ANGLICAN PARISH OF ………………………………………

ANNUAL GENERAL MEETING

(Date 2011)

(Time)

NOMINATION FOR 12 MONTH APPOINTMENT TO 

POSITIONS ON PARISH COUNCIL
I _________________________ declare that I am a baptised and communicant member of the Anglican Church of Australia, aged at least 18 years, that I regularly attend worship in this parish and that I am on the electoral roll of this Parish, and nominate the following parishioner for the position of:

Churchwarden: 
_______________________________  (2 to be elected)
Mission Secretary: 
_______________________________

Parish Councillor:
_______________________________  

(number is dependent on status of Parish)

NOMINATION FOR 12 MONTH APPOINTMENT TO 

 NON-PARISH COUNCIL POSITIONS
Youth Representative: *
_______________________________  (2 to be elected)

ADSF Officer:            

_______________________________

Parish Auditor:            *
_______________________________

NOMINATION FOR 3 YEAR APPOINTMENT

IN A SYNOD ELECTION YEAR
Incumbency Appointment 

Board:



______________________________  (5 to be elected)
Signature _____________________ (Nominator)

I _________________________ declare that I am a baptised and communicant member of the Anglican Church of Australia, aged at least 18 years, that I regularly attend worship in this parish and that I am on the electoral roll of this Parish, and I accept nomination for election to the position of ______________________.



Signature _____________________ (Nominee)

Nomination forms may be given to the Wardens or to the Parish Secretary.

(Please complete a separate form for each nomination)
* Youth Representatives and the Parish Auditor are NOT required to be on the Parish Electoral Roll

Duties and Responsibilities (Section 48, Administration of Parishes Ordinance 2010)

Parish Councillors shall

· assist the Incumbent and Ministry Team (if any) to lead the mission and ministry of Parish;
· oversee and guide the affairs of the Parish to ensure that its day to day responsibilities are fulfilled;
· ensure appropriate processes are in place in relation to people employed but not covered by the Clerical Ministry Ordinance 2009;
· have the power to do all that is convenient and necessary in the performance of its duties;
· in performing its duties pay due regard to the mission and ministry of the Church;
· appoint a suitably qualified person who need not be an elector of the Parish to be the Parish Council Treasurer and a suitably qualified person who need not be an elector of the Parish to be the Parish Council Secretary; and
· no later than 30 November in each year adopt a budget for the parish for the ensuing financial year and ensure that a copy of that budget has been circulated amongst Electors.
Membership Qualifications for Parish Council (Section 51, Administration of Parishes Ordinance 2010)
No person shall be qualified to

· be a member of the Parish Council unless that person; 
(i) is an elector of the Parish unless the Parish Council is formed in accordance with section 47(c);
(ii) satisfies the requirements for being safe with children as determined by the Diocesan Council;
(iii) is not inhibited from holding office by a determination made in accordance with any Ordinance of this Diocese;  and 
(iv) completes the following declaration within 21 days of election or appointment “I, the undersigned, having been appointed a Ministry Team Member, Synod Representative, Churchwarden or Parish Councillor of …….. do declare that I am duly qualified for the office under the provisions of this Ordinance, that I will conform to the ordinances of the Synod of the Diocese relating thereto and that I acknowledge that the provisions of Faithfulness in Service apply to me in the conduct of this ministry”;

· be elected a Churchwarden or elected as a member of the Parish Council by the Annual Meeting or to be appointed a Churchwarden or as appointed a member of the Parish Council by the Incumbent if that person is a member of the Ministry Team.

Powers and duties of Churchwardens (Section 52, Administration of Parishes Ordinance 2010)
The powers and duties of Churchwardens shall be to

· serve as the Executive Committee of Parish Council with such powers and duties, not including the powers and duties of any Ministry Team, as the Parish Council may determine.

· ensure the Parish Council and Diocesan Business Manager receives in writing by 31 March each year a report as to the condition of all Church Property in the Parish (if any);

· advise the Incumbent, Parish Council and Diocesan Business Manager promptly should they form the view that any Parish land, building or facilities has become unsafe;

· report to the Bishop any irregularities in the performance of services or neglect of duty by any licensed person;

· carry out the tasks assigned to them by the Incumbent.
Incumbency Board Representatives are appointed for three years. 3 members of the Board and 2 alternate members of the Board  meets when the Incumbent vacates the Parish to assist in the selection of a new Incumbent.
Responsibilities of Youth Representatives are to be the liaison person to ensure information is passed onto the youth of the Parish;  to be the “voice” of youth within the Parish, and within the wider Diocese and at Diocesan youth gatherings.

The ASDF (Anglican Savings and Development Fund) officer does not need to be a Parish Councillor, but should submit a written report to the Council when necessary and keep people informed of current rates, opportunities and benefits of the Fund.

The Auditor (Section 39(d)(xii) The Auditor for all Parish accounts and organisations, must be a Certified Practising Accountant or a member of the Institute of Chartered Accountants or member of the National Institute of Accountants or a person employed in the office of such a person with 5 years’ experience in auditing, or a person who falls in the above category who has been retired for not more than 10 years.  The Auditor shall hold office until the next Annual General Meeting.
