this Ordinance and may from time to time make directions for remedying any breach, 
error or omission related to the administration of a Parish. Any determination or direction from the 
Bishop shall be final. 
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b. Where this Ordinance delegates power or establishes procedures and requirements the Bishop 
may determine that those powers, procedures and requirements take precedence over similar 
powers, procedures or requirements established by any other Ordinance. 

 

Limited application of this Ordinance to the Cathedral 

99)  
a. Subject to subsections (b) and (c), this Ordinance shall apply to the Cathedral Parish. 
b. This Ordinance shall not apply to the Cathedral Parish to the extent that the Cathedral 

Ordinance 1995  
i. deals with the same subject matter as this Ordinance; or 
ii. is otherwise inconsistent with this Ordinance. 

c. The functions prescribed by this Ordinance for a Parish Council shall be undertaken by the 
Cathedral Chapter provided that the Chapter may delegate that function to the Cathedral 
Council unless the Cathedral Ordinance prescribes that such function shall be undertaken by 
the Cathedral Chapter. 

 

Notices in accordance with this Ordinance 

100) Any notice to be given pursuant to this ordinance shall be given in writing to the Parish Council 
Secretary and a copy shall be provided to the Incumbent.  

 

Diocesan Council may make policies and regulations 

101) The Diocesan Council may make, alter or repeal regulations to assist with the implementation, 
interpretation or clarification of this Ordinance. 

 

Exemption from the provisions of this Ordinance 

102) The Diocesan Council may exempt any Parish from any part of the provisions of this Ordinance 
for such period and upon such conditions as the Diocesan Council may determine. The Diocesan 
Council shall report all exemptions granted to the next Ordinary Session of Synod. 

 

The Diocesan Chief Executive may provide information and may charge a fee determined by the 
Diocesan Council 

103) The Diocesan Chief Executive may provide information to the members of this Church or to the 
wider public which is not deemed to be private or confidential. The Diocesan Council may 
determine the fees to be paid for the provision of this information. 

 

Diocesan Chief Executive to ensure determinations of the Bishop or Diocesan Council in 
accordance with this Ordinance are recorded properly 

104) The Diocesan Chief Executive shall ensure that any determination of the Bishop or the Diocesan 
Council according to this Ordinance is properly recorded. A copy of that determination certified 
by the Diocesan Chief Executive shall be prima-facie evidence of the matter therein contained. 

 

Vacancies do not invalidate proceedings  

105) No proceedings of any Council, Board or Committee operating in accordance with this Ordinance 
shall be invalidated in consequence of there being any vacancy therein at the time of such 
proceedings whether arising from the failure to appoint or elect the full number of members or 
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any other cause. 

 

Transitory Provisions 

106) Any board member, churchwarden, Parish Council member or synod representative appointed 
under the repealed ordinance shall continue to hold office until their successor is elected or 
appointed in accordance with this or other relevant Ordinance. 

107) The Diocesan Council shall at its first ordinary meeting following the commencement of this 
Ordinance determine the initial recognition of parishes in accordance with section 6. 

 

Amendment to Other Ordinances 

108) The Clerical Ministry Ordinance 2009 is amended by  
a. The inclusion of a new paragraph in section 93 to read “(e) it has been recognised by the 

Synod in accordance with paragraphs 6(a) – 6(c) of the Administration of Parishes Ordinance 
2010.” 

b. By replacing all the words in paragraph 158(e) with the words “the office is for a Parish 
recognised in accordance with paragraph 6(d) of the Administration of Parishes Ordinance 
2010.” 

 

SCHEDULE 1 

 

109) The Parish Contribution will be determined in the following manner 

 

a. Every parish with Nett Income less than $100,000 will be required to contribute $6000. 

 

b. Every parish with Nett Income in excess of $100,000 but less than $200,000 will be required 
to contribute $6000 plus 6.5% of Nett income in excess of $100,000. 

 

c. Every parish with Nett Income in excess of $200,000 will be required to contribute $12,500 
plus 8% of Nett income in excess of $200,000. 
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Regulation 1 

THE PARISH OF CHURCH BUILDINGS UNDER THE CARE OF THE BISHOP 

1. This regulation may be cited as the Regulation for the Parish of Church Buildings under the 
care of the Bishop. 
 

2. This regulation is made in accordance with the Administration of Parishes Ordinance 2010. 
 

Definitions 

3. In this regulation, the following definitions will apply – 
 

a. “Administration costs” means the costs levied by the Diocesan Office for the 
administration of the financial affairs of the parish; 

b.  “Church” includes the church building; 
c. “Church Congregation” means a congregation meeting for worship in a church of the 

parish; 
d. “Congregational Income” means the freewill offering, donations, fundraising and other 

income of the church congregation but not including endowment income; 
e. “Dissolved Parish” means an Anglican parish of which the church building used to be a 

part which has been dissolved; 
f. “Dissolving Parish” means an Anglican parish of which the church building used to be a 

part for which a date for its dissolution has been determined by the Bishop; 
g. “Endowment Income” means the income arising from investment of real and personal 

property of dissolved, dissolving or a former parish; 
h. “Former Parish” means an Anglican parish which continues to exist of which the church 

building used to be a part; 
i. “Ministry costs” means the costs associated with the ministry of the Chaplain and other 

ministry costs authorised by the Bishop; 
j. “Operating costs” means the costs associated with keeping the church building (and any 

related buildings) in good repair, insured and open for use including worship; 
k. “Ordinance” means the Administration of Parishes Ordinance 2010; 
l. “this Parish” means the Parish of Church Buildings under the Care of the Bishop. 

 

Approval to dissolve a parish 

4. The Bishop, an Assistant Bishop, an Archdeacon, an Incumbent, an Incumbent of a Parish or 
the Diocesan Chief Executive may propose to the Bishop and the Diocesan Council that a 
parish be dissolved. 
 

5. The Bishop and Diocesan Council shall determine the information to be provided with any 
proposal to dissolve a parish. 
 

6. The Bishop and the Diocesan Council must be informed of any resolution of any formal meeting 
of the parish in relation to a proposed dissolution 
 

7. The Bishop and the Diocesan Council must receive a copy of any written submission not 
exceeding a reasonable length from any elector of the parish in relation to a proposed 
dissolution. 
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8. The Diocesan Council with the concurrence of the Bishop may by ordinary resolution resolve 
that a parish be dissolved. 

 

Approval of the transfer of a church building to this parish 

9. The Bishop, an Assistant Bishop, an Archdeacon, an Incumbent of a Dissolving Parish, an 
Incumbent of a Parish or the Diocesan Chief Executive may propose to the Bishop and the 
Diocesan Council that a church become part of this parish. 
 

10. The Bishop and Diocesan Council shall determine the information to be provided with any 
proposal to transfer a church building to this parish. 
 

11. The Bishop and the Diocesan Council must be informed of any resolution of any formal meeting 
of the parish in relation to the proposed transfer of a church building to this parish. 
 

12. The Bishop and the Diocesan Council must receive a copy of any written submission not 
exceeding a reasonable length from any elector of the parish in relation to the proposed transfer 
of a church building to this parish. 
 

13. The Diocesan Council with the concurrence of the Bishop may transfer a church building from 
any parish to become part of this parish. 

 

Priest to a church congregation meeting in a church building in this Parish 

14. The Bishop shall whenever possible appoint a Priest for a church congregation of this Parish on 
such terms and conditions as the Bishop determines. 
 

15. A Priest for a church congregation of this parish shall 
 

a. Conduct divine service in the Church on Sundays; 
b. Ensure the pastoral care of members of the church congregation; 
c. Consult with the church wardens of the church congregation; 
d. Undertake such other duties as agreed by the Bishop; and 
e. Provide a report to the Bishop on 15th May and 15th November each year on the state of 

the church and the church congregation. 
 

16. When and where a Priest for the congregation is convinced that the Church congregation is 
well-placed and willing to undertake a new work of ministry and mission, the Priest may 
authorise members of the congregation to undertake that work. 
 

17. All ministry costs shall be meet by the church congregation. 
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Churchwardens 

18. The members of a church congregation shall meet in March each year on a date determined by 
the Chaplain to elect two Churchwardens. The duties of the Churchwardens shall be the duties 
prescribed for a Churchwarden in the Ordinance. 

 

Congregational income 

19. The congregation income shall be income of this Parish and shall be used to defray the costs 
associated with the church building, the church, the congregation and this parish. 
 

20. The Trustees with the approval of the Diocesan Council may assign all or a portion of the 
endowment income to a church congregation. 

 

Administration of the Parish 

21. The Diocesan Chief Executive shall ensure the appointment of suitably qualified persons to 
record the financial transactions of the church congregation and provide a report each year to 
the church congregation. 

 

22. The Churchwardens or the Diocesan Chief Executive shall approve the operational payments 
for the church and on behalf of the church congregation. 
 

23. The costs of administering the church and the church congregation shall be levied on a cost 
basis to the Parish by the Diocesan Office. 
 

Church Congregation Contribution to the Parish Contribution 

24. Each church congregation will pay an annual contribution of $2000 towards the Parish 
Contribution together with an 6% of its congregational income to towards the Parish 
Contribution. 

 

Review 

25. The Bishop shall cause a review of the church congregation and church building forming part of 
this Parish either once every two years or at such times as the congregational income is 
insufficient to meet the ministry and operating costs. 

 

2012 - i - iv Amended by the Administration of Parishes Ordinance (Missions Secretary) Amendment Ordinance 2012. 
2012 – v – xvi Amended by the Diocesan Work Health Safety Ordinance 2012 
2014 – xvii – xix Amended by the Administration of Parishes Ordinance Amendment Ordinance 2014 
2015 – xx – xxii Amended by the Designated Fund Ordinance 2015 
2017 – xxiii Amended by the Newcastle Anglican Governance Reform Ordinance 2017 – Diocesan Council 11 May 2017 
2017 – xxiv Amended by Diocesan Council 24 August 2017 
2017 – xxv Amended by Synod 23 September 2017 
2018 – xxvi Amended by the Variation of Trusts for Church Trust Property which form part of the Parish of Churches Under 
the Care of the Bishop Ordinance 2018 
2019 – xxvii Amended by The Administration of Places of Burial Ordinance 2019 
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Resource relating to Item 11.3 of the Business Paper 
A Bill for a Clergy Discipline Ordinance 2019 

 

 
CLERGY DISCIPLINE ORDINANCE 1966 
 
AN ORDINANCE (22) providing for the Trial of Members of the Clergy for 
Ecclesiastical Offences. 
 
PREAMBLE 
 
WHEREAS it is expedient to provide for the trial for ecclesiastical offences of 
persons in holy orders licensed by the Bishop of Newcastle and of other persons in 
holy orders resident in the Diocese of Newcastle. 
 
BE IT THEREFORE ORDAINED by the Bishop Clergy and Laity of the Diocese of 
Newcastle in Synod assembled as follows:- 
 
PART 1 - PRELIMINARY 
 
1. (1) This Ordinance may be cited as the "Clergy Discipline Ordinance 

1966". 

 (2) The Tribunal Ordinance 1934 is in this clause referred to as the 
former Ordinance. 

 (3) The former Ordinance is hereby repealed. 

 (4) The repeal effected by sub-clause (3) of this clause shall not affect 
any investigation trial proceeding or remedy in respect of any right 
privilege obligation liability penalty forfeiture sentence or punishment 
and any such investigation trial proceeding or remedy may be 
instituted continued or enformed and any such penalty forfeiture 
sentence or punishment may be imposed as if this Ordinance had 
not been made. 

 
1A.(1) This Synod adopts in its entirety the Offences Canon No. 4 of 1962 of 

General Synod. 
 
1B. (2) This Synod adopts in its entirety the Offences Amendment Canon No.7 of 

1981 of General Synod 

 
2. This Ordinance is divided into Parts as follows:- 
 
 Part  I - Preliminary (Clauses 1-3) 
 Part    II - Charges (Clauses 4-9) 
 Part   III - The Board of Enquiry (Clause 10) 
 Part   IV - Procedure as to Charges (Clause 11-18) 
 Part    V - Diocesan Tribunals (Clauses 19-20) 
 Part   VI - The Trial (Clauses 21-28) 
 Part  VII - Decision, Recommendation and Sentence (Clauses 29-38) 
 Part VIII - Appeal (Clause 39) 
 Part    IX - Records (Clause 40-42) 
 Part     X - Miscellaneous (Clauses 43-46) 
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3. (3) (1) In this Ordinance (including this clause of this Ordinance) unless the 
context or subject matter otherwise requires or indicates:  

 
  "accused" means a member of the clergy to whom this Ordinance 

applies against whom a charge is made. 
  "accuser" means a person who makes a charge and where a charge 

is made by more than one person "the accuser" means "each of the 
accusers". 

  "the Advocate" means the Advocate of the Diocese appointed 
pursuant to this Ordinance. 

  "the appellate tribunal" means the appellate tribunal constituted by 
and under the Constitution of the Anglican Church of Australia. 

  "the Bishop" means the Bishop of Newcastle. 
  "the Board" means the Board of Enquiry constituted as provided by 

this Ordinance. 
  "the Chancellor" means the Chancellor of the Diocese. 
  "ceremonial" includes ceremonial according to the use of the Church 

and also the obligation to abide by such use. 
  "charge" means a charge made pursuant to this Ordinance. 
  "the Church" means the Anglican Church of Australia. 
  "diocesan tribunal" or "tribunal" means a diocesan tribunal 

constituted as provided by this Ordinance. 
  "the Diocese" means the Diocese of Newcastle. 
  "discipline" includes the rules of the Church and the rules of good 

conduct. 
  "doctrine" means the teaching of the Church on any question of faith. 
  "faith" includes the obligation to hold the faith. 
  "licence" means a licence under seal of the bishop and "licensed" 

has a meaning corresponding with that of licence. 
  "member of the Church" means a baptised person who attends the 

public worship of the Church and who declares that he or she is a 
member of the Church and not a member of any other church. 

  "member of the clergy to whom this Ordinance applies" means a 
person licensed by the Bishop or any other person in holy orders 
resident in the diocese 

  "offence" means any of the following: 
 (a) breach of faith ritual ceremonial or discipline 

 (b) unchastity 

 (c) drunkenness 

 (d) habitual or wilful neglect of ministerial duty after written 
admonition in respect thereof by the Bishop 

 (e) bankruptcy 

 (f) wilful failure to pay just debts 

 (g) conduct disgraceful in a member of the clergy and 
productive or likely to be productive of scandal or evil 
report 

 (h) any offence punishable by law being a malum in se. 

  "parish" means parish provisional or mission district as defined by the 
Parochial Ordinance of the Diocese as amended from time to time or 
by any ordinance (as amended from time to time) replacing that 
Ordinance. 
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  "parishioner" (23)  means a member of the Church who is entitled to 
vote at a meeting of a parish for the election of church wardens or 
who if no such meeting is provided for is at least eighteen years of 
age. 

  "the Diocesan Manager" (35) means the Diocesan Manager of the 
Diocese. 

  "ritual" includes rites according to the use of the Church and also the 
obligation to abide by such use. 

  "the Synod" means the Synod of the Diocese. 

 (2) In this Ordinance a reference to faith includes a reference to doctrine. 

 (3) In this Ordinance a reference to a Schedule is a reference to a 
Schedule to this Ordinance and a reference to a clause is a 
reference to a clause of this Ordinance. 

 
PART II - CHARGES 
4. (1) (24) A charge that he or she has committed an offence may be made as 

provided by this ordinance against any member of the clergy to 
whom this Ordinance applies. 

 
 (2) Every charge so made shall be dealt with as provided by this 

Ordinance. 
 
5. (1) (54)  
 (2) (54)  
 

 (3) (36) For the purposes of this clause the presenting to the Diocesan 
Manager of a charge which in all respects complies with the 
requirements of this Ordinance as to the making of charges shall 
constitute the making of that charge. 

 
6. (1) A charge of breach of faith ritual or ceremonial may be made: 
 
  (a) against an incumbent of a parish with reference to an offence 

alleged to have been committed within that parish only by: 
 
   (i) a person appointed by the Bishop or  
   (ii) any five adult communicant members of the Church who 

are both resident within the diocese and also bona fide 
parishioners of that parish. 

 
  (b) in any other case - only by: 
 
   (i) a person appointed by the Bishop or  
   (ii) any five adult communicant members of the Church who 

are resident within the diocese. 
 

(2) A charge of an offence other than breach of faith ritual or ceremonial 
may be made by: 

  (a) the Bishop of his own mere motion or 
  (b) a person appointed by the Bishop or 
  (c) any other adult member of the church resident within the 

diocese. 
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7. (1) Every charge shall be made by written instrument in or to the effect 

of the form set forth in Schedule A signed by the accuser. Accusers 
may sign separate instruments and the separate instruments shall be 
read together. 

 
 (2) Every charge shall be accompanied by all documents therein 

referred to as attached. 
 

 (3) (37) Every charge shall be presented by the accuser to the Diocesan 
Manager and every charge not made by the Bishop shall forthwith be 
presented (together with all documents attached thereto) by the 
Diocesan Manager to the Bishop. 

 
8. (1) This clause shall apply only where the charge is a charge of breach 

of faith ritual or ceremonial and is not made by a person appointed by 
the Bishop. 

 
 (2) When the charge is presented to the Bishop he shall by whatever 

means he shall in his absolute discretion think fit determine whether 
the charge is made by persons who in number and qualification fulfil 
the appropriate requirements of sub-clause (1) of clause 6. 

 
 (3)(38) If the Bishop determines that the charge is not so made he shall 

cause the charge to be returned to the person who presented it to the 
Diocesan Manager and shall cause each of the persons who made 
the charge to be given notice in writing of his determination and of 
the reason therefore and no further action shall be taken under this 
Ordinance with respect to that charge unless and until it is made by 
persons who in number and qualifications fulfil the appropriate 
requirements of sub-clause (1) of clause 6 and within the time 
specified by Clause 5. 

 
9. A charge shall on its mere production before the Board (or a diocesan 

tribunal) be prima facie evidence of the truth of the declarations made in it 
in accordance with paragraph 5 of the form set forth in Schedule A. 

 
PART III - THE BOARD OF ENQUIRY 
 
10. (1) There shall be a Board of Enquiry constituted as hereinafter 

provided. 
 

 (2) (4) The Board shall consist of seven members - namely a chairman 
three clergy  and three lay members all of whom shall be members of 
the Synod. 

 
 (3) (5) On the passing of this Ordinance and thereafter at the first session of 

every Synod the Bishop shall appoint one member of the Synod to 
be the Chairman of the Board and from among the members of the 
Synod one member of the clergy and one lay member to be 
members of the Board and the Synod shall elect from among its 
members two clergy and two lay members to be members of the 
Board. 
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 (4) (6) Subject to sub-clause (5) of this clause a member of the Board shall 

hold office until the conclusion of the first session of that Synod which 
next follows his or her election or appointment as a member of the 
Board. 

 
 (5) (25) The office of a member of the Board shall ipso facto be vacated if he 

or she: 
 
  (a) ceases to be a member of Synod or 
  (b) resigns his or her  office or 
  (c) refuses or neglects to act in his or her office or 
  (d) becomes in the opinion of the Bishop incapable of acting in 

his or her office and is given notice accordingly in writing by 
the Bishop or 

  (e) is charged under this Ordinance with an offence. 
 
 (6) (7) If a member of the board dies or if the office of a member of the 

Board is vacated pursuant to sub-clause (5) of this clause the Bishop 
may appoint a member of the Synod to be a member of the Board in 
his or her place (but may appoint only a member of the clergy in 
place of a member of the clergy and only a layman in place of a 
layman). 

 
 (7) (26) A quorum of the Board shall be three members namely:- 
 
  (a) the Chairman  
  (b) a member of the clergy 
  (c) a lay member 
 
  Provided that each of the two members other than the chairman shall 

(to the extent and to which the operation if any of sub-clause (5) and 
(6) of this clause does not otherwise require) be a member elected 
by the Synod. 

 
PART IV - PROCEDURE AS TO CHARGES 
 
11. (1) The Bishop shall refer to the Board every charge of breach of faith 

ritual or ceremonial and all documents attached thereto and the 
Board shall without the necessity of hearing any person decide 
whether or not to allow it as a charge proper to be heard and shall 
inform the Bishop of its decision. 

 
 (2) The Bishop shall as to every charge which is neither: 
 
 
  (a) a charge of breach of faith ritual or ceremonial nor 
  (b) a charge made by the Bishop of his own mere motion without 

the necessity of hearing any person decide whether or not to 
allow it as a charge proper to be heard. 
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12. (39) If the Board or the Bishop as the case may be decides pursuant to clause 
11 not to allow a charge as a charge proper to be heard the Bishop shall 
cause the accuser to be given notice in writing accordingly, the charge 
shall be returned to the Diocesan Manager, and no further action shall be 
taken under this Ordinance with respect to that charge. 

 
13. (1) A charge which the Board or the Bishop as the case may be decides 

pursuant to clause 11 to allow as a charge proper to be heard shall 
be dealt with as provided in the clauses of this Ordinance which 
succeed this clause and those clauses shall apply only to such a 
charge. 

 
 (2) A charge made by the Bishop of his own mere motion shall be 

deemed to be a charge which the Bishop decides pursuant to clause 
11 to allow as a charge proper to be heard. 

 
14. The Bishop shall cause to be served on the accused within one month of a 

charge being presented to the Registrar:- 
 
 (a) a copy of the charge and of each document attached thereto and 
 (b) a notice in writing requiring the accused to reply in writing to the 

charge within twenty-one days from the date of the notice. 
 
15. (1) (27) If he or she so desires the accused may in his or her reply: 
 
  (Case A): Where one offence only is charged - admit the 

commission of that offence and submit as prescribed. 
 
  (Case B): Where two or more offences are charged - admit the 

commission of each of those offences and submit as 
prescribed. 

 
 (2) (27) In sub-clause (1) of this clause "submit as prescribed" means 

"submit himself  or herself without further proceedings to such 
judgement and sentence in respect of the offence (or offences, as 
the case may be) the commission of which he or she admits as the 
Bishop shall think fit to pronounce". 

 
16. (1) This clause shall apply in the following cases only:- 
  (a) Case A of clause 15. 
  (b) Case B of clause 15. 
 
 (2) The Bishop shall cause the accused and the accuser to be given 

notice in writing:- 
  (a) that the accused having admitted the commission of the 

offence (or as the case may be of each of the offences) 
charged and having submitted as provided by clause 15 the 
Bishop intends to pronounce judgement and sentence at the 
time and place specified in the notice. 

 
  (b) that all persons who so desire may then be present. 
 

(c) (8) that the accused will then be given opportunity to show cause 
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and if he or she so desires to be heard in excuse or mitigation 
or both before judgement and sentence are pronounced and 
may in the meantime make to the Bishop written 
representations in excuse or mitigation or both. 

 
 (3) Subject to his giving the accused opportunity to show cause and to 

his hearing the accused at the time and place specified in the notice if 
he or she wishes to be heard in excuse or mitigation or both the 
Bishop shall pronounce judgement and sentence either then or there 
or subsequently at a time and place of which he shall cause the 
accused and the accuser to be given notice beforehand orally or in 
writing. 

 
 (4) The Bishop may in addition to pronouncing sentence suspend the 

operation of the sentence.  If he does so and if the operation of the 
sentence remains suspended for a period of two years that sentence 
shall thereafter have no operation.  Every sentence shall if its 
operation is not suspended commence to operate immediately it is 
pronounced. 

 
 (5) When in a case to which this clause applies the action prescribed by 

this clause has been taken no further action other than that which 
may be required by clauses 38, 40 and 41 shall be taken under this 
Ordinance with respect to the charge. 

 
17. (1) Subject to clause 16:- 
 

(a) the accused shall be tried by a diocesan tribunal and 
 

  (b) (40) the Bishop shall appoint an Advocate of the Diocese to 
prosecute the charge and shall send to the Advocate the 
charge all documents therein referred to a copy of the notice 
referred to in Clause 14 and the reply (if any) of the accused 
and the Advocate shall thereupon prepare Articles of 
Accusation and send them and the charge to the Diocesan 
Manager. 

 
 (2) Articles of Accusation shall (in a separate Article for each offence if 

more than one offence is charged) with reasonable particularity 
specify every offence charged and the time place and circumstances 
thereof. 

 
18. (41) On receiving the Articles of Accusation the Diocesan Manager shall cause 

to be served:- 
 (a) upon the accuser and the accused - copies of the Articles of 

Accusation. 
 (b) upon the accused - a citation to appear (at such time not less than 

fourteen nor more than forty days from the date of the citation and at 
such place as shall be  

  specified in the citation) before a diocesan tribunal to answer the 
Articles of Accusation. 

 (c) upon the accuser - a copy of the citation 
 (d) upon the accuser and the accused - notices in writing requiring them 
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to procure the attendance before the tribunal of such witnesses as 
they may severally desire for the purpose of accusation or defence. 

 
PART V - DIOCESAN TRIBUNALS 
 
19. (1) (9) On the passing of this Ordinance and thereafter at the first session of 

every Synod ten members of the Synod shall subject to subclause 
(2C) be elected either by ballot or otherwise as the Synod shall then 
determine, to be a Panel of Triers. 

 
 (2) (11) Of the said ten members five shall be clergy elected by the members 

then present of the House of Clergy and five shall be lay persons 
elected by the members then present of the House of Laity. 

 
 (2) (A) (10) Of the 5 clergy members not less than 2 shall be male and 

not less than 2 shall be female 
 
 (2) (B) Of the 5 lay members not less than 2 shall be male and not less 

than 2 shall be female 
 
 (2) (C) The persons elected as clergy members or lay members as the 

case may be:- 
   (a) the two male nominees receiving the highest and 

second highest number of votes for male candidates; 
and  

 
   (b) the two female nominees receiving the highest and 

second highest number of votes for female 
candidates; and 

 
    (c) the nominee not elected under paragraph (a) or (b) 

receiving the highest number of votes. 
 
 (2) (D) If by reason of insufficient nominees of a particular gender 

there shall be fewer than two members of that gender elected 
as clergy members or lay members as the case may be, the 
Diocesan Council shall appoint from the members of Synod 
such members of the House and gender in question (such 
members having consented to appointment) as shall be  
necessary to establish the required minimum of that gender 
and those persons shall take office as if elected by Synod. 

 
 (3) No member of the Board of Enquiry shall be eligible to be a member 

of the Panel of Triers. 
 
 
 
 
 (4) Subject to sub-clause (5) of this clause a member of the Panel of 

Triers shall hold office until the conclusion of the first session of that 
Synod which next follows his or her election as a member of the 
Panel of Triers. 
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 (5) (12) The office of a member of the Panel of Triers shall ipso facto be 
vacated if he or she:- 

 
  (a) ceases to be a member of the Synod or 
  (b) resigns his or her office or 
  (c) refuses or neglects to act in his or her office or 
  (d) becomes in the opinion of the Bishop incapable of acting in 

his or her office and is given notice accordingly in writing by 
the Bishop or 

  (e) is charged under this Ordinance with an offence. 
 
 (6) (13) Any vacancy occurring in the Panel of Triers shall be filled by the 

House which elected the member whose place has become vacant 
electing one of its members in his place at the next following session 
of the Synod provided that if at any time so many vacancies have 
occurred that a diocesan tribunal cannot be duly constituted for a trial 
which in the opinion of the Bishop could be commenced before the 
next following session of the Synod the Bishop-in-Council may from 
among the members of the Synod fill any or all of the vacancies for 
the purposes only of that trial by appointing clergy of the same 
gender in place of clergy and lay persons of the same gender in 
place of lay members to hold office for the duration only and for the 
purposes only of that trial. 

 
20. (1) A diocesan tribunal shall be duly constituted for the trial of an 

accused so long as it consists of the following members: 
 
  (a) either: 
   (i) the President and a Deputy President or 
   (ii) a Deputy President and 
 
  (b) not less than two of the clerical members of the Panel 

of Triers and 
  (c)  not less than two of the lay members of the Panel of 

Triers. 
 
 (1A) (14) In summoning members of the Panel to preside at the trial of an 

accused, the Bishop shall, so far as is practicable, endeavour to 
ensure that there is a balance of gender among the male and 
female elected members of the Panel; 

 
  (1B) No proceeding or purported proceeding of the Panel  shall be 

called into question by reason of any alleged non-compliance 
with sub-clause (1A). 

 
 (2) The President shall be the Bishop. 
 
 
 (3) The Deputy President shall be appointed by the Bishop but the Bishop 

may appoint as Deputy President only the Chancellor or some other 
barrister or solicitor who is not a member of the Panel of Triers or of 
the Board. 
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 (4) The President shall preside over the trial if he is present.  If the 
President is not present the Deputy President shall preside over the 
trial and shall and may do all things which this Ordinance requires or 
permits the President to do.  

 
 (5) (15) If after the commencement of a trial a member of the tribunal ceases 

to hold office by reason of sub-clause (4) of clause 19 and otherwise 
than by reason of sub-clause (5) of clause 19 and is not re-elected to 
the Panel of Triers, he or she shall nevertheless continue to be a 
member of that tribunal (but for the purposes only of that trial) and the 
tribunal shall not by reason of his or her ceasing to hold office be 
deemed not to be duly constituted for those purposes. 

 
 (6) (16)  If after the commencement of a trial a member of the tribunal ceases 

to hold office by reason of sub-clause (5) of clause 19 he or she shall 
ipso facto cease to be a member of the tribunal. 

 
PART VI - THE TRIAL 
  
21. (1) A diocesan tribunal shall assemble at the time and place appointed in 

the citation.  Each member shall make the declaration set forth in 
Schedule B.  The trial shall then be commenced by the President 
causing the accused to be summoned to appear before the tribunal. 

 
 (2) The accused may appear in person or by counsel or solicitor or (if 

charged with breach of faith ritual or ceremonial) by a person in holy 
orders. 

 
 (3) (17)  If the accused does not appear the trial may upon proof of due 

service of the citation upon the accused proceed in his or her absence 
to hearing the decision and the Bishop may pronounce sentence. 

  
 (4)(18)  If the accused appears or if the trial proceeds as aforesaid in his or 

her absence the President shall then read or cause to be read the 
Articles of Accusation. 

 
 (5) (29)  If the accused appears he or she shall then be called upon to plead 

to each Article and his or her plea or pleas shall be recorded.  If he or 
she neglects or refuses to plead to any Article a plea of not guilty to 
that Article shall be entered on his or her behalf. 

 
 (6) (19)  If the accused does not appear and the trial proceeds as aforesaid 

in his or her absence a plea of not guilty to each Article shall be 
entered on his or her behalf and the trial shall proceed as far as 
possible in the same manner as if the accused had appeared and had 
so pleaded. 

 
22. The tribunal may during the trial permit amendment of the Articles of 

Accusation upon such terms (if any) as it thinks fit. 
 
23. (1) (20) Witnesses shall be examined on oath or affirmation and each before 

giving evidence shall make the declaration oath or affirmation set 
forth in Schedule C.  The evidence of each witness shall be reduced 
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to writing and signed by him or her. 
 
 (2) The rules of evidence prevailing and in force in the Supreme Court of 

New South Wales, including provisions relating to judicial notice proof 
and admissibility contained in State or Federal Acts of Parliament 
shall so far as is practicable apply in a trial and for the purposes of 
the application of those rules and provisions a tribunal and a trial 
shall be taken to be respectively a court and a legal proceeding. 

 
24. (1) The Bishop and the Chancellor may from time to time in writing 

signed by them make and alter rules for the conduct of trials before 
diocesan tribunals.  All rules and alterations so made shall be laid 
before the next succeeding session of the Synod and shall unless 
and until disallowed by the Synod have the force of an Ordinance of 
the Synod. 

 
 (2) Subject to any rules so made and to the provisions of this Ordinance 

the tribunal shall so far as is practicable follow the procedure of the 
Supreme Court of New South Wales. 

 
25. The case against the accused shall be conducted before the tribunal by the 

Advocate. 
 
26. The Deputy President shall determine all questions arising during the trial 

which are questions of law or questions of the admissibility of evidence. 
 
27. In any trial where an issue is whether there has been a breach of doctrine:- 
 (a) the opinion of experts shall be admissible as to: 
 
  (i) the principles of the doctrine 
  (ii) whether on the facts there has been a breach of the doctrine. 
 
 (b) the President shall determine what are the principles of doctrine that 

are applicable. 
 

(b) the tribunal shall determine whether on the facts there has 
been a breach of the principles so determined by the 
President. 
 

28.(42) The proceedings of a tribunal shall be attended by the Diocesan Manager as 
an officer of the tribunal and shall be open to the public provided that the 
President at any stage of the proceedings may order they shall be held in 
private by reason of their subject matter or the misconduct of the audience or 
for any other reason he may in his absolute discretion think fit. 

 
PART VII - DECISION, RECOMMENDATION AND SENTENCE 
 
29. After due examination and hearing of the case and after due deliberation the 

tribunal shall decide the issue as to each offence alleged and if it decides 
that the accused is guilty of any offence shall make such recommendations 
as it thinks just in the circumstances but shall not recommend any sentence 
other than one or more of the following that is to say monition suspension 
from office deprivation of rights and emoluments appertaining to office 
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deposition from holy orders. 
 
30. Each member of the tribunal shall have one vote as to its decision.  If the 

votes of the tribunal on an issue are equally divided, the issue shall be 
deemed to have been decided in favour of the accused. 

 
31.(30) A recommendation made by the tribunal shall be that recommendation (if 

any) which is supported by the greatest number of votes of members.  The 
Bishop if he has presided over the trial may be present at and take part in 
the deliberations of the tribunal as to its recommendations but shall have no 
vote as to its recommendations.  Each other member of the tribunal shall 
have one vote and the Deputy President shall in addition to his or her vote 
as a member have a casting vote. 

 
32. If the Bishop has not presided over the trial the Deputy President shall 

forthwith give him notice in writing of the decision and the recommendation 
(if any) of the tribunal. 

 
33. Upon the decision and the recommendation (if any) of the tribunal becoming 

known to the Bishop he shall forthwith: 
 
 (a) if every issue has been decided in favour of the accused - cause the 

accused and the accuser to be given notice in writing of the decisions 
and if the accused so requests issue a certificate in an appropriate 
form under his hand and seal. 

 
 (b) in every other case - cause the accused and the accuser to be given 

notice in writing of the decision and recommendation (if any) of the 
tribunal and cause the members of the tribunal the accused and the 
accuser to be given notice in writing. 

 
  (i) that the Bishop intends to pronounce sentence at the time and 

place specified in the notice 
  (ii) that all persons who so desire may then be present 
  (iii) that the accused will then if he or she so desires be heard in 

mitigation of sentence before sentence is pronounced and may 
in the meantime make to the Bishop written representation in 
mitigation of sentence. 

 
34. (1) This clause applies where notice is given in accordance with 

paragraph (b) of clause 33. 
 
 (2) (21) Subject to his hearing the accused at the time and place specified in 

the notice if he or she wishes to be heard in mitigation of sentence 
the Bishop shall pronounce sentence either then and there or 
subsequently at a time and place of which he shall cause the 
accused and the accuser to be given notice beforehand orally or in 
writing. 

 
35. If the tribunal makes no recommendation as to sentence the Bishop shall 

pronounce such sentence as he thinks fit and may in the exercise of his 
prerogative of mercy suspend the operation of a sentence. 
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36. (1) The Bishop shall give effect to any recommendation made by the 
tribunal provided that if a sentence is recommended he may consult 
with the tribunal and in the exercise of his prerogative of mercy: 

 
  (a) mitigate the sentence or 
  (b) suspend its operation or 
  (c) mitigate the sentence and suspend its operation. 
 
 (2) If a sentence is recommended the Bishop shall pronounce that 

sentence even though he mitigates it or suspends its operation and 
shall also pronounce any mitigation or suspension. 

 
37. (1) If the operation of a sentence or mitigated sentence has been 

suspended and remains suspended for a period of two years that 
sentence or mitigated sentence shall thereafter have no operation. 

 
 (2) Every sentence or mitigated sentence shall if its operation is not 

suspended commence to operate immediately it is pronounced. 
 
38. (1) The Bishop shall by writing under his hand and seal certify every 

sentence and every mitigation or suspension. 
 
 (2)(43) The certificate shall be lodged with the Diocesan Manager and a 

copy shall be sent to the accused. 
 
 (3) This clause shall apply both where sentence is pronounced after a 

trial and where sentence is pronounced pursuant to clause 16. 
 
PART VIII - APPEAL 
 
39. An appeal will lie to the appellate tribunal from every decision 

recommendation or sentence of a diocesan tribunal but in no case shall an 
appeal lie from any determination of a diocesan tribunal to any provincial 
tribunal constituted by the Constitution of the Anglican Church of Australia. 

 
PART IX - RECORDS 

40. (1) (44) The Diocesan Manager shall keep a Register of Ecclesiastical 
Offences in which there shall be entered in respect of every charge 
which within the meaning of clause 13 the Board or the Bishop decides 
pursuant to clause 11 to allow as a charge proper to be heard:- 

 
  (a) the name of the accused 
  (b) the date on which the charge was made 
  (c) the names of the accusers 
  (d) the nature but not the particulars of each offence charged and 

the date on which it was alleged to have been committed 
  (e) whether the accused was tried by a diocesan tribunal or dealt 

with under clause 16 
  (f) if the accused was tried by a diocesan tribunal - the date of 

the trial and the names of the members of the tribunal 
  (g) the judgement of the Bishop or (as the case may be) the 

decision of the tribunal as to each offence charged 
  (h) the recommendation (if any) of the tribunal 
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  (i) the sentence (if any) and any mitigation or suspension of 
sentence and the date of pronouncement thereof. 

 (2) (45) No person other than the Bishop and the Diocesan Manager shall 
have access to the Register of Ecclesiastical Offences except with 
the permission of the Bishop previously given in writing. 

 

41. (1) (46) Whenever a charge has been returned to the Diocesan Manager 
pursuant to clause 12 the Diocesan Manager shall as soon as is 
practicable seal up in a suitable container endorsed with the name of 
the accused the charge and every document attached thereto. 

 

 (2) (47) Whenever a trial has been held under this Ordinance the President 
shall cause to be delivered to the Diocesan Manager and the 
Diocesan Manager shall as soon as is practicable seal up in a 
suitable container endorsed with the name of the accused the charge 
and every document attached thereto the reply (if any) of the 
accused the Articles of Accusation the transcript of evidence the 
record of proceedings every exhibit not directed by the tribunal to be 
handed back to the party who tendered it and all records of the 
tribunal. 

 

 (3) (48) The Diocesan Manager shall subject as hereinafter provided 
preserve intact in the Diocesan Registry every container sealed up 
pursuant to this clause. 

 (4) No person other than the Bishop shall have access to the contents of 
any container sealed up pursuant to this clause except with the 
permission of the Bishop previously given in writing. 

 

 (5) (49) The Diocesan Manager shall as soon as is practicable after the 
death of the accused destroy every container and the contents of any 
container sealed up pursuant to this clause and endorsed with the 
name of the accused. 
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42.(50) If access to the Register of Ecclesiastical Offences or to the contents of any 
container referred to in clause 41 is bona fide required for the purposes of a 
trial under this Ordinance or an appeal or other legal proceedings the Bishop 
shall give the necessary permission and every person permitted access may 
at his or her own expense take or be provided by the Diocesan Manager with 
copies of (as the case may be) any relevant entry in the Register or any of 
the contents of the container but in every other case the Bishop may in his 
absolute discretion give or refuse the necessary permission. 

 
PART X – MISCELLANEOUS 
 
43.(51) A certificate in writing signed by the Diocesan Manager that a person is 

within the mean of this Ordinance a person in holy orders: 
 
 (a) licensed by the Bishop or 
 (b) not licensed by the bishop but resident in the diocese, shall be prima 

facie evidence of the matters therein stated. 
 
44. A document certified in writing signed by the Bishop to be a true copy of a 

written admonition in respect of ministerial duty given by him to a person 
and on a date specified in that certificate shall be prima facie evidence that 
written admonition was given by the Bishop to that person on that date in 
the terms appearing in the document. 

 
45.(52) Any document produced before a diocesan tribunal purporting to be sealed 

or signed by the Bishop or signed by the Diocesan Manager shall in the 
absence of evidence to the contrary be deemed to be duly sealed or signed 
by the Bishop or signed by the Diocesan Manager as the case may be. 

 
46. (1) (31) Whenever it is provided by this Ordinance that any notice or other 

document shall be, or that any one shall cause any notice or other 
document to be given sent or presented to or served on any person 
that provision shall be deemed to have been complied with if the 
notice or document is given presented to or served on that person 
personally or sent by prepaid registered or certified post or otherwise 
addressed to him or her at his or her usual or last-known address. 

 
 (2)(32) A notice or other document sent to any person addressed as 

aforesaid by prepaid registered or certified post shall be deemed to 
have been received by him or her on the day on which he or she 
would have received it in the ordinary course of post. 

 
 (3)(53) A certificate in writing signed by the Diocesan Manager that a notice 

or other document has been given presented to or served on any 
person personally or sent to any person addressed as aforesaid by 
prepaid registered or certified post shall be conclusive as to the 
matters therein stated including any matters therein stated relating to 
time date or place of posting. 

 
SCHEDULE A 

FORM OF CHARGE 
  

1.(33) I (or: We) (insert name or names) of (insert address or addresses) do 
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hereby make charge that the Reverend (insert name) of (address) (if 
appropriate add: incumbent of the parish of [name]) being a person in holy 
orders licensed by the Bishop of Newcastle (or as the case may be: being 
a person in holy orders not licensed by the Bishop of Newcastle but 
resident in the Diocese of Newcastle) has committed the offence of (here 
describe the offence in accordance with the appropriate words in the 
definition of "offence" in Clause 3 (1) of the Ordinance) in that he or she 
(here give particulars of the time, place and circumstances of the offence). 

2. I (or: We) have attached hereto a list showing the names and address of 
witnesses now known to me (or: us) who can give evidence relating to the 
said charge. 

3. I (or: We) have attached hereto the documentary evidence now in our 
possession relating to the said charge. 

(or:)  
 I (or: We) have no documentary evidence in our possession relating to the 

said charge. 
4. I (or: We) desire that the said charge be dealt with in accordance with the 

Constitution of the Anglican Church of Australia and the Clergy Discipline 
Ordinance 1966-2001 of the Diocese of Newcastle. 

5. I do (or: Each of the undersigned does) hereby solemnly and sincerely 
declare as follows: 

 A. I have been duly appointed by the Bishop of Newcastle to make the 
said charge. 

 B.  (if the offence charged is breach of faith ritual or ceremonial and 
declaration A is not appropriate); 

  I am: 
  1.(34) over the age of eighteen years 
  2. within the meaning of the said Constitution a communicant 

member of the Anglican Church of Australia and am not a member of any 
other Church and am resident within the Diocese of Newcastle (if 
appropriate add: and a bona fide parishioner of the parish of [name]). 

 C. (if the offence charged is not a breach of faith ritual ceremonial and 
declaration A is not appropriate): 

  I am:- 
  1. of the age of eighteen years 
  2. within the meaning of the said Ordinance a member of the 

Anglican Church of Australia 
  3. not a member of any other church 
  4. resident within the Diocese of Newcastle.   
 D. I do not make the said charge from any private ill-will towards the 

said Reverend (name) or from any improper motive. 
 E. I believe the said charge to be substantially true. 
     Signature(s): 
 
     Date: 

 
SCHEDULE B 

 
DECLARATION OF MEMBER OF TRIBUNAL 
I do solemnly and sincerely declare that I will well and truly try the (several) article(s) 
of accusation now to be exhibited before me and that I will to the best of my 
judgment and ability find according to the evidence. 
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SCHEDULE C 
OATH OF WITNESS 
The evidence which I shall give before this tribunal will be the truth the whole truth 
and nothing but the truth So help me God. 
 

AFFIRMATION OF WITNESS 
I do solemnly and sincerely affirm that the evidence which I shall give before this 
tribunal will be the truth the whole truth and nothing but the truth. 
 
 
 
 
Amendments to the Ordinance: 
1. Clergy Discipline Ordinance of 1966 Amending Ordinance 1976. 
2. Clergy Discipline Ordinance of 1966 Amending Ordinance 1984 – 

Offences Amendment Canon No. 7  
3 – 21 Clergy Discipline Ordinance of 1966 Amending Ordinance 1998 
22 – 34 Clergy Discipline Ordinance of 1966 Amending Ordinance3 2001 
35 – 53 Clergy Discipline Ordinance of 1966 Amending Ordinance  
54 Professional Standards (Consequential Amendments) Ordinance 2012 
 
 
Note: 
Diocesan Synod adopted 
General Synod Canon No. 12 of 1992 in 1993;  and 
General Synod Canon No. 20 of 1998 in 1999. 
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CANON CONCERNING SERVICES 1992 

Canon 13, 1998 

A canon concerning Services of the Church 
 

The General Synod prescribes as follows: 
 

 

1. This canon may be cited as "Canon concerning Services 1992".  

 

2. The minister of each church must bring to the knowledge of the people of the suburb, 

town or locality in which that church is situated, the times and days on which Divine 

Service is to be held in that church.  
 

3. Divine service must be held in every Cathedral and, wherever possible, in the church or 

one of the churches in every parish at least once on all Sundays.  

 

4. (1) The following forms of service are authorised:  

 

(a) the forms of service contained in the Book of Common Prayer;  

 

(b) such forms as may have been authorised, as regards a parish, pursuant 

to the Constitution or a canon of the General Synod in force in the 

diocese of which that parish is part.  
 

(3) Every minister must use only the authorised forms of service, except so far as 

the minister may exercise the discretion allowed by section 5.  

 

5. (1) The minister may make and use variations which are not of substantial   
importance in any form of service authorised by section 4 according to 

particular circumstances. 

 

(2) Subject to any regulation made from time to time by the Synod of a diocese, a 

minister of that diocese may on occasions for which no provision is made use 

forms of service considered suitable by the minister for those occasions.  
 

(3) All variations in forms of service and all forms of service used must be reverent 

and edifying and must not be contrary to or a departure from the doctrine of 

this Church.  
 

(4) A question concerning the observance of the provisions of sub-section 5(3) may 

be determined by the bishop of the diocese.  
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6. Each service must be said or sung distinctly, reverently and in audible voice in English or 

another language intelligible to the congregation.  

 

7. A sermon must be preached at least once each Sunday in every cathedral and church in 

which Divine service is offered on that Sunday except for some reasonable cause 

approved by the bishop of the diocese. The preacher must endeavour to expound the 

scriptures, to the glory of God and to the edification of the people.  
 

8. The minister must determine what parts of Divine Service offered in a church are to be 

said or sung. No musical instrument may be played in connection with Divine service in 

any church without the approval of the minister of that church. The minister must 

ensure that all music (including any words and accompaniment) is to the glory of God 

and to the edification of the people.  
 

9. No minister may exorcise except where authorised so to do by the bishop of the 

diocese.  

 

10. The canons numbered 14, 18, 19, 43, 45, 46, 47, 49 to 57 inclusive, 64, 67 and 72 of the 

Canons of 1603, in so far as the same may have any force, have no operation or effect 

in a diocese which adopts this canon.  
 

11. The provisions of this canon affect the order and good government of this Church 

within a diocese and shall not come into force in a diocese unless and until the diocese 

adopts this canon by ordinance of the synod of the diocese.  
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Resource relating to Item 15.2 of the Business Paper 
Motion of thanks to the Samaritans Foundation for their work on Domestic and Family 
Violence 

 

 

2015 Synod Motion: Recognising Respectful Relationships.  
“That this Synod:  
1. Recognises with profound regret that some theological interpretations of scripture have 

enshrined an understanding of family which has on occasion legitimized violence 
against women and children by concepts of ownership and headship  

2. Apologises to victims where the church has condoned inappropriate responses to 
Domestic and Family Violence.  

3. Promotes theologies consistent with the Scriptures that recognise Jesus’ ultimate 
authority and his exercise of such power in love and welcome of family, stranger, and 
the vulnerable.  

4. Appreciates that just as the dynamics of violence are complex for those seeking to be 
safe, and those who harm, so too healthy responses will necessitate the availability and 
funding of a range of options from those supporting ways to be safe at home.  

5. Promotes the development of, and participation in, educative programs including 
additional ‘domestic & family-violence’ units in Safe Ministry Training in Parish, School, 
and agency ministries.  

6. Encourages parishes and diocesan organisations to run, or assist others to run, 
programs, such as "Alternatives to Violence" that engage men seeking nonviolent ways 
of being in relationships, and which inspire behavioural change in those men.  

7. Encourages the inclusion of resources on non-violence to be accessible from our 
Diocesan web site.  

8. Directs Diocesan Council to write to the Premier and Prime Minister requesting 
additional funding for support services; legal services and affordable housing for those 
escaping Domestic and Family violence.  

9. Encourages the Diocese to support:  
a) Samaritans as they progress through accreditation for the more specific 

campaign to stop all violence against women by becoming a White Ribbon 
Workplace.  

b) Liturgical responses to White Ribbon Day (25th November) which signals the 
start of the 16 Days of Activism to Stop Violence against Women, which ends on 
Human Rights Day (December 10).” 
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What is an Anglican School? 
 
Newcastle Anglican Schools Corporation schools educate for life in all its fullness. 
 
NASC Schools recognise that God the Holy Trinity creates, redeems and makes holy. We 
recognise that God created all that exists, redeems us through Jesus Christ and changes our 
lives. As Trinity, God is unity in diversity. In NASC schools we aim to reflect this reality by 
nurturing the individual within community.  
 
Consequently, a NASC School: 
 
Proclaims the gospel in words and actions, creating an environment in which young people 
(staff and families) have an opportunity to develop a personal relationship with God, through 
Jesus Christ. Jesus said that he has come so that we may have “life in all its fullness” (John 
10.10). The experience of sharing in the life of a Christian community is a part of educating for 
life in all its fullness. 
 
Celebrates its Anglican character by building relationships with the Anglican Diocese of 
Newcastle, its local Anglican Parishes and with the other Anglican schools within the Newcastle 
Anglican Schools Corporation and other Anglican Schools across Australia. 
 
Nurtures a high respect for intellectual endeavour 
NASC Schools cultivate intellectual qualities such as curiosity, questioning, intellectual rigour, 
hard work and openness to ideas. A growth mindset is nourished and all students are recognised 
as capable of improving their learning. A Christian Religious Studies curriculum is part of the 
educational landscape of the school and is built on the Anglican respect for Scripture, Tradition 
and Reason.  
 
Appreciates diversity 
NASC Schools recognise that every person is created in the image of God. Therefore, NASC 
Schools welcome families from all backgrounds and helps students to build respectful 
relationships with one another. Students will experience the school as a safe place to explore 
their identity, vocation and purpose.  
 
Is committed to tradition and dignity within school life 
NASC Schools use the richness of symbol, story and ceremony to promote their values and 
order their lives. These will be evident in chapel services and the sacramental life of the school. 
Christian story, symbols and ceremonies will also be a part of the major formal school events, as 
well as in various elements of the day-to-day life of the school. 
 
Cultivates wellbeing for all in the school community 
Life in all its fullness implies personal wellbeing. NASC Schools provide an environment in which 
individuals can flourish under God’s grace as they contribute to building a healthy school 
community. A NASC school strives to cultivate a strong sense of belonging to its community.  
 
Serves its community 
In response to Jesus’ call to love God and love our neighbour Anglican schools nurture an ethic 
of service and a commitment to social justice. As stewards of God’s creation we also encourage 
respect for our natural environment. Education for these qualities occurs within the curriculum 
and is demonstrated in active service, pursuing peace and reconciliation and striving to 
safeguard the integrity of creation.  
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STANDING ORDERS OF THE SYNOD  

 
 

RULES FOR THE CONDUCT OF ALL BUSINESS, COMING BEFORE THE SYNOD OF 
THE DIOCESE OF NEWCASTLE TO BE KNOWN AS STANDING ORDERS 

 Meeting of Synod 

1. The Synod shall meet at least once in every year on such days as the Bishop shall 
determine following consultation with the Diocesan Council. Two months’ notice of 
such meeting shall be given.  

 Special Sessions 

2. It shall be in the power of the Bishop with the advice of Diocesan Council, or upon a 
requisition signed by twenty (20) members of each order, to call a special meeting of 
Synod, to deal with specially important and urgent business which shall be embodied 
in the requisition. The period of notice shall be such as to enable the members of the 
Synod to be properly informed of the special and urgent business. 

 Election of a Bishop 

3. The procedures for a Synod to elect a Bishop shall be as determined in accordance 
with the Clerical Ministry Ordinance 2009.  

 Prayers 

4. The Synod shall be opened each day with prayers. 

Place of Meeting 

5. (a) The place of meeting shall be determined each year by the Bishop.  

 (b) The Members of the Synod shall meet in one chamber, but either the clergy or 
laity shall, at the desire of ten members of the order or on the request of the Bishop, 
withdraw to a separate chamber for the purpose of deliberation. 

 (c) The Synod may meet in conference for a period not exceeding 90 minutes during 
which no record of proceedings shall be taken. A conference may be initiated by the 
President or on the resolution of the Synod. The duration and the procedures for the 
conference session shall be determined by the President. 

 Time of Meeting 

6. The Synod shall meet, unless otherwise ordered, at 9.00am, and proceed to business 
as soon as a quorum is present. 

 Quorum 

7. The President, with fifteen clerical and thirty lay members, shall form a quorum. 

 No Quorum 

8. On the motion of a member the Synod may be counted at any time, and if a quorum 
is not present within fifteen minutes, the President shall adjourn the Synod until a 
later hour of the same day, or until the next regular day of meeting. 

 Meeting to be public 

9. The meetings of the Synod shall be open to the public. The President may at any 
time, or following a resolution of the Synod, shall order members of the public to 
withdraw. The President shall determine when members of the public may be re-
admitted. 
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 Officers of Synod 

10. The officers of Synod shall be a Chair of Committees, a Deputy Chair of Committees, 
a Clerical and a Lay Secretary, and a Returning Officer who shall be elected at the 
first session of each Synod; casual vacancies being filled as necessary. Such election 
is to take place, on motion without notice, immediately after any items are laid on the 
table at the opening of the session. 

 Duties of the Chair of Committees 

11. The Chair of Committees shall preside when Synod is in Committee of the Whole. 
When presiding the Chair shall have a casting vote only, and otherwise shall have 
the same privileges and exercise the same authority as the president in Synod. 

 Duties of the Deputy Chair of Committees 

12. The Chair of Committees may vacate the Chair with the consent of the President. 
The Deputy Chair shall have the same rights and duties of the Chair of Committees. 

 Returning Officer and Scrutineer 

13 There shall be a Returning Officer who shall be responsible for supervision of all 
aspects of all elections required by the Synod. The Returning Officer shall have care, 
custody and control of all election records during the Synod and at the conclusion of 
Synod shall hand all such records to the Diocesan Chief Executive. 

 Duties of the Secretaries 

14. The duties of the Secretaries shall be to oversee and undertake where necessary the 
taking of minutes of all proceedings of the Synod as well as in Committee of the 
Whole, to record all the Rules, Ordinances, Reports and other documents which may 
be received by the Synod and the Report of the Proceedings of Synod for publication, 
to carry out all instructions of Synod to them, under the direction of the Bishop. At the 
close of each session of Synod the Secretaries shall hand over for safe custody all 
books containing Minutes, Records and Letters of the Synod to the Diocesan Chief 
Executive, who shall produce them when and as instructed by the Bishop. 

 Auditors 

15. The Diocesan Auditors shall ensure that a copy of all financial reports audited by 
them are presented to the Synod.  

 Committee of Elections and Qualifications 

16.  (a)  The Synod shall elect a Committee of Elections and Qualifications comprising 
at least two and no more than five people at the first session of each Synod. 

 (b) The Synod may elect a person to fill any casual vacancy on the Committee of 
Elections and Qualifications. 

 (c) The Committee of Elections and Qualifications shall inquire into and report 
upon all questions which shall be referred to them by the Synod respecting the 
validity of any election or return of any member, and also respecting the 
qualification or disqualification of any person who has been returned as a 
member of the Synod. 

(d) The Committee when inquiring into the matters referred to them, may receive 
the best evidence they can procure or which is laid before them, whether it be 
such as would by admitted at law or not and they may reject any evidence 
tendered to them which they may see fit to reject. 

  

540



STANDING ORDERS OF THE SYNOD  

                                                                                                                                                                                            

 (e)  The Committee shall report the result of their inquiries to the Synod, and shall 
report whether they find that the election or return of the member whose case 
has been referred to them is valid, or whether the member is qualified as the 
case may be; whereupon it shall be competent to move forthwith, without 
notice, or on any subsequent day, pursuant to notice, that the report be 
adopted. 

 (f) Upon the motion for the adoption of the report it shall be competent to substitute 
for it by way of amendment such resolution in respect to the matter referred to 
the Committee as to the Synod shall seem proper; provided that such resolution 
shall state distinctly that the election or return of the member is or is not valid, 
or that the member is qualified or disqualified to be such member as the case 
may be; and if by such resolution or by the adoption of the report, it be 
determined by the Synod that the member has not been properly elected or 
returned or that he/she is not qualified to be a member, he/she shall not 
thenceforth sit (unless re-elected) as a member of Synod, and the member's 
seat shall be declared vacant, but if the contrary be determined the member 
may forthwith take his/her seat. 

 (g) No member of the Committee of Elections and Qualifications whose case has 
been directed to be referred to such Committee, and is still undecided, shall sit 
thereon until the case shall have been finally dealt with by the Synod. 

 Organising the Business of Synod 

17. The Bishop in consultation with the Diocesan Chief Executive shall arrange the order 
of business of the Synod for the first and subsequent days of the session. They shall 
arrange the order of business of the Synod in such a way, subject to the Standing 
Orders and to any orders of the Synod, as will, in their opinion, respect the manner 
in which business had been submitted for consideration by the Synod and best 
facilitate Synod's dealing with the business before it from day to day. 

 
18. The Diocesan Council shall forward a business paper to every member of Synod at 

least fourteen days before the meeting of the and ensure that a copy of the business 
paper is placed on the Diocesan website provided that such business paper shall 
include -: 

(a) A copy of reports that have been received and are required to be submitted to 
the Synod in accordance with any Ordinance of the Synod; 

(b) A copy of the report of any select committee; 

(c) The draft of any ordinance to be brought before Synod; 

(d) The business paper for the first day; 

(e)  A list of all elections required to take place during the session; and 

(f) Such other material as will assist the deliberations of the Synod. 

The business paper for any Synod called for the purpose of electing a Bishop shall 
not be placed on the Diocesan website. 

 

 Confirmation of Minutes 

19. The Synod shall elect a Synod Minute Reading Committee comprising at least two 
and no more than five people at the first session of each Synod provided also that the 
Synod may elect a person to fill any casual vacancy on Synod Minute Reading 
Committee. 
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 Order of Business for the first day of the first session of the Synod 

20. The proceedings on the first day of the first session of the Synod shall be conducted 
in the following order: 

 (a) Prayers shall be said. 

 (b) The roll of clerical representatives and the roll of lay representatives 
summoned to Synod shall be tabled. 

 (c) The reports to the Synod and a copy of any Ordinance passed by the 
Diocesan Council shall be tabled. 

 (d) The minutes of the preceding Session of the Synod and any Special Sessions 
of the Synod shall be tabled. 

 (e) Motions for: 

  (i) The election of a Clerical and Lay Secretary 

  (ii) The election of a Chair and a Deputy Chair of Committees 

  (iii) The election of a Committee of Elections and Qualifications 

  (iv) The election of a Synod Minute Reading committee 

  (v) The election of a Returning Officer 

  (vi) The recognition of the any Assistant Secretary and Assistant Returning 
Officers appointed by the President. 

 (f) The Synod may consider any motion of a procedural nature affecting the 
functioning of the Synod provided that any motion not taken formally shall be 
considered later in the Synod. 

 (g) The Address by the President shall be delivered.  

 (h) Questions of which previous notice has been given to be answered. 

 (i) Notices of Questions. 

 (j) Notices of Motions. 

 (k) Orders of the Day. 

 (l) Formal Motions. 

 (m) Motions of which previous notice has been given shall be considered. 

 (n) Prayers shall be said. 

 (o) Adjournment. 

Order of business for the second and succeeding sessions of the Synod 

21. The proceedings on the second and succeeding days of each session of the Synod 
shall be conducted in the following order: 

(a) Prayers shall be said. 

(b) The minutes of the previous meeting be confirmed by the Minute Reading 
Committee. 

(c) Notices of Questions. 

(d) Notices of Motions. 

(e) Formal motions. 

(f) Orders of the day. 

(g) Motions of which previous notice has been given and motions for which notice 
has been given in the course of the Synod. 
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(h) Prayers shall be said. 

(i) Adjournment. 

 President's Privilege 

22. The President may take the same part in the discussions as other members without 
leaving the chair. 

 Members Speaking 

23. If able, every member shall stand while speaking and address the President. 

 Questions of Order 

24. All questions of order shall be decided by the President, and such decision shall be 
final unless altered by a vote of the Synod forthwith. 

 Limitation of Speeches 

25. Except for a question of order or personal explanation, no member when speaking 
shall be interrupted. The mover of any motion shall be allowed ten minutes and all 
other speakers five minutes to speak to the motion, provided that Synod may extend 
the time allowed to any speaker. The mover of the motion shall have five minutes to 
reply. 

 No more than 2 successive speeches upon the same side of a question shall be made 
without leave of the President or Chair of committees as the case may be or by 
permission of two thirds of assembled members of Synod. 

 Calling to Order 

26. The President shall confine every member to the subject matter of debate and shall 
call to order any member who shall make personal reflections upon, or impute 
improper motives to another member, and it shall not be in order for any member to 
interrupt a speaker, except through the medium of the President, and then only on a 
point of order or to make a personal explanation. 

  

 Speaking More than Once 

27. No member shall be allowed, unless in committee of the whole, to speak more than 
once on any question, nor more than once on any amendment or such question, 
except in explanation of misquotation of, or misconstruction put upon the member's 
words, provided that the mover of any question, not being an amendment, shall have 
the right of reply, and that the seconder may reserve the right to speak at any period 
of the debate. 

 Notice of Motions and Questions 

28. Notice of any motion or question for insertion in the business paper for the first day 
of any session must be received by the Diocesan Chief Executive at least 6 WEEKS 
prior to the Synod. Notice of any motion or question received after this, but at least 
two weeks prior to the Synod, will be placed on the Supplementary List. The Diocesan 
Chief Executive shall cause this Supplementary List of notices of motion or questions 
to be prepared and distributed to Synod members prior to Synod. This supplementary 
list shall form part of and be read in conjunction with the business paper already 
distributed. 
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 A member of Synod may move from the floor of Synod a motion, not relating to a 
subject already listed on the Business Paper or the Supplementary List, to be known 
as a ‘late notice of motion’. Late notices of motion will be added to the agenda at the 
end of all other notices of motion and shall not be considered earlier without the 
consent of the President. 

 The procedure for considering a late notice of motion shall be that prior to any late 
notice of motion being considered the President shall ask the Synod, without 
explanation of the mover or the seconder, whether the Synod wishes to consider the 
motion, and, if supported by a majority, the Synod shall consider the motion in the 
same manner as other motions. 

 No member shall bring any other subject under the consideration of the Synod except 
by way of a personal explanation or to state a question of privilege.  

 Formal Motion 

29. Before the Orders of the Day or motions are proceeded with the President at each 
sitting shall read over the motions on the business paper, and any motion may be 
taken as a formal motion unless objection be taken thereto by the word "object”, being 
called, by a person other than the mover and seconder and such motion on being 
declared formal shall be forthwith put from the chair without debate. The President 
may at his/her discretion invite the mover of any motion which has been accepted as 
a formal motion by the Synod to address the Synod for a period not exceeding five 
minutes after which the motion shall be put without further debate. 

 Orders of the Day 

30. An Order of the Day is a Bill or other matter which the Synod has ordered to be taken 
into consideration at any particular time or on any particular day. The Synod may 
order any motion of which due notice has been given, to be an Order of the Day. 

 Adjourned Debate an Order of the Day 

31. An adjourned debate shall stand an Order of the Day for the next sitting, and, unless 
otherwise ordered, shall take precedence. 

 Order of Motions 

32. Motions shall be taken in the order in which they stand, and if not then made, unless 
postponed by leave of the Synod, shall be considered as having lapsed. 

 Motion Not to be introduced same Session 

33. No motion or amendment which is the same in substance as a motion or amendment 
which has been resolved in the affirmative or negative during the same session, shall 
be again brought forward during the same session unless 2/3rds majority of Synod 
gives approval. 

 Amendment on Motions 

34. Any amendment to the whole or any part of a motion or resolution submitted to the 
Synod may be proposed, which is not irrelevant, but no amendment on an 
amendment shall be in order, and although further amendments may be 
foreshadowed, no more than one amendment may be placed before the Synod at 
any one time. 

Motion considered in Committee 

35. Any member may move that the Synod resolve itself into a committee of the whole 
to consider any motion submitted to it, and the same rules shall then be observed, 
where applicable, as when in committee on a Bill. 
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 Motions, How Submitted 

36.  No motion or amendment, except when in Committee of the whole Synod, shall be in 
order until it is seconded, and no amendment shall be put from the chair until a written 
copy shall be put into the hands of the President, Chair and Secretaries of Synod. 

 Withdrawal of Motions 

37. No motions or amendment, after being submitted, shall be allowed to be withdrawn, 
except with the consent of the mover and seconder, and by permission of a majority 
of the Synod. 

  Division of Motions 

38.  Any motion or amendment, containing more than one question, shall be divided at 
the request of a member. 

 Mode of Voting   

39. On all occasions the voting shall be on the voices, or if called for, by a show of hands. 
If eight members of a house demand it there shall be a vote by Orders. If the President 
determines or the Synod by resolution determines, voting shall be by secret ballot. 
Any vote by secret ballot shall be taken as a vote by Orders. Where there is a vote 
by Orders a majority in both the House of Clergy and the House of Laity shall be 
required to resolve the matter in the affirmative. 

 In case of a vote by orders which is not a secret ballot, those in favour of the motion 
or amendment shall go to the right of the Chair, and those against the motion or 
amendment to the left of the Chair, and the President or Chair shall appoint tellers, 
and shall declare which side has the majority from a count of the members voting, to 
be given to him or her by the tellers. No member shall leave or enter the Synod after 
a division is called for until the result is declared. 

 Motion for Adjournment 

40. A motion for adjournment, either of the Synod or the debate, may be made at any 
time, provided that no member be interrupted when speaking. Provided further that 
no motion for the adjournment of the Synod be made during the progress of any 
debate, unless such debate be first adjourned. 

 Previous Question 

41. A question may be superseded -  

 (a) By a question of order; 

 (b) By a motion for reading any official document relevant to the question; 

 (c)  By amendments; 

 (d) By motion for the adjournment of the debate. If carried, the member moving 
the adjournment shall have the right to speak first upon resumption of the 
debate; 

 (e) By the motion "that the Synod proceed to the next business" which shall be 
put without debate. 

 (f) By the motion "that the question be now put", which shall be decided without 
debate, provided that before the question is put the mover of the original 
question shall have the right of reply. If the motion be negatived the discussion 
shall continue. 
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 Questions 

42.   (a) As prescribed in Standing Orders 20 and 21, questions may be put, either upon 
notice or by leave of the President without notice. All questions shall be put to 
the President any may relate to any motion or matter connected with the 
business of the Synod or any organisation, committee, or board established 
by or under an ordinance or resolution of Synod. 

       (b) In putting any such question no statement of fact shall be made without leave 
of Synod and no argument or opinion shall be offered and no inference or 
imputation shall be made. 

      (c) A reply to a question shall be in writing and shall be recorded in the 
proceedings of Synod. 

 (d) The President at his/her discretion may permit questions to be asked at any 
point during the deliberations of the Synod provided that no answer shall be 
recorded in the minutes of the Synod to questions asked with the discretion 
of the President. 

 Committee of the Whole - Quorum 

43. In Committee of the whole Synod, the same number of members shall form a quorum 
as in the Synod itself. 

 If, during the progress of business in Committee, notice to be taken that there is not 
a quorum, the Chair shall leave the chair and report the same. 

 A Motion made in Committee need not be seconded. 

 Adjournment of Committee 

44. A Motion of Adjournment of Committee shall be "That the Chair leave the chair, report 
progress, and ask leave to sit again." On such motion being carried the Chair shall 
report to the Synod and ask leave accordingly. 

 Standing Orders to apply in Committee 

45. The Standing Orders shall, so far as applicable, be observed in Committee, and the 
Chair shall have the same authority as the President for the preservation of order. 

 Absence of Chair of Committees 

46. In case of the absence of the Chair, the Deputy Chair shall act and in case of the 
Deputy Chair's absence a member whom the Committee shall appoint. 

 Reports to be Presented 

47. Reports of Committees shall be printed in the Synod Business Paper. 

 Reception of Reports 

48. (a) That the reports shall not be debated except at the discretion of the Synod, 
Bishop or Diocesan Council. 

     (b) The motion for the reception of each group of reports shall be proposed and 
seconded by speeches of not more than ten minutes each, subsequent 
speakers to the motion being allowed one speech of not more than five minutes 
on each report, and before such motion is put to Synod the mover and seconder 
shall have the right of reply, if desired, by speeches of not more than five 
minutes each. 

      (c) Immediately after each group of reports has been received, any resolution 
relevant to the subject of reports in question may be moved  

   (i)  Of which prior notice has been given in accordance with Standing Orders; 
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 (ii) Of which written notice has been handed to the President during the 
course of the debate on the Motion for Reception such Notice to be 
brought to the attention of Synod at the earliest possible moment before 
the close of the debate. 

     (d) The motion of thanks to the President for his address shall be formal.  
 

REGULATIONS AS TO ORDINANCES 

49. Any Bill promoted by the Diocesan Council or to whose introduction the Diocesan 
Council has consented, shall be entered on the business papers.  

50. Any member who wishes to bring before the Synod a Bill to whose introduction the 
Diocesan Council has not consented, shall send a draft to the Diocesan Chief 
Executive not less than six weeks before the first day of the session of Synod. 

  Order of Proceedings in Bills 

51. (a)  In this Standing Order, unless the contrary intention appears: 

 "Bill" means a Bill for an ordinance and, in relation to an ordinance, means 
the Bill for that ordinance.  

   "Clause" in relation to an ordinance, includes a schedule to the Bill. 

   "Committee" means the Committee of the Whole Synod. 

 (b) An ordinance of the Synod shall be made, subject to this Order, by: 

i. The Synod agreeing to a motion that the Bill be approved in principle; 
ii. The committee then considering the Bill in detail and agreeing to it 

either with or without amendment; and 
iii. The Synod agreeing to a motion that Bill do now pass. 

 (c) At the time of moving a motion that a Bill be approved in principle the mover 
may seek the leave of the Synod to introduce the Bill with amendments to 
the Bill as circulated. If such leave is given the Bill as so introduced shall be 
the Bill to be debated. 

 (d) When a motion that a Bill be approved in principle has been moved and 
spoken to by the mover and seconder, the President shall ask if any member 
or members wish to ask the mover or seconder any question or questions 
to assist members to elucidate the purpose and intended effect of the Bill, 
and any member may then ask any such question which may thereupon be 
answered by the mover or seconder. Further such questions may be asked 
and answered until the President announces that the debate shall proceed. 

 (e) A person who has asked or answered a question during the period referred 
to in paragraph (d) shall not, for the purpose of the ensuing debate, be 
deemed to have spoken on the motion by virtue only of having asked or 
answered such question. 

 (f) After the President shall have announced that the debate shall proceed, the 
general principle of the Bill shall be debated. 

 (g) If the motion that the Bill be approved in principle be decided in the negative 
the Bill shall lapse. 

(h) When Synod has agreed to a motion that a Bill be approved in principle, the 
President shall ask if any member wishes to debate the Bill in Committee. 

 (i) If any member shall answer "Yes" then the Synod shall, without motion being 
moved, forthwith be deemed to have resolved itself into Committee to 
consider the Bill in detail, unless the Synod resolves that consideration of 
the Bill by the Committee to be an Order of the Day for another time. 
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 (j) If no member shall answer "Yes", the motion that the Bill do now pass may 
be moved forthwith and the Chair of Committees shall be authorised to 
certify the Bill to the President, and upon passing of the Bill by the Synod 
such Bill shall come into effect upon assent of the President. 

 (k) If a Bill is considered in Committee, the Chair may allow the Bill to be 
considered: 

i. As a whole; 
ii. Clause by clause; 
iii. By groups of clauses or by groups of clauses and single clauses; 

OR 
iv. In a manner which, in the Chair's opinion, the Chair considers will 

best facilitate consideration of the amendments of the Bill that are 
to be proposed. 

 (l) In Committee if the Bill is not taken as a whole: 

i. The title and preamble shall be postponed until after the clauses have 
been agreed to; and 

ii. The question shall be put by the Chair in respect of each clause or 
each group of clauses, as the case requires, that it be agreed to; and 

iii. When the clauses have all been agreed to either with or without 
amendment, the question shall be put, first in respect of the 
preamble (if any) then in respect of the title that it be agreed to. 

 (m) Upon the Committee completing its consideration of a Bill: 

i. The Synod shall be deemed to be reconvened and the Chair shall 
report to the President the Bill as agreed by the Committee. 

ii. The President shall, without a motion being moved, put to the Synod 
the question "that the report be agreed to". 

 (n) When the question that the report of the Chair has been agreed to has been 
put to the Synod, the motion that the Bill do now pass shall be moved 
forthwith without notice. 

 (o) A motion that a Bill do now pass shall be open to amendment that the Bill, 
or a specified clause, be recommitted to the Committee to consider an 
amendment. 

 (p) If a Bill, or a clause of a Bill, is recommitted to the Committee: 

i. The Synod shall, without a motion being moved, forthwith be 
deemed to have resolved itself into Committee to consider the 
proposed amendment; 

ii. The procedure in Committee shall, as nearly as practicable, be the 
same as the procedure following the passing of the motion that the 
Bill be approved in principle except that the Committee shall 
consider only amendments relating to the purpose of its re-
committal; and  

iii. The procedure following completion of the consideration of the Bill 
in Committee shall, as nearly as practicable, be the same as that 
following completion of consideration of the Bill in Committee in the 
first instance. 

 (q) If the motion that the Bill do now pass is agreed to, then: 

i. If the Bill was not considered in Committee, the Bill as introduced 
shall be an ordinance duly passed; or 

ii. If the Bill was considered in Committee the Bill as certified by the 
Chair shall be an ordinance duly passed. 
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 The ordinance shall come into effect upon assent being given by the 
President. 

 (r)  The clerical secretary and the lay secretary shall certify on a copy of the 
ordinance that it is a copy of the ordinance was passed and the date of its 
passing. 

 (s)  A motion making the consideration of a Bill an Order of the Day may be 
moved without notice. 

 (t) A motion that a Bill be approved in principle may be moved by the member 
of Synod who gave the notice or, by leave of Synod, any other member. 

 (u) Amendments of a grammatical or editorial nature, or to alter the numbering 
of sections, subsections and paragraphs or subparagraphs or cross-
references in consequence of an amendment made to a Bill, may be made, 
and clerical or typographical errors may be corrected in any part of a Bill 
by the Chair of Committees or, in the case of a Bill which has not been 
considered in Committee, by the clerical secretary and the lay secretary 
without any motion being agreed to. 

Appointment of Select Committees 

52. Select Committees may be appointed by name or by ballot; in the former case the 
notice of motion shall contain the names of those proposed to be elected, whose 
consent must first have been obtained; but any member may demand that the 
election be by ballot. 

Power to Select Committees 

53. Select Committees shall be summoned for the first meeting by the Diocesan Chief 
Executive, shall choose their own Chair, and unless directed specially to report to the 
Synod during the session in which they are appointed, shall have power to sit during 
recess, and to report at the next session, and every Select Committee shall continue 
in existence until its report shall have been finally disposed of, or permission for is 
dissolution shall have been given. 

  Reports of Select Committees 

54. Every Select Committee appointed to report to the Synod at its next session shall 
send in its report to the Diocesan Council, and if the Diocesan Council shall so 
determine, the said report shall be printed and sent to all the members of Synod at 
least fourteen days before the day of the meeting. 

 ELECTION BY BALLOT 

  Mode of Election 

55. In case of any election, unless the mode of election be prescribed by any rule or 
ordinance, any member may require that the election be by ballot. 

 Nominations and Elections 

56.  (a) A list of elections required to take place during any Session of Synod, together 
with Form of Nomination, shall be sent to every member of Synod one month 
before the date on which Synod is to assemble. 

 (b) Any member of Synod desiring to submit nominations for any election shall 
complete and sign a Form of Nomination, and forward it to the Diocesan Chief 
Executive at least twenty-one days before the assembling of Synod. 

(c) A list of names of the persons so nominated shall be sent to each member, 
but no name shall be shown on the List of Nominations unless it appears on 
at least two valid nominations. 
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(d) A member whose name appears on the List of Nominations may have the 
nomination withdrawn by giving notice in writing to the Diocesan Chief 
Executive, such notice to be received by the Diocesan Chief Executive not 
less than seven days before Synod meets. 

 (e) Printed ballot papers and facilities for voting shall be made available to 
members at such times as Synod may direct. 

 Voting by Ballots 

57.  (a) The mode of election by ballot shall be that the Assistant Secretaries shall 
provide ballot papers containing the names of the members duly nominated. 
The name of each member shall be marked off from the Synod roll as the 
member collects a ballot paper. Each member present shall place on the 
member’s voting paper the figure 1 opposite the name of the candidate for 
whom he or she votes; and may, in addition, indicate the order of the 
member’s choice of preference for as many other candidates as they wish by 
placing against their respective names the figures 2, 3, 4, 5, and so on in 
consecutive numerical order. The completed ballot papers shall be placed in 
locked ballot boxes provided by the Assistant Secretaries 

   (b) A scrutiny shall be made by the Returning Officer and/or other members of the 
Synod to be appointed by the President and any paper shall be rejected in 
which the intention of the ballot is unclear.  

 (c) The Returning Officer and Assistant Returning Officers shall determine the 
number of votes for each candidate by looking for the number one (1) next to 
a candidate’s name and allocating the vote to that person. Next, the person 
with the lowest number of first preference votes is eliminated from the race and 
their second preferences are allocated to the remaining candidates. Now the 
next person with the lowest number of votes is eliminated and their preferences 
are distributed. This process of elimination continues until the remaining 
number of candidates equals the number of electoral vacancies. 

  (d) The candidates, to the number required, receiving the highest number of votes, 
shall be reported to the President, who shall declare the said members elected. 
In the event of an equality of votes rendering the issue doubtful, the Returning 
Officer shall write the names of those candidates, whose election is doubtful, 
on individual pieces of paper, place the pieces of paper in a receptacle and 
draw therefrom by lot the names of candidates until the remaining places are 
filled. Any names in excess of the number required shall be recorded in order 
of votes received. 

 Suspension of Standing Orders 

58. Any Standing Order may be suspended on motion with notice by consent of the 
majority of the members of the Synod then present, or on motion without notice, with 
the consent of two thirds of the members present.  

 Alteration of Standing Orders 

59. Any Standing Order may be amended or repealed, or any new Standing Order may 
be passed, on due notice being given under Rule 28, provided that at least one-half 
of the members of each order be present.  

 Report of Proceedings of Synod 

60. The Report of the Proceedings of Synod shall be printed as soon as possible after 
the close of each session, and shall contain the Roll of Members of Synod, the list of 
officers, and committees, a copy of resolutions and ordinances passed by the Synod, 
and all reports and other documents which Synod may order to be printed in it by 
express resolution. 
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 Cases Not Provided For 

61. In all cases of order which may arise, not herein provided for, a ruling from the 
President shall be sought, and every such ruling, until the Synod shall otherwise 
determine, shall have the same force as a Standing Order, and shall be preserved by 
the Secretaries in a record of rulings.  

 

*These Standing Orders are as amended at Synod 2018* 
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